LESS MOUSING

TAB

Tab hops you forward field to field 

Shift Tab hops you backward field to field 

Tab & shift tab also work on Buttons – Once you have tabbed and are on the button you want, click Enter to perform the task.

CNTRL

Control+Right or Left Arrows moves you from claim tabs within the claim

Cntrl+A = Select All – This will highlight the fill document/e-mail 

Cntrl+C = Copy – This will copy the highlighted section

Cntrl+V = Paste – This will paste the section you copied 

ALT

Alt + any underlined letter will perform the function of the word

Example:
Open:  Alt+O will open the claim from the toolbar of STARS



Save:  Alt+S will save the claim 



Save and Close:  Alt+V will save and close the claim

This can be used in all screens – just look for the underlined letter 

