[bookmark: _Toc424895134]How to allow cash advances for certain travelers:
If you want a traveler to be able to request a cash advance when they submit a travel authorization you must go into their Update Profile screen and set the cash advance level at the bottom on.  You need to do this for each record on this screen.  Example:  You may have a record 0 and record 600. You can specify an amount or if you choose Business Unit the maximum amount is $100,000.00
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[bookmark: _GoBack]NOTE:  IN ORDER TO RECEIVE THE PROMPT ASKING IF YOU WANT A CASH ADVANCE WHEN SUBMITTING THE TA, THE TA CANNOT BE ALL UNIVERSITY PREPAID AS THE PAYMENT TYPE.
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Expenses Processing Data

Valid for Expenses: Yes

Default Profile

B ["lignore Authorized Amounts
Reason for Status: Passed All Validation Edits

HR Information

Hire Date: 600 (Travel)
GL Unit: uwsys UW Systemwide
beparment: Shared FinancalSystem

Use Business Unit Default
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100,000.00 USD
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