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PERSONNEL FILE TRANSFER/RECEIVE 
SHAREPOINT SITE INSTRUCTIONS 

 
Questions, concerns or help, contact 
Beth Miller 
HR Assistant 
UW System Human Resources 
bmiller@uwsa.edu 
608-263.4375 
 

NOTE:  Prior to uploading the file, please use the following naming convention: 

              EMPID Last Name, First Name (e.g., 00000000 Miller, Beth) 
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