


Mandated Assessment Process Checklist

NOTE: All text offered in [brackets] throughout this document is optional language. All gray highlighted text must be customized by the user or deleted if not needed.
The National Association for Behavioral Intervention and Threat Assessment (NABITA) offers this checklist for circumstances when the BIT/CARE Team is considering mandating an assessment. 
· Assess referral and related information using an objective risk rubric tool [NABITA Risk Rubric]
· If risk level is Elevated or Critical for the Overall Summary, discuss the need for mandating an assessment 
· If any immediate safety concerns exist, implement safety plan
· If a mandated assessment is necessary, decide which type of assessment:
· Concern(s) of harm to others; mandate a Structured Interview for Violence Risk Assessment (SIVRA-35)
· Concern(s) of harm to self; mandate a Non-Clinical Assessment of Suicide (NAS)
· Concern(s) regarding other safety issues; mandate appropriate assessment (e.g., psychological assessment, alcohol and other drugs assessment)
· Determine the most appropriate person(s) to be the assessor
· Consider: One vs. two assessors, relationship/rapport with individual, context of information to share, context of the referral/concern(s), perception of the assessor’s primary job responsibilities, ability to write summary assessment report
· Decide the best location and timing for the assessment 
· Things to consider: Safety, privacy, accessibility, on-/off-campus, office hours, individual’s work/class schedule, room set up
· Determine the information to be shared with the individual
· Consider: Information to be shared by the assessor, information provided in the Mandated Assessment Notification Letter
· Draft the mandated assessment notice letter (see Mandated Assessment Letter Template)
· Decide the most appropriate staff member to deliver the notice to the individual
· Recommendation: Provide the notice in person and escort them to the assessor/assessment location.
· If an immediate assessment is not necessary, confirm plans to attend scheduled assessment, including any support needed to manage transportation or other logistics 
· Collect signature on FERPA release form (if applicable)
· Follow up the in person notice with a copy of the notification through electronic recordkeeping system (e.g., Guardian, Maxient, Symplicity) 
· Identify additional sources for interviews or additional information gathering (if applicable)
· Identify the person(s) to gather this information or conduct the additional interview
· Arrange the additional interviews either in person or via phone
· Prior to conducting the assessment, the assessor should:
· Review the referral and all additional information gathered by the BIT/CARE Team (e.g., other BIT referrals, student conduct history, residential status)
· Prepare for the interview and draft appropriate questions for all risk/protective factors

· After the assessment:
· Cross-check information collected during the assessment against other information for consistency and credibility
· Debrief assessment as BIT/CARE team and discuss immediate actions necessary to increase safety or decrease risk as appropriate
· Score items as team, using the NABITA Risk Rubric
· Develop an intervention or threat management plan based on the identified risk and protective factors
· Identify specific individuals responsible for administering/overseeing each action item/intervention
· Draft summary report
· Request another BIT/CARE Team member review the summary report
· Finalize summary report
· Document all actions, communication, rationales, etc. in electronic recordkeeping system (e.g., Guardian, Maxient, Symplicity)
· Follow up on action items and intervention progress in subsequent BIT/CARE Team meetings 
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