
 

Completing Your Team Profile  
 
When Preparing to Book Travel for Your Upcoming Season, Please Be 
Sure To Complete Your Team Profile To Save Your Teams Travel 
Preferences. 
 
ACCESS THE TEAM PROFILE 
 

 

 
 
 
1. Click on the “Sports” tab 
2. Choose your sports team from the dropdown menu.  
3. Click “Team Profile” under your specific sport options 
 
COMPLETING THE TEAM PROFILE 
Every team is different – that is why we created a special place to store and reference your team’s 
preferences in your travel portal; eliminating the need for unnecessary back and forth to obtain 
information necessary to make your trip go as smoothly as possible. 
 
The preferences entered into the profile will auto-fill into the Group Request Form when submitting 
your travel requests. This means that you won’t have to enter the same information for each request; 
saving you time to do the other important parts of your job!  
 
Use our example below to help complete your team profile, but feel free to add any information you 
feel is necessary for our team to know!  
 
 
 
 



 

 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

 
 

 
Once all information has been submitted, be sure to click “Save”.  
 
 


