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1. OVERVIEW OF VEHICLE LEASING PROGRAM

These procedures are designed to present the framework for utilizing the leased vehicle program at the
UW institutions. It contains specific information and examples to assist individuals in the procurement
office, business office, and end users to make the program work effectively.

UW System Institutions have authority to procure a leased vehicle under their state procurement
delegation. However, Institutions must receive DOA approval before entering into a vehicle lease as
outlined in PRO-E-22 of the State Procurement Manual.

Additionally, the “State of Wisconsin Fleet Driver and Management Policies and Procedures Manual”
contains important information regarding fleet policies and should be referred to in conjunction with
campus specific standards.

On January 16, 2007, Debbie Durcan, Vice President for Finance, issued a memo to the Chancellors
regarding DOA Guidance on Chancellor Use of Personally Assigned University Vehicles outlining limited
exceptions to the State of Wisconsin Fleet Driver Policies.

2. CONTRACT

At this time there are no established contracts for leased vehicles, however, Institutions should reference
section PRO-E-12 for policy regarding leasing and rental agreements. Since a vehicle lease is under
$50,000, simplified bidding procedures as outlined in PRO-C-8 can be used to procure a vehicle. The
UWSA Procurement Office can assist with these leases and can be contacted at
purchasesupport@uwsa.edu.

3. APPROVING AUTHORITY

The Department of Administration, State Bureau of Procurement (SBOP) Director, must approve in writing
all requests to lease vehicles. All Institutions must receive this written approval prior to entering into any
vehicle contract. Institutions must submit justification to the DOA Transportation Procurement Manager
per section PRO-E-22 of the State Procurement Manual. Appendix A contains an example of the letter
providing justification and requesting approval for a lease. The Transportation Procurement Manager will
make his/her recommendation to the SBOP Director for final consideration. Appendix B contains an
example of the SBOP Director’s written approval.

4. VENDOR, LEASE OPTION, AND RATE INFORMATION

Institutions will choose the vendor offering the best overall package which is based on availability, rate,
maintenance, insurance coverage, vehicle suitability, and other convenience factors such as delivery time
to meet Institution needs. Justification is required when selecting a vendor that is not the lowest cost
vendor.

The term of the lease may be 12, 24, or 36 months. If an Institution wishes to retain a vehicle after the
initial lease period has expired, they may enter into a new lease for an extended period but must first
obtain DOA approval for the extension.

5. LEASE AGREEMENT
Appendix C contains an example of the Lease Agreement that the vendor will provide. The Procurement

Office should review it and modify any language prior to signing the document. To be valid, all contracts
must be signed by the delegated purchasing agent of the campus leasing the vehicle(s).


http://vendornet.state.wi.us/vendornet/procman/proe22.pdf
https://doa.wi.gov/DEO/Fleet%20Driver%20and%20Management%20Policies%20and%20Procedures%20Manual.pdf
http://vendornet.state.wi.us/vendornet/procman/proe12.pdf
http://vendornet.state.wi.us/vendornet/procman/proc8.pdf
mailto:purchasesupport@uwsa.edu
http://vendornet.state.wi.us/vendornet/procman/proe22.pdf
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6. VEHICLE COSTS/PAYMENT OPTIONS

The vendor is required to accept direct charges or purchase orders from campuses for leases. Appendix
D contains an example of a purchase order.

Vehicle leases can be charged to the appropriate corporate travel card under contract. If that program is
not available, the lease can be charged to an authorized procurement card.

The Voyager fuel card shall be the only acceptable method for purchasing fuel and vehicle services, i.e.,
oil changes, wipers, and washer fluid. The procurement card should not be used for charging fuel
purchases. If the campus does not have an account with Voyager for use of the Voyager fuel card,
contact the University of Wisconsin System Administration Fuel Card Manager.

Reporting Requirements - Submit a list, including the make, model, VIN number, lease term, and fuel
card number, of all vehicles acquired under this contract to the University of Wisconsin System
Administration Fuel Card Manager. Using the Fuel Card Reporting System (Fleet Commander), the
System Administration Fuel Card Manager will submit an annual report to the Department of
Administration SBOP, describing the total fuel used and miles driven by vehicles under lease.

7. INSURANCE/RISK MANAGEMENT

A. Vehicles leased under this program have restricted coverage under the State Risk Management
Program and the indemnification provisions of s. 895.46 of the Wisconsin Statutes.
Reporting Requirements - In order to secure property coverage on the vehicle, report the
vehicle's value to the Campus Risk Management Office for inclusion in the annual reporting to the
University of Wisconsin System Administration Risk Management Office. Submissions to the
System Administration Risk Management Office should be made using the Inventory Valuation
Summary Form (https://www.wisconsin.edu/risk-management/forms/). Failure to report the values
and failure to document the reporting of values may exclude the vehicle from coverage whereby
the campus shall be responsible for damages.

B. Vehicles leased under this program shall be used as pool vehicles when the only liability coverage
provided is that provided through the State Risk Management Program and indemnification
provisions under s. 895.46, Wis. Stats.

Leased vehicles that are personally assigned and are used for personal miles are not authorized
by law to be provided with liability protection under the State Risk Management Program or
indemnified under s. 895.46, Wis. Stats. while being driven for personal miles.

Individuals must purchase liability insurance through their personal insurance agent for
personally assigned vehicles, which are to be driven for personal use miles. What
commonly is called an “Extended Non-Owned Vehicle Endorsement” can be added to the
individual’s personal auto insurance for a modest expense to insulate an individual when
operating the leased vehicle for personal miles.

Reporting Requirements - If a vehicle will be driven for personal miles, a certificate of insurance
must be obtained from the individual's personal insurance agent. The certificate of insurance must
show, at a minimum, auto liability coverage of $500,000/$1,000,000/$100,000. This certificate of
insurance should be maintained with the lease agreement.

C. Auto property protection shall be provided through the State Risk Management Program. Coverage
is not provided for loss of use of the vehicle. If the campus desires coverage for loss of use of the
vehicle, it shall purchase this insurance through the leasing company or through a private
insurance vendor. A lease agreement may provide for the leasing company to provide the


http://www.uwsa.edu/oslp/rm/forms/inventoryvalsum.xls
http://www.uwsa.edu/oslp/rm/manual/part2/annual_renewal.htm
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leasing campus with a vehicle during a loss of use. If the leasing company charges the state for
this service, the leasing campus shall be responsible for the costs.

8. LICENSING

Licensing and vehicle registration is handled by the leasing company. Each Institution should decide
whether they want standard license plates or special red plates reserved for state vehicles. The state
plates cost less than the standard plates and, unlike standard plates, do not need to be renewed
annually.

9. AUTHORIZED DRIVERS

(NOTE: Section references refer to the Fleet Driver and Management Policies and Procedures
Manual)

The State of Wisconsin Fleet Driver and Management Policies and Procedures Manual contains
important information regarding fleet policies. All fleet drivers should thoroughly read Chapter One. In
addition the UW System Driver Procedures can be found here. All potential drivers should
consult with the campus Risk Management Office for further information regarding campus
specific standards and forms.

A. Minimum Standards for Driving a State Vehicle (Section 1.1): State employees, authorized
University of Wisconsin System students, and other authorized agents of the state may be
allowed to drive a state vehicle if the following minimum standards are met and approved by their
employing campus:

» Must have a valid operator’s license,
» Must have minimum of two years licensed driving experience, and
* Must be eighteen (18) years of age.

B. Vehicle Use Agreements (Section 1.2): All drivers must sign a Vehicle Use Agreement.

10. PERSONAL MILES

(NOTE: Section references refer to the Fleet Driver and Management Policies and Procedures
Manual)

A. Reimbursing Personal Miles (Section 1.10): Internal Revenue Service (IRS) rules provide that
the personal use of a state vehicle includes commuting to and from work, even if the vehicle is
taken home for the convenience of the state. Personal use is considered a fringe benefit by the
IRS unless the employee reimburses the state for the full value of the personal mileage based on
the IRS Valuation rules. The value of the fringe benefit must be included in the employee’s
wages and is subject to income and employment taxes. No additional employee wages will need
to be calculated if the employee reimburses the state for the value of the benefit, derived in
accordance with the appropriate IRS rule.

The Vehicle Log & Mileage Reimbursement.xls spreadsheet (Appendix E) contains an example
of a vehicle log which can be used to document business and personal use mileage. This
spreadsheet also contains a mileage reimbursement form that can be used to calculate the
amount of reimbursement required for the personal use mileage. This spreadsheet is available
at:  http://www.uwsa.edu/fadmin/spectopics.htm. Click on the Vehicle Log & Mileage
Reimbursement link that is covered by the respective effective dates of applicable mileage rate
changes.

Reporting Requirements — The mileage reimbursement calculation includes the applicable
sales taxes, per county, which must be remitted to the State of Wisconsin Department of


https://doa.wi.gov/DEO/Fleet%20Driver%20and%20Management%20Policies%20and%20Procedures%20Manual.pdf
https://www.wisconsin.edu/uw-policies/uw-system-administrative-policies/vehicle-use-and-driver-authorization/driver-authorization-process-and-requirements/
https://www.wisconsin.edu/risk-management/vehicle-use-and-driver-authorization-pages-by-institution/
https://www.wisconsin.edu/financial-administration/special-topics/
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B.

Revenue with the Sales and Use Tax Report. The vehicle log and personal mileage
reimbursement must be remitted to the Business Office on a monthly basis.

Automobile Lease Value Rule (Part 2. of Section 1.10): This method applies to all elected
officials or state employees whose compensation rate is at least as great as federal government
employees at Executive Level V ($136,200 in 2007 and $139,600 in 2008).
(http://www.opm.gov/oca//index.asp, click on Salaries and Wages, click on Executive Schedule,
click on desired file format to the right of Rates of Pay for the Executive Schedule.)

If an employee utilizes a state vehicle for personal use, including commuting, and the personal
use of the vehicle is not reimbursed to the state, the value of any non-reimbursed personal use is
considered a taxable fringe benefit.

Reporting Requirements — Annually, using the Lease Value Rule from the IRS Publication 15-B,
the Business Office must calculate the annual lease value and compare it to the total of monthly
mileage reimbursements to determine if an additional reimbursement is necessary to meet the
Lease Value Rule.


http://www.opm.gov/oca/index.asp
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Appendix A

UMIVERS ITY OF | Office of Procurement
WISCONSIN SYSTEM 780 Regent Streat, Roam 145

'l Madisen, Wisconsin 53715
(508] 263-45B4
" 508) 262-8E89 Fax May 12, 2006

wiebsita: hilp v uwia edufprod

Tao: Rob Severson,
DOA Procurement

From: Lon Taylar, Procurement Speciaﬁstfﬁai
UW System Procurement '

Re: Automobile for UW Extension Chancellor David Wilson

The University of Wisconsin is requesting permission 1o lease a vehicle for the new,
incoming Chancellor for University of Wisconsin — Extension, Dr. David Wilson.

Presicent Reilly, with the The Board of Regents approval, has discontinucd the monthly
vehicle allowance of $700.00 for Chancellors in order to be more fiscally efficient. We
are now secking to lease vehicles from the State contract.

As we had not planned for this budgetary elimination and did not request an additional
fleet vehicle for this purpose, it is imperative we are able to obtain a vehicle for the in-
coming Chancellor,

In order to maximize Chancellor Wilson's ability to be flexable and available to his
conatituents, as befits his position, we would like to lease either a Full Size Sedan or
Small SUV from State Contract #13-97514-40] for a 3-year period,

Chancellor Wilson will be representing both Colleges and Extension and throughout this
3-year leasing period. He will be traveling extensively as he directs the misgion of UW-
Extension. The Colleges consist of |3 campuses throughout the state and the Extension
offices are located in 72 counties. We are estimating that Chancellor Wilson will be
putting 10,000-12,000 miles on this car per year.

Via the State contract, we looked at the cost of both the Full Size Sedan or Small SUV in
the highest cost columns on the contract, and found that in leasing a Full Size Sedan for

| 5,000 miles, we will be spending $325.00/month. I we lease for unlimited mileage, a
Full Size Sedan would cost $500.00/month. Both are well under the $700.00 per month
we have spent in the past.

We appreciate your prompt attention to thas matter.

Lintversiies: Madisan, Miwaukee, Eau Clere, Gresn Bay, La Crosss. Oshkash, Parksice, Platiewite, Rivar Falls, Stevens Point, Stayl, Superniar, Whitswatar
Colienes: BaraboodSauk County, Bamon County, Fond du Lac, Fox Malley, Mamtoece, Marathan County, Marinette, Marshliald/ood County, Richignd, Aock
Caunty, Shaboygen, Washingian County, Waukasha. Extansion: Statawide
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JIM DOYLE
GOVERNOR

MARC J. MAROTTA

SECRETARY

Division of Enterprise Operations
State Bureau of Procurement

101 East Wilson Street, 6™ Floor

WISCONSIN DEPARTMENT OF i;s;_om‘:;?";szg‘;?mﬂ

adison, -
ADMINISTR ATION Voice (608) 266-2605
Fax (608) 267-0600 TTY (608) 267-9629
http://vendornet.state. wi.us

May 24, 2006

Lori Taylor, Procurement Specialist
UW System Procurement

780 Regent St., Room 145
Madison, WI 53715

Dear Ms. Taylor,

Thank you for the materials requesting authorization to procure a maximum 1-
year lease for a mid-size sedan in accordance with State of Wisconsin contract 15-
97514-401.

In accordance with the State Procurement Manual PRO-E-12 and PRO-E-22, I have
approved your request to lease the vehicle which will be utilized by the University
of Wisconsin by Chancellor, Dr. David Wilson, as described in you May 12t letter.

This approval is only for the 1 year indicated. If you wish to extend the lease you
must obtain approval using the PRO-E-22 procedures.

Please contact Rob Severson at 608-266-8024 or robert severson@wisconsin.eov via
E-mail if you have any questions concerning this lease.

Sincerely, P
Wilos He Coir

Helen McCain
Director, Bureau of Procurement
Division of Enterprise Operations

Wisconsin.gov
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CLOSED END LEASE AGREEMENT AND DISCLOSURE STATEMENT

Lease No. _UWI
This Lease Agreement (Lease) is between l‘,'lcssa:]

" "l .I',Dfl

Nurlil Havun.

Date of Lease _6/14/2006___
and ﬂ'-casm')

242—7'!67
23-1-6353

shingon Aliaue  Tolephone

wmﬂretﬂnlm:ndldﬂunﬁhh lease you agree to lease from Lessor the motor vehicle (" Vehicle') described below and
will use the Vehicle primarily for personal or business use..

VEHICL.

INFORMATION

Year: 2006 Model: Ford Plate: Body Style: SUV  Unit #: 65B6612
Color: Silver ~ VIN: IFMEUT3E86UB36612 Odometer Mileage:15

LEASE DISCLOSURES _

I..'hu.l Payment Doe sl Inceptisn:
O Capieslized Cost Reduction —
O Delivery Chnige -1
@ Registration Fee §
0 Advance Monthly Payment 5
0 Refundable Security Depasit —
(=R T
TOTAL s
2. Term of Lease: __12 Months
The first payment of 57500 jsdweonthe 15 day af the
month of July_____ and sebsequent payments of $_575.00, are

due on the ___15th day of each month thereafier.
3. Total Monthly Paymeni §__575.00,

4. Taotal of Maonthly Payments: 5 6900.00

5, Taotal other charges Payable 1o Lessor:

Q Disposition 5_

O Mai 2 (esL*) (see hem 9)
a Onher i

6. Feed and Taxes:

Total amcunt you will pay during the torm for afficial fiees. regisration,
Certificate of Tilke, Hcense fees and taxes.

7. Iosurance: (check one)

Yo nre requited fo provide the following isoraice coverage:
Bodily Injury or Death §1,000,000 combined single limits per accident
Property Damage 51 00,000
Collision {$300 deductible) for sctaal cash valae of vehicle
Coemprehensive, Fire, Theft

Uninsured Motorist Coverage
O Lessor will armange sarance coverage for You at the iniiial moethiy cost 1o
youof§_________ (L)
. Standards of Wear and Use of Vehicle:
The are appl for di pning yous (Lessee’s)

Financial respomsibility at the end of the Lease Term for the
unreasonable wear and use of the Wehicle:

a) Lessor's cost of reconditoning the Velicle which exceeds $100, and
b excessive mileage of § 10____ per mile over 15,000 miles per year

§. Maistenaace of Vehiche: (check one)

o e nesponsible for all mamsenance and servicing of te Viehicle, including,
bwat vt Brsibed 1o, gas, cil, ne-aps, repairs, lnes and siorage.
O Lissor i responsible for the following mainienanes:

I Mamienance charge is ncluded in lease fee
18, Warrandles:
The Vehicic iy subject 1o ONLY those express wartanties the

munufrciurer’ s sandard wmulyofﬁ:\l'dm:k
MAKES NO WARRANTY, EITHER EXPRESSOR
TO THE CONDITION OF THE VEHICLE OR ANY :PMITCR
ACCESSORY THEREOF, ITS MERCHANTABILITY
OR FITNESS FOR ANY PARTICLILAR PURPOSE.

11. Farly Terminstion & Defunli:
2 You have no right to lerminsie the Lease 1o il scheduled
termination withont the writien consent of the Lessor aod, il given,

Liessee mast comply with any conditions imposed in the gole discretion
of ibe Lesior,

b Lessor may serminase the Lease upon the occumence of an Event of
Defauli a3 set forih below and proceed agains You for unpssd rentals
dse and payable for the remainder of the Laase Terna, the residual
mwmw collection costs, and oos incurred in

and disposing of the Yebick. inchuding

m:mbkmn;u‘h

- =The residusl amount doe 1o Lessor is

o, [n the event that the Lease ix torminated deié io the tndal bogs of the
Vehicle, You are respasible for the amount by which the moaihly
paymeni mubtiplied by the number of remaining months in e Losse:
“Teom, together with the residual amount doe to Lessor, minus any
escrow amour which shall not become due, exceads the amount of aay
dnsurance proceeds recel ved as 8 result of (be bods.

1  Security inderest:
The lessor has the right w0 assign your rental 5 (0 o Bank and grant
a seounity interest in the Lease and the Wehlels 10 Bank.

1% Late Payments and Penahties:
The charge for laie paymeéats is five percent (3043 of any rental or other
jpayoeat due under the Lease which is not pald withls tza (10) days after said
paymiend is due,
In the evenl You cense 1o pay i e, o Fai s L1
lLessor may pay these expenses and charge You for ibese cogts, plarimierastet
! o - :

14, Option o Purchase: Yes, No _¥
You have the option 10 purchase the vehicle at
% e m N

%g'“m'i:ﬁ"
@m a.! o Hnm% g
LEASE TERMS AND CONDITIONS

15, Lease Ounly: The Leasee soquires no right, ttle of loerest in the Vebicle
excepi ibe right 1o wse it for the Lease Term set forth sbove, which shall
commence on the daie the Lesses scoepis in wriling delivery of the Vehick:
("Delivery Date"). The MWM&;MI;: um
and licensing of the Vichicks with te
showiag titke in the name of e Lessor, !Tkl.mw mot 10 take a0y action
of omil o take any action which is inconsistent with the Lessor's ownership of the:
Wehlole and 1o keap 11 fres and chear of any aad all liens ind encumiwances.

16. Lessee's Dbligations: The Lesses shall pay 1o the Lessor on
ihe Delivery Dnte any Advance Payments and Security Deposit got forih above,
which shall be held by or for ibe Lesgor withont interest. The Lessee ahall aloo pay
fo the Lessor monthly rental payments &3 described above, the first of which chall
e age and payabie oo the Delivery Date: and the remafsdér shall I due snd
payable on the same day of sach month theresfier. Where tao, insurmmce,
mdinbéndnee or other payments have been included in the moathly reatal payment,
e Lessor may ncmease or the by rental pay wpom, the i
of decrease of the W, i or othey payabile by
Lessor on Lessee's behalf, and Lesses shall pay the increased of decreased monthly
reaial prymeni in socondance with the terms of this Lease.
The Lessee shall also pay upon the termination of ihis Lease:
{a) e mmwummmmmw
ench milein excess of the rolleage allvwance
(&) qmumumwmmm
imewrred by the Lessor In reconditioning cach Vehicke: Any dispuss
betwesn the Lessor and the [2ssee 23 10 the amount due under this

Subp () shall be subminied o asbitration by an independent
" by age of Lessor and Lessee, whose
0 shall be fimal apd bisding upon the parties,
‘The Lessee shall also pay io the Lessor 2 delinguency change equal to five pereeni

{5%) of any rental paymest of ciber paymeni ot paid hereander when doe or
-ﬁnu{lmdqs&uwdlsmmnwﬁm:hnm:mmnfw
the: perfirance of all Lessee’s obligations ander this Lease, which shall be
mmmmmmm,mmumuumm

tligaions b =y
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17, Lessee"s Doe of i Vielicle

mV&hmhmudrhyhmmdl-\hﬂhH;

e murhrized. employees end agenty. Every upersor memt be proparty suthorioed sed

Uremsed 1o operabe the Vablol and Tt oy all ws, stacses and ondinences of 53

gmwernmeseal suihorides appluatle b e operatice of the Vehlcle, tacidlng withoo

Tinmrtsticn lsone: regarsng sase of alcobo] aod Gnigs. The Vehicls stall be purages wthe

Address. of Lensee ped. forths shove unless Lesdor aprees | vwrising o & Sifformot kocaslon,

The Viehicl shall oot be: used for soy seiawflul purpase, for any commencial sctivides

e i e Buslseas Use  of Visldcie, if soy. described sbove, [or amy purposs which

causes insmance cowrape o e Velicls i be suspeided of cancled, of n s of iu

e capacky.

Lestmre: agrpes Bt Lnsne shalt

(ap  peminmn che Veluoks in b origroal coodidon M 1 appearaats and merhasecal
pesrfommece, reasomable wear and oy encepled; mmke w1l necessacy and requind
epuiry mewl purciase pans which shall accrus i the benefit, 1ad become te
preperty of de Lessor; and pay all posts end expemes of whatever sture,
resnlting fromi the use s opentSon of sach Vibicle, including b not Erited .
expemses for gusoline, oll, hiwication, asfifere. adfustment, bre-mpe. mpeins,
tirea. sorage, washieg. wools, iedls, (e, traffic viclstions, sy nd servicing
o, mmy i,

b} F:’-ﬁ-h.ﬂhmﬂﬁwﬂﬂ-ﬂ.n:ﬁ.m
property, sd valores of athes ees, eaceps Leasn s incowme e sl
mhﬂhﬂuﬁvﬁmnhmﬁ.m

MWHIEJHB;IMHM‘“W
resnlting from te loensing,
ropulmemeas 00w o hereaier suodng axb

fe)  pevvide mabntaln wnd ol ol toes comply wih the 1o of during diy Lease st

m-mmumumuqmmmwa
e fiolicwrlng minimum lasurance coverage foe mach Vebicle heresnder.
tlluﬂﬁ-bhﬂrhnhﬂmﬁmm

(1,000,007,

-] mmq-muﬁ-nﬂmu-m-m

(3) Liskuiry for propesty damage Goe: Hundrd Thoussd Dellsr (308,500

{4) Coilision nnd upest for the actual caxh vaboe of the Viehicle, ubject to Fve
Hundred Goductble:

Dioilar (§500)
(1] hmuwwwm-h#mw
sdditioeal

“ohicls hereunder, kod protscting # and it sxsignee o Ui incrcats mawy sppesr, thall he
pruvided 1o the Lessor oo e Delvery Dwiz- A least thirty (30 days prior writhen sotoe
ol canceRstion whall he provided o e Lessor. IF any Insursnce covernge b pupended or
casoelled, e Leysee thall immmediaiely retarn the Vishicle to dw Lesgor, who mmy clocy
mny of ity ramesies hereunder. inchuding sionge of e Velicl G e Lessee’s sooomt
ot covernpe i mlnstnied. In doe event of aey kons or dsnmpe o 3 Vokicle, Lessee hull

A aad (o) of this Paraprigh 10 e cxiond el Ubode sty i iochided i ihe

Payenza ver fonth sbeve 1o are setually reedved by Lessor.
Ea the wvenl of inai los for any mason, iockeding confucation, for whsch the Lossey s mal
wompeesaled by [nswrance in an sooeed equal in te pxothly paymem moidpled by te
muirshes of mootty remalning in the iomm of he Lesie, spether with the residusl ansount
-Mlnl.:m-' i xy escrew smaunia witch shall pok become Soe [“Total Amount

: un!'lhm Mqhmmhlm I

mmw-m iz ly pey b the Lewsor an amsont
ﬂﬂummwmmmmmmmm
T Lieasew will proaepily separt b the Leasor, [ wriling. ull secidess, eollisions e
dummmge i the Vehicle, Ivespective of faak, injury, los or dermge end wmy wuil, dermed or
chaim, whether or noe jusified. Lesaee shall coogerabe fully with (e Lessor and losurer In
el aociedeni claim.

> Sepyvieenepe b ¥

” e 3 v

—orrarpertherenl-
0 the Lirsses: faill io ke any paywents e s, Inswenoe, repaim and the S, pefemed

iy this Lznve, the Levsor mry, bt shall et e reguired i, make such payments and |t
ﬁ-nl-:mﬁﬂ_-bl-qnubllﬂm
u-lubﬂll‘dulm st

el Lt . P

hmlﬂhmh—:ﬂnhlﬂd?ﬁ:ﬁ

14 expresaly agreed and andervicod tat the Vibicle has been selecied by the Leasee and
that THE LESSOR MAKES N0 WARRANTY. EITHER EXPRESSED OR IMPLIED,
AS TO THE CONDITION OF THE VEHICLE OR ANY PART OR ACCESSORY
THEREDF, ITS MERCHANTABILITY Ok FITNESS FOR ANY PARTICULAR
PURPOSE. or a5 0o ay patesd of et defects (n maserial, workmanship, or otherwise,
ann oo sich defrct or anlfimess sl B any-wey offect te shitgions of the Lesee 80
comply with the ienm of s Lease; and thal the only warraniies applicable 1 any
Velighe e mude by the or iey dealery and and
chat e Lessee's rights under amy mmmsfacturer’s new vebuscle warmnty shall nol be im-
paired hersundes

The Lessor sl not b Bsble for sy lailere or delay inthe delivery of sy Velscle, and
fdlure o perform herosnder resulling fom fid, of olhar cavualty. riol. wiike, o olher
labor defficully, govesnmessl regalanos or resiricion, or any other cause beyond the
Leasor's conteal, aid sy ki of peofits o tize, of ofher comequential damages revabing
from iheft, darmpe. bous, defect or fakere of any Viehicle. or (oagh the proovery, epair,
g ser o nplsmen s an Yok

i Termination of the Lesse; etwrn of Vehice:

This |Lesse shall iermimaie with respect 108 Viehicle opon the scteduled expiniion of te
Lieans Team set forehy abowr, the return of e Velicls ar de Lepues's expense 1 Lessor a2
he bocation of it delivery o Lesses or at soch othor location as the Lovsor may specify is

and the paymest of all yumm due by ihe Lessee 10 the Lessor hereunder. Lessee
whiald B e pigght b e rmninane this | case prios 10 e v heuduled semunacon of the Leass,
wakins Leshir sl wiry assipins ol Lessor shall have graiied pior writlen sossenl 1 s
aermmination aad Lessee shall have complied wish any condibons imposed m the sole
discretion of Lessor or ity asignes in wid wnitlen consem.

0, Lmmor®s itight 1o Substitale Velicle:

T Lissor ey, ai any sime, e wishoms adional expemse i@ de Lessoe, sutsainne for
any ¥elace amder velicle dmiler e vahe, comliuos, mleape sl sccesones, and ych
subslibuie vehice shall thea be ssbiect 10 Bhe Tonm asd conditions of this Lease.

21, Dlwilt Wy Lessot minil Additionsd Fights of Leasir:

In the gvend any one or meone of the Tollowing events shall oo
(b Lessee fails to pay any amount, incloding rentsl payments, due hereunder, asd
xmtiomcs o fuil io pay for 1o (100 days afier payment in dao; or
() Lessee files a petitinn in basknupicy. or makes an assignment for e benefit of
crediiors, or if any receiver or trusies in bankngpecy is sppoimed for the Levsee in
il o proceeding: o
reunyh-m roquired heeander is cancelied or not renewed, or the
Is desermined io be an uninsurable ssk by any invarer; or
mhwmmmm the diith of any partser of dissolation of any
pertnendip keszer or on the sale of stock of, disseinion or merges with or it
any piker comporaliog by § comporie lewee. of
iz} the Veehick i confiscated by & political or povernmental apency. as & result af the
ke gal s of the Vehicke! of
(i} faifare: jo perfiorm any other covense, term or agresment coninined s this Lease
Leusan may, o ils uokd diacnstann sl wilhinl nolics 4o the Lesses, undentake aither or w1l
ofthe  dnliowing remedes:
(1 e Tare el iately din arad pay sble from Lesiee all unpald leass paymenis.
the resicisa emoust and other payment oblipations due heseunder;
(2} termenae this Leawe wnd 1k & A
with of without kgl process, regardiess of whese suck Velicke mury b fed,
and ife Lesser boreby spocificaily muthoriees amd erypiwers i Ceasor, or its
apeni and empéoyees. in emer upan amy of the Lessee's properfy or premises for
the parpose of uiing len ol any Veblcle and sy equipnent,
‘scorubinies and progety ocshed horels, which fe Lesaaor may hald of som o
ihe Lesser’s expense; and
{3) pursue any other remedy, kepal or eqasabie, which Lessor may have against

Leusss. GraTh of LT m-!Uaﬂrm ATTafeIEY S
The Leaste aprees that Leasee i for all experaes s hding
Joe. incurmed by the Lassar im connection with any rotdeng. ssarage. srpair or resale of
ey Vebacle seud the enforcement of any ofher right under this Lease. The Lessor sbull not
e Bable fiow any pescelsl reposseasion taken bereunder, and the Lessor's remedies stall
it be enchasive of any dider ey, I shall be cumaatine and s addition o every
wrther remnedy of dhe Levsor in low o in ety

Areneral Provision:
This |Lease ahali not be sxsigned by the Levsee without the Lessar's prior wrisien consent.
The Lessor abull bave the vight 1o suilgn ihin Lease wdthout prior motice 10, or comsent of,
ihe Lesser, Lexsee thai Lewsor imiends bo assign ihis Lease aod six nght io
the paymen under (his Lease 10 Bask. In the evem that Lessor sasigns its rights e Bank,
Bamk ghall succeed bo all the fphts sd powens of Levaod prriisil 1o s Leass. bt el
n be obligased po perfonm any of Levsor's ehiigasom pansan (o the Lease. and Lesse's
mwnrmwmwmﬁwmlmmhm
and payable any defrme, offuct o countcrolaim whalover.
nrwmdmdhm-m-ﬁm—:wuﬁ-w
hereafior bave aganmt Lenscr, Dank of sy oieer perion (Leee pEssrving o right 1 hive
recourne directly agaisat Lessor on account of any swch defense, coanterclaim or offset). o
e vt of aiy auch ansiprennl, dse Losss iull sl be modified o smended ewepl upon
the wrinien consent of Haok. The Lessor may prant & security imerest in the Vehicle and in
s | ewie o any Auancial isstitutens of it welecson | sasse hat Leunar
imtendds ho grant 4 seowity iferest in the Vahicle and in this Lease |0 Bank. M the Lesser i
& gorporation, the Levsce warraits thal e officer cuncuting fes Leme on o beball e
becn duly suthoriesd 1o exccuie the Lesse by prior comanaie sclion. All covensanty,
I this Lease contaperd ol mude by and on
hd:lu’lnn-lhlmuqﬂ:dmlp shall be bimcliag oo, and s 10 the benedil
of the respective successors and sssipn, of the Lessor and the respecove sucoessors sad
i, and the bein, paccutnn, sinesatialon, ksl reproscnatives and assiom of e
Lewsee.
As used hevein, asd wheneves the comext s requires. de mesculise peader stull inclale
e ferining o Ecules, and s singulsr punder shall inchale (he phesl, s conversely.
This Lease shall e construed amd enforoed in socordance: with the laws of the s in
which ihe Address of Lexsee bs locaicd.
The seciion headings contained herein s insered for convenicnor only, aed shall o
coutnol or affect e measing or constnaction of sy of the peovisions thereol
This Lastse constiuies the entire sgreemeni beiween the Lesbor and Leoee, sl o cther
apreemen s any way modifying any of the e hercad will be Dinding upon the Lessor or
Heirk, anless imadde im wriling and sipned by the Lessar and Bank. Al prior preposals,
negosiasiony gnd repuesentacions, | any, mede wiih rederence hereto ure menged herein. 1T
lngﬂﬂwwwmﬂbkMMU-ﬂmﬂ the:
L of i Les ot be affecied therebry

pr

13, Special Proviskon:
O Check if Applicable

Refer i Lease Rider whose jerms and coniditions shall govern over the lenms
and conditions of this lease agreement.

Signing this lease indicases understunding of, and agreement o, the TERMS ANI CONDITIONS described herein,
I witness whereol, the lessor and the Lessee Have signed and executed this Lease by their authorized representatives, i as of the dase first above writen.

Lessor
Witness

By:

Acme Awo Leaging, LLC
Kaitie-Lisn elms,

By




Appendix D

UW-Extension State of Wisconsin Purchase Order CHANGE ORDER - REPRINT
. UNIVERSITY OF WISCONS[N EXTENSION Show purchase order number on all correspondence. -
PURCHASING DEPARTMENT Date Page Revision Purchase Order Number
432N LAKE ST RM 104 07/03/2006 1 1-06/21/2006 UTG230B974
., MADISON, WI 53706-1498 Payment Terms Freight Terms Ship Via
NET 30 DESTINATION UPS
Vendor: 0000015525 Buyer Intlekofer,Richard
ACME AUTO LEASING LLC . . | Contract/Bid/File: 15-97514-401
440 WASHINGTON AVE Ship To: - PO# UTG230B974
NORTH HAVEN, CT 06473 UW COLLEGES & UW-EXTENSION
: CHANCELLOR DAVID WILSON
432 N LAKE ST RM 527
Fnd P Org. Acct.  Subcls Proj. Amount MADISON, WI 53706-1498
150 1 401000 2140 6,900.00
| Line-Schd _ Item Quantity UOM PO Price Extended Amt
1-1 BLANKET PURCHASE ORDER - for the Lease of 1 EA 6,900.00 6,900.00
2006 Ford Explorer, Unit # 68B6612 and J
VIN: 1IFMEU73E86UB36612. Order covers
Monthly Payment of $575.00 which includes
15,000 annual miles. Overage assessed at
$0.10 per mile.
Per attached Disclosure Statement
from Karrie-Lynn Velms.
For further details on this Purchase Order please contact Barb Sandridge at phone 608-262-3786.
[ Total PO Amount 6,900.00]
Note terms and conditions on reverse. Copy 2

No Saturday, Sunday, or holiday deliveries. Acknowledge this arder promptly. Accompany each delivery with a shipping ticket or memo showin g purchase

order number and material furnished.

We are a State of Wisconsin agency, and as such, exempt from all federal, state, and

Iocal taxes. Federal Registration No. 35-73-1021-K. State No. ES 40706

=SS A

F’Vf?f/f/”v’ﬁ//&é‘

10

]



ASSIGNED VEHICLE LOG

Appendix E

University of Wisconsin System
Financial Administration

780 Regent St., Suite 221
Madison, WI 53715

Employee Name Month/Year Fleet Number (8-digit)
Date Business Start Start End End Passenger Business Personal Total
Purpose Mileage Location Location Mileage Names Miles Miles Miles
Driver Signature: Total Miles
(Business, Personal,
Total)

11
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