


Checklist for Referral to Resources
NOTE: All gray highlighted text must be customized by the user or deleted if not needed. 
The National Association for Behavioral Intervention and Threat Assessment (NABITA) provides the below checklist as a tool to use when referring an individual to a university or external resource. 
Find the appropriate referral resource for the student
· Review the NABITA Risk Rubric risk rating and recommended interventions 
· Assess student’s needs
· Assess student’s strengths
· Identify what resources the student is already connected to (if applicable)

Discuss the resource referral with the student
· Discuss the needs/strengths that led to the referral
· Share the potential benefits the resource may provide
· Explain what the student can expect from the referral resource
Examples:
· What may happen when meeting with a counselor for the first time
· What will be needed when accessing the Campus Food Pantry
· Approximate wait-time and intake appointment length at the community housing shelter

Assist the student in connecting with the resource
· Help the student make an appointment (e.g., call/email the resource with the student, walk the student to the resource, access online scheduling portal) 
· Provide the student with the contact information for the resource 
· Explain the benefit of signing a release of information (if applicable) to allow for ease of coordination with the referral, when necessary 
· Provide the student with the optional release of information form 

Closing the loop and follow-up 
· Provide a “Resource Referral Memo” to the referred resource and the student
· Schedule a minimum of one follow-up appointment with the student after the referral
· Document all actions, communication, rationales, interactions, etc. in electronic recordkeeping system e.g., Guardian, Maxient, Symplicity]
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