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How to Change Where nVision Report Output (Instance) is
Directed Overview

This document describes how to define, update or correct the Directory Filepath on nVision
Report Requests. The Directory Filepath field is used to define where to send or place nVision
Report Instances. The Instance is the Report in excel format.

I. Updating the Directory Template in nVision Client
Report Request

The directory template field allows nVision users to define and save reports to a specified drive
location or folder when the report is run. Use of the Remote App connection to the nVision client,
may require the filepath for existing reports to be updated so reports are saved properly.

Scope: ll Open

Directory Template: |\\tsclieni\G AFINADMASIVAnVision\Output

PeopleSoft nVision Report Request | _ (2] x| |'|

— FReguest ID
- | oK I
Request Name: TESTING
Report Title: Itesling testing Cancel |

. Requesting Business Unit |~ Layout Run |

UwWADM ﬂ LUWadm_SE_PEI_ADJ_ENE_BA il
~ Instance Controls New |

Save

File Template: |3§F|ID°A

Delete

Language Template: I




NIVERSITY OF 1 1 1 H .
o s LB University of Wisconsin System SFS Business

U.' Process
CA Change Where Your Report Output is Directed in SFS 9.2
nVision

Also, you may receive a similar error if you run a report with an old/invalid filepath:

PeopleSoft nVision
Mezzage
— DOS errar number 3 occurred while tyving to create ;I
.8- directary G:AFINADMABDPhnvisionsFesults. [28,55]
£ -
E wplanation :
PS/rizion was unable o create the requested directary. This ;I

problem can be cauzed by network, zecurnity (pou don't hawe rights o
create directories) or by the presence of a file with the same name as
the directony PS /rivizion was trying to create.

=l

[ll.  Instructions on How to Set Up or Update the Filepath in
Report Request

1. Inthe nVision client window, click “Open Layout”.

T18 - I

00748094's Personal PS/nVision HomePage

PeopleSoft.

Actions

Open Report
View Report(s)

Open Scope

Open Layout

Personalize
nVision

Report
Preferences

Run Reports View Reports

Balance Sheet | Balance Sheet |

Add Buttons
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2. Find the appropriate drive/network path for your files.

EOpen nVision Layout E I

- IE/ I Search Qutput

Organize +  New folder = ~ [ '@'

—
)v| .~ Computer ~ G onUWSA40137 ~ FINADM ~ 51V - nVision ~ Qutput

¥ Favorites Mame - Date modified Type | Size "
Bl Desktop
4 Downloads
12 Recent Places

Mo items match your search.

ﬁjflz::sfnem Inthe "Open nVision Layout” window, click on the desired drive to
& music the left and navigate to your destlnat_\on folder._
= Fictures For this example, | am choosing the G: (Group) drive.
B videos If you are unsure of the drive you need, open Windows Explorer
and check the alias of the drive. The letters should correspond.
1M Computer

—a SFSPROC2-C (C:)

l_if-; CD Drive (D)

—a SFSPROC2E (E2)

g sfs (\sfsproc3.ad. doit.wisc.edu) (5:)
¥ Con UW5A40137

5 D on UWSA40137

‘¥ G on UW5A40137

¥ Hon UWSA40137

¥ Kon UW5A40137 ol Computer

9 N on UWSA40137 - &, Local Disk (C)
S P on UWSA40137 I 58 Group (G:)

55 U on UWSA40137 . &3 Shared (H)

Sx? Z on UWSA40137 > 5 data2 (VuwsaZkBrgt) (K:)

> ¥ sfs (\sfeclient.ad doit.wisc.edu) (N)
> sfs (Visfsprocl.ad.doitwisc.edu) (P:)
o User_Data (U:)

> 5 sfs (\\sfsproc3.ad.doit.wisc.edu) (23]

Windows Explorer

ﬁh Network

> ‘i Metwork

File name: |._BAL(modified) j In\u’ision Layout (*axnv) j

Open | vI Cancel |
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3. Navigate to the location/folder in which you would like to store your report output.

EOpen nVision Layout E I
S -
9\ )v| - Computer - G on UWSA40137 ~ FINADM - SIV - n¥ision - v &3 | search nvision 2]
Crganize =  New folder | 5= T E;l .@.
S Favorites Mame « Date modified Type | Size |
Bl Desktop | Output 1/29/2014 3:44PM File folder
4 Downloads

= Recent Places

7 Libraries
3 Documents
o Music Navigate the drive and folders to find the location in which you would like
= Pictures to store your nVision reparts. For this example, | want to store my output
B videos at G:(the Group directory here)\FINADM\SJV\nVision\Qutput. Double

click on files until you are inside the final location folder.

18 Computer

w SFSPROC2-C (C:)

l_é-;] CD Drive {D:)

w SFSPROC2E (E1)
g sfs (\\sfeproc3.ad.doit. wisc.edu) (S:)
¥ Con UWSA40137
¥ D on UWSA40137
‘¥ Gon UWSA40137
¥ Hon UWSA40137
5 Kon UWSA40137
¥ Non UWSA40137
¥ P on UWSA40137
¥ Uon UWSA40137
¥ 7 on UWSA40137

Ei Metwork

File name: || BAL(medified) j In\u’lslon Layout (*.xnv) j

Open |v| Cancel |

P
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4. In the address bar of the window, copy the address as text.

Open nVision Layout E I
c\_)v | . = Computer ~ G on UWSA40137 ~ FINADM ~ 51V - nVision = Output

- Search Output
Copy address l“_m I

Organize *  Mew folder Copy address as text = ~ O @
Edit address -
/'t Favorites MName ~ Delete history i | Type | Size | |
B Desktop No items mat@hyour search
4 Downloads

= Recent Places

A Libraries
3 Documents
& Music Right click in the address bar and choose "Copy
=] Pictures address as text"
E Videos

1M Computer

9 SFSPROC2-C (C:)
tﬂ. CD Drive (D:)

—w SFSPROC2E (E3)
g sfs (\\sfsproc3.ad.doit. wisc.edu) (S:)
¥ Con UWSA40137
¥ D on UWSA40137
‘¥ G on UWSA40137
® Hon UWSA40137
¥ Kon UWSA40137
¥ N on UWSA40137
o P on UWSA40137
¥ Uon UWSA40137
o 7 on UWSA40137

G‘B Network

File name: |_BAL(modified) j In\u‘ision Layout (*xnv) j

Open |v| Cancel |

A
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5. Click “Cancel” to close the window.

e N |

No items match your search,
4 Downloads

1= Recent Places

- Libraries
3 Documents
J‘- Music
[e=| Pictures

EE videos

1M Computer

Once you have copied the filepath text from the address bar, click
a SFSPROC2-C (C2)

"Cancel" to close the navigation window. (You can paste this text

(1} .
& CD Drive (D:) into a blank Word document if you are concerned that you will lose
(w SFSPROC2E (E:) the information while opening your report layout and report request
% sfs (\\sfsproc3.ad. doit.wisc.edu) (5:) inthe C|ie|’]t_)

¥ Con UWSA40137
¥ D on UWSA40137
‘¥ G on UWSA40137
¥ Hon UWSA40137
¥ Kon UWSA40137
¥ Non UWSA40137
¥ Pon UWSA40137
¥ Uon UWSA40137 —
¥ Zon UWSA40137

P =

0/_\ C_Dv [+ Computer + G onUWSA40137 + FINADM - SV ~ nVision - Output v (83| search output £
Organize *  MNew folder = v E;l '@'
' Favorites 21 Name - Date modified Type | Size | |
B Desktop

j In‘u‘ision Layout (*.

Open |v|

File name: I UWadm_88_PO_ADJ_ENC_BAL(modified)

Cancel |
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6. Go to nVision and open the report request for your Business Unit and layout.

| nvson-] AGFAUNMEIPREENES
Layout Definition...
Layout Options...
i Open Layout... Custom Toolbars
MNew Layout... f
Save As Layout...
= Report Request... 4 3
_} Bun Current Report
5 Definiti 0 E
Scope Definition... . . .
Click "nVision" dropdown menu. Choose "Repaort Request”. Navigate to
Options... v Aoy v w
. your report request as you normally would.
Transfer Report were tran type @
wype equal bo AP_¥C
PO_FOENC and led
uw_kk_poDTL_v uw kk_|
3 w Wendor
4
Liguidated Adjusted PO
5 |POID [T POTYRE™ Original Enc ™ Amount || Enc Balanct ™ | GL Adj h Balance | ™ | PO|Y |Due Date ™ |BCM Stat | ™
6 ToENA 0.00 [ ooof#wa ™ smua 7 #wa oosua 7 oA
7
8
9
10
11
12
13
14
15
16
17
iz
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7. Remove any text in the “Directory Template” field of the nVision report request. Paste the
copied filepath in the field.

PeopleSoft nVision Report Request

— Request 1D

]
Request Marme: ITESTlNG

Report Title: ftesting testing Cancel

— Requesting Businezs Uit

LAWADM ﬂ

~ Inztance Controls Hew

Scope: | ﬂ Open

Directory Template: ||

Layout
|V|L|Wadm_EE!_F'EI_.-'l'-.DJ_ENE_E.-’-'-. ﬂ

Indo 2ave

File Template: E it Dielete

Ay i),

Language Template; I_ Copy

Email Template: I_

Delete

Dezcription Template: I_ Seleck Al

Click in the directory template field. (If
there is already information here, you will
need to overwrite it.)

Type |File Right click and paste your copied filepath

Forrmat IMicrnsnft E- here

A ——

Security Template;

— Output Optiong

— Options &g OF Date for Trees
V¥ Enable rPlosion If Specified [n Layout ¥ Overide Layout
¥ Diata From Fequesting Business Urnit Only (¥ Uz Main & Of Date
[™ Translate Summany Ledgers to Detail " Specily;
— Eror Handling
Tirne-out after |0 rninLbes
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8. You should see a new filepath that starts with ‘\\tsclient\.. ‘ instead of ‘G:\’, for example.

PeopleSoft nVision Report Reguest =] M

—Request 1D

] 4
Request Marme: ITESTlNG

Report Title: |testing testing Cancel

— Requesting Businezs Lnit

LWADM ﬂ

~ Inztance Controls

Scope: | ﬂ Open

Directony Template: IHHtscIient'xG SFIMADRAS NS nbisions O utput

Layout
|7 ILIWadm_EE_F'EI_.-’-'-.DJ_E MC_BA, ﬂ

Save

A

Fil= Template: |ZHIDZ Delete

Language Template: |

Ernail Template: I

Description Template: |

Security Template:
ECLIY T empiate [ You will notice that the filepath now

looks different from the G\ path
previously housed in this field

— Output Options
Type IFiIe
Format IMi':"':'S':'ft EvcelFiles %1 * From Buzinezs Lnit Table

— Optiaons Az OF Date for Trees
¥ Enable nPlosion IF Specified [n Layout ¥ Overide Layout
¥ Data From Regquesting Business Unit Dnly & Use Main As Of Date
[™ Translate Summary Ledgers to Detail = Specily;

— Error Handling
Time-out after IU mirutes

9. Save your report request.
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