Inter-Unit Transfer Journal (IUJ)
Text File Record Layout

General Notes:

The first four bytes of the file must be “GIUJ” (general inter-unit journal) followed by a new line character.  This signifies to the JET importer system what format the file is in.
All new-line character sequences are supported:  newline (LF – UNIX style), carriage return (CR – Mac style), carriage-return followed by new line (CRLF – Windows/DOS style)

Each line must be at least 118 characters in length.  Extra characters are truncated.

Whitespaces are trimmed on each field’s beginning and end.

	Date Element
	Start Position
	Length
	Required
	Explanation/Example

	Business Unit
	0
	5
	Yes
	5-char SFS Business Unit identifier (e.g. “UWMSN”)

	Department
	5
	6
	Yes
	6-digit department code, e.g. “030500”.



	Fund
	11
	3
	Yes
	3-digit fund code, e.g. "133"

	Program
	14
	1
	Yes
	1-digit program code, e.g. “2”.



	Project
	15
	7
	No
	7-digit project code, e.g. “133FJ21”, or “133fj21”.  Leave the spaces blank if Project ID is not used.

	Account
	22
	4
	Yes
	4-digit account code, e.g. “3100”.  

	Class
	26
	5
	No
	Optional SFS class field.  Leave the spaces blank if no data is supplied.

	Amount
	31
	16
	Yes
	Use leading minus sign  “-“ for a credit amount.  For example, if you are charging Department 030500 for $50, the amount in the line of department 030500 should be “50.00”, the amount in the line of your own department should be “-50.00”.  However, if you are crediting department 030500 for that amount, the sign should be reversed.  Field should be left or right justified, space fill to the right or left. No need to zero fill amounts.   

	Description
	47
	30
	Yes
	Transaction line description.   JET IUJ validation will require this field.


	Journal Line Reference
	77
	10
	No
	You can put whatever data in here.  Left-Justify, space fill to the right.


	Reference
	87
	10
	No
	You can put whatever data in here.  It displays in WISDM drill down and transaction details.  You can search this data in the “Purchase Order ID” field of WISDM “Transaction Search” screen.  Left justify, space fill to the right.

	Voucher No
	97
	10
	No
	You can put whatever data in here.  It displays in WISDM drill down and transaction details.  You can search this data in the “Voucher ID” field of WISDM “Transaction Search” screen.  Left justify, space fill to the right.

	Invoice No
	107
	12
	No
	You can put whatever data in here.  It displays in WISDM drill down and transaction details.  You can search this data in the "Invoice ID" field of WISDM "Transaction Search" screen.  Left justify, space fill to the right.


Inter-Unit Transfer Journal (IUJ)

Excel File Record Layout

(Please refer to previous page for the field lengths)

Cell A1 must contain “GIUJ” to signify the contents of the Excel sheet.  

Only the first sheet of a workbook is importable.

The second row must contain column labels and will not be parsed.  It is not necessary that the labels be specific, but the layout is provided below:

	Business

Unit
	Department
	Fund
	Program
	Project
	Class
	Amount
	Descr (30)
	Jnl Ln Ref (10)
	Ref  

(10)
	Voucher 

(10)
	Invoice
(12)

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	


