
Monthly W-2 taxable review and process
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Run Workday Reports:
1. Expense Report (UW)
2. Accountable Plan 
Non-Compliance (UW)

Populate and reconcile 
tax spreadsheet 

template 
(or campus may develop 

their own process)

UWSA will 
consolidate 14 

companies into one 
data file and review 
Tuition assistance 

limit

Payroll loads EIB 
template into 
Workday for 
processing

Payroll reviews 
load to verify all 

taxable items 
were loaded 
successfully

Payroll is processed

UWSA sends 
consolidated EIB 

template to Payroll to 
include on future 

payrolls

Send final monthly EIB to 
taxreporting@wisconsin.edu 

by the deadline
(Payroll File tab in template)

Sends out monthly 
reminder email to 

campus contacts for W2 
taxable fringe reporting 

deadline

Employee receives 
paycheck with tax 
reportable item 

included

UWSA receives an error 
listing and tracks annual 

reported transactions 
(UWSA and UWSS 

reconcile regularly)

Review Accountable 
Plan Non-Compliance 

(UW) report for taxable 
items to include
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