How Traveler Can See Where Their Expense Report (TER) Is or TA and CA
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Choose 1 for Travel Authorizations and Cash Advances, 10 for Expense Reports and 20 as an alternate:
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Once you choose from above, choose 1 Where are my ER’s (TA, CA etc)
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[bookmark: _GoBack]The screen below is displayed and you can see which approver your report is waiting for.
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Report ID Description Total Amount | Due Employee | Total Due Vendor Total Vendor Credits Submission Date Report Status prover Name Approver ID

10000306249 |UW Whitewater Expense Testing 65.600) 65.600 0.000] 0.000|10/23/2015 'Submitted for Approval BURTON, NICOLA 00759797





