How to Find an Expense Report Payment Reference Number
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Welcome e-Reimbursement - Expenses
@B  Welcome to our new expense users in the SFS system [ »

= Create
Create a New Expense Report for you or someone else.

E Assign an Alternate
Delegate Entry Authority to allow others to Create or Modify
Expense Reports on your behalf

An employee can look it up
here. Employee Expense History
/E Review your Payments and Expense History

e-Reimbursement - Approvals

=) feprove Transactions
‘Approve Expense Transactions
You can look up for

someone else here. Ress N

PuII ‘an Expense Report from another Approver/Auditor queue
for my approval. Note: You can only pull expense reports from
‘another Approver/Auditor if you have the approval authority for

the department numbers included in the report.

Search
Search

Modify
Modify and Submit a Saved Report. Revise a Sent Back
Report.

Queries/Reports
1 Leave field blank_2. Click Search. 3. Select Query Group
Note: Query 999 will display  lst of all queries

Create a Travel Authorization
Pre-Trip Approval for Travel or Cash Advance

Queries/Reports
1 Leave field blank_2. Click Search. 3. Select Query Group
Note: Query 999 will display  lst of all queries

Employee Expense History
me Payments and Expense History

Personalize Content | Layout

S ov
Wisper User Preference Page
E Wisper User Preference Page.
S o~

View
View an Existing Expense Report. Monitor Report Status
Note: Changes can not be made in View mode.

Delete
Delete an Existing Unapproved Expense Report

E Modify a Travel Authorization
Modify and Submit a Saved Travel Authorization. Revise a sent
back Travel Authorization

S o~

E Reassign My Wor

Redirect Expense Reports from my Approval Queue to another
Approver or Auditor. Note: You can only redirect expense.
report to another Approver/Auditor if they have approval
‘authority for the department numbers included in the report
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Employee Expense History

NICOLA BURTON

Expense Dates

From Date:

Through Date:

Transaction Type:
Search

Expense History

Al

Expense Report 0000222291 Travel to UW Oshkosh Paid 5] L —— 104.00 USD
Attend SCTEM =
Expense Report 0000220270 | s o 2 Paid 07/22/2014  08/0412014 83557 USD
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Please select one of the following links:

Accounting Detail
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Employee Payment History
NICOLA BURTON

Payment Info

Payment Reference: 001091
Bank Code: Firstar State Contract Bank
Bank Account: Zero Balance Checking Account
Payment Amount: 104.00 USD
Pay Status: Paid Status: Posted
Payment Method: ACH Payment Date: 06/18/2014
Payee Address
ayments
Type D Descr. Status. Created Amount
Expense Report 0000222291  Travel to UW Oshkosh  Paid 06/16/2014 104.00 USD
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