


Behavioral Intervention Team (BIT)/CARE Team Meeting Agenda Template
NOTE: All text offered in [brackets] throughout this document is optional language. All gray highlighted text must be customized by the user or deleted if not needed.
NABITA’s Team Meeting Agenda Template provides a foundation for your regular meeting agendas and will ideally be created to run as a report from your electronic record-keeping system. This template recommends fields to include in the report and an agenda structure. Items on the agenda may include, but are not limited to, the following categories: 
· New Referrals: Referrals received since the last BIT/CARE Team meeting requiring data gathering, assessment, and interventions
· Ongoing Cases: Cases previously reviewed by the team that are open/active and in need of an update or further discussion
· Last, First: Name of referred individual
· Identification Number (ID#): Unique institution issued identification
· Referral Reason: Presenting issues identified in the referral/by the BIT/CARE Team
· Referral Source: Name and role of the individual who submitted the referral
· Risk Level: Risk level identified by the team after assessing via an objective risk assessment tool [e.g., the NABITA Risk Rubric]
· Interventions: Appropriate interventions based on the identified risk level and individual’s needs 
· Assignments/Case Manager: the individual(s) assigned to implement/oversee the interventions 


New Referral(s)
	Last, First
	ID#
	Referral Reason
	Referral Source
	Risk Level
	Interventions
	Assignments/
Case Manager

	Example: Welton, Hannah
	YVRAC4130
	Academic Concern; Aggressive, Excessive, or Disruptive Behavior
	Music Faculty (Nielsen, Ida)
	TBD
	TBD
	TBD

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	



Ongoing Case(s)
	Last, First
	ID#
	Referral Reason
	Referral Source
	Risk Level
	Interventions
	Assignments/
Case Manager

	Example: Tracy, Christopher
	QVOA91213
	Suicidal Ideation/Non-suicidal self-injury
	Anonymous
	Elevated
	Mandated Assessment, Referral to Case Management, Emergency Contact Notification
	Case Manager Donna Grantis
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