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Shared Financial System (SFS)

Reporting
UWSA supports a number of methods for reporting data from SFS.  Documentation and other materials for 
each of these reporting tools can be accessed via the menu below.

Report Manager and Scheduling Reports
When a query or report is scheduled to run using the Process Scheduler, you can “pick up” your stored 
and ready report at the Report Manager. 

Navigation: Main Menu> Reporting Tools> Report Manager> Administration Tab

Datamart Data Warehouse (https://www.wisconsin.edu/sfs/reporting/datamart-data-warehouse/)

Hyperion Interactive Reporting (https://www.wisconsin.edu/sfs/reporting/hyperion-interactive-reporting/)

nVision (https://www.wisconsin.edu/sfs/reporting/nvision/)

PS Query (https://www.wisconsin.edu/sfs/reporting/ps-query/)

WISDM and WISER (https://www.wisconsin.edu/sfs/reporting/wisdm-and-wiser/)
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Shared Financial System (SFS)

PS Query
PeopleSoft Query (PS Query) is a delivered reporting tool inside of SFS that allows users the appropriate 
access to build or run their own queries against real-time data in SFS.

Training Materials and Resources
PS Query Inventory (https://www.wisconsin.edu/sfs/download/reporting/query/query-inventory.xlsx)

RPT.1.02.01- PeopleSoft Query Viewer (https://www.wisconsin.edu/sfs/download/reporting/query/ps-query-viewer.pdf)

RPT.1.02.02- Basic PeopleSoft Query (https://www.wisconsin.edu/sfs/download/reporting/query/basic-ps-query.pdf)

RPT.1.02.03- Intermediate PeopleSoft Query (https://www.wisconsin.edu/sfs/download/reporting/query/intermediate-ps-query.pdf)

RPT.1.02.04- Advanced PeopleSoft Query For Developers

(https://www.wisconsin.edu/sfs/download/reporting/query/RPT.1.02.04_Advanced_PeopleSoft_Query_For_Developers.pdf)

RPT.1.02.05- Advanced PeopleSoft Query: Creating Hyperlinked Query Drills

(https://www.wisconsin.edu/sfs/download/reporting/query/SFS_RPT.1.02.05_Adv_PS_Query_Hyperlinking_Query_Drills.pdf)
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Shared Financial System (SFS)

nVision
nVision is a powerful tool used to create and run reports against data in SFS. The data is filtered through and 
displayed via a template called a report layout. Report layouts can be created or modified using Excel 
spreadsheets with special code added, in the nVision Client application. Reports can be run via “the web”, in 
the delivered PS/nVision or our customized UW nVision Submit Center.

Navigation for PS/nVision: Main Menu> Reporting Tools> PS/nVision> Define Report Request
Navigation for UW nVision: Main Menu> UW nVision> nVision Report Submit Center
To gain access to the nVision Client (outside of SFS): Please contact UWSA Problem Solvers
(mailto:uwsaproblemsolvers@uwsa.edu)

nVision Client Main Screen

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2015/05/nvision-website-1024x702.jpg)
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Local nVision Experts
The following people have successfully completed advanced nVision Training and are certified nVision 
Experts:

UW Extension- Jessica Hawkey
UW-La Crosse- Mark Haakenson
UW-Madison- Sean Kirkeng
UW-Madison- Lea Erickson
UW-Madison- Susie Maloney
UW-Milwaukee- Thomas Osmanski
UW-Milwaukee- Stephanie Plavec
UW-River Falls- Dave Sorenson
UW-Stevens Point- Heidi Wallner
UW-Stout- Amy Gjestson
UW-Superior- Rob Waksdahl
UW System- Michelle Oberg
UW System- Stacy VanWormer
UW-Whitewater- Trisha Barber

nVision Training Materials and Resources

nVision Support
SET UP AND CONFIGURATION OF NVISION CLIENT

Nvision Inventory (https://www.wisconsin.edu/sfs/download/reporting/nvision_training_materials/nvision-inventory.xlsx)

RPT.1.04- Running nVision Reports on the Web (UWnVision) (https://www.wisconsin.edu/sfs/download/reporting/nvision_training_materials/running-

nvision-reports-in-uw-nvision.pdf)

RPT.1.05- Deleting nVision Reports (https://www.wisconsin.edu/sfs/download/reporting/nvision_training_materials/deleting-nvision-reports.pdf)

How to Change Where Report Output is Directed in the nVision Client (Update Directory Template)

(https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/How-to-Change-Where-Report-Output-is-Directed-in-the-nVision-Client.docx)

How to Change Where the nVision Client Opens for Layouts (https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/How-to-

Change-Where-nVision-Opens-for-Layouts.pdf)

Quick Help- Excel Trust Center Settings For nVision (https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/Excel-Trust-Center-

Settings-for-nVision.pdf)
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TROUBLESHOOTING AND ISSUE RESOLUTION

Set Up Remote App nVision Guide for SFS PeopleTools 8.53

(https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/SFS_PT_853_Set_up_client.pdf)

How To Clear NVision 'File Not Found' Error (https://www.wisconsin.edu/sfs/download/reporting/nvision_troubleshooting/How-to-clear-nVision-'file-not-found'-error.pdf)

How To Correct the 'OLE Action' nVision Client Error (https://www.wisconsin.edu/sfs/download/reporting/nvision_troubleshooting/OLE-Error-for-nVision-Client-

Fix.pdf)

How To Correct The 'Tree Undefined, Inactive Or Invalid' Error In nVision

(https://www.wisconsin.edu/sfs/download/reporting/nvision_troubleshooting/How-to-Correct-the-'Tree-Undefined,-Inactive-or-Invalid'-Error-in-nVision.pdf)

How to Manually Convert nVision Files from .xls to .xlsx (https://www.wisconsin.edu/sfs/download/reporting/nvision_troubleshooting/nvision-excel-manual-

conversion.pdf)

Oracle Sign in Sheet/Enable Editing Error (https://www.wisconsin.edu/sfs/download/reporting/nvision_troubleshooting/Oracle-Sign-in-Sheet-Error.pdf)

Quick Help- How To Change Your SFS Backdoor Password (https://www.wisconsin.edu/sfs/download/quick_help/How-to-Change-SFS-Backdoor-

Password.pdf)

Quick Help- How To Kill A Stuck NVision Remote App Session (https://www.wisconsin.edu/sfs/download/quick_help/How-to-Kill-a-Stuck-nVision-

Remote-App-Session.pdf)

SFS SUPPORT TEAM
780 Regent St.
Suite 255
Madison, WI 53715

 uwsaproblemsolvers@uwsa.edu
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Shared Financial System (SFS)

WISDM and WISER

Calling All WISDM Users!

We are currently working on a redesign of WISDM, called WISER. WISER has a sleek, modern 
interface and new or improved functionality. But we need your input to make it even better!

To provide feedback for what you’d like to see changed, or suggestions for new items, simply click the 
“Comment” button at the top of the WISDM page in 
which you have a suggestion and send us your feedback on the form provided. Please include “WISER” 
in the form subject line and provide as much detail as you can, to help us.

We appreciate it!

(https://wisdm2.doit.wisc.edu/wisdm2/Comment.aspx)

WISDM is the online Wisconsin DataMart for UW’s Shared Financial System (SFS). WISER is an improved, 
redesigned version of WISDM. WISER’s modern, robust enterprise platform will provide enhanced, efficient 
and more agile reporting.

WISDM

WISDM Web Application Log In

UW Madison WISDM Training & Support

WISER

WISDM Links WISDM FAQ'S WISDM Materials

(https://wisdm2.doit.wisc.edu/wisdm2/Main.aspx)

(http://www.bussvc.wisc.edu/acct/sfs/tools.html)

WISER Links WISER Training Materials WISER Available Pages & Content
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WISER Production

WISDM and WISER Support Contacts

(https://wiser.wisc.edu/)

SFS SUPPORT TEAM
780 Regent St.
Suite 255
Madison, WI 53715

 uwsaproblemsolvers@uwsa.edu
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How to Use WISDM to Print out Monthly Reports 
 
There are two types of monthly reports:  Project reports and fund-department reports. 
 
 

How to Print a List of Monthly Project Reports 
 
There are two steps involve in this.  First is to create a list of projects by using My 
Projects feature.  Once the list is created, you don’t need to recreate them every month 
unless you have new projects to add to or old projects to delete from your list.  Second 
step is to go to your “My Projects” and print out the reports. 
 
Step 1:  To Add A Project to “My Projects”  
From project search screen (navigation:  Projects -> Project Search), enter the project 
fund code and your department ID (division code, department code or sub-department 
code) and click “Submit”.  A list of projects for the project fund and your department will 
be listed at the bottom of the screen. 
 

 
 
 
 
 
 
 



Scroll down and select the project by clicking on the project ID on the left.  This will 
bring you to the project summary screen. 
 

 
 
 
Once you get to the project summary screen below, click on “Add to My Projects” link 
on the upper left corner of the screen.  The project will be added to My Projects.  Go back 
to the previous project list screen and continue selecting the projects until you are done. 
 

 



Step 2:  Print Project Reports from “My Projects” 
Go to My Projects (navigation:  Projects -> My Projects) screen.  You will see the list of 
projects you have created from Step 1 above.  Select the reporting month as you wish and 
click on the project ID.  This will bring you to the financial summary page. 

 
 
 
From the financial summary page, do File and Print.  The report will be printed out.  If 
you want to print out more reports, go back to My Project screen and select another 
project ID to print.  Continue the process until you are done. 
 

 
 
 



How to Print out a List of Monthly Fund-Department Reports 
 

There are two steps involve in this.  First is to create a list of fund-department list by 
using My Favorite feature.  Once the list is created, you don’t need to recreate them every 
month unless you have new ones to add to your list.  Second step is to go to your “My 
Projects” and print out the reports. 
 
Step 1:  Create a List of Fund-Department Reports in My Favorite 
From WISDM main menu, do Departments -> Search.  Enter fund and department and 
click Submit.  When you are at the summary screen (shown below), click on “Add to 
Favorites”.   

 
 
In the next screen below, type in a report name in the Name field and click on “Save”.  
You can repeat the process until you have added all your fund-department reports. 

 



 
Step 2:  Print out Fund-Department Reports from My Favorite 
From WISDM main menu, go to “My Favorites”.  The reports you created will be listed 
there.  Click on the reports to bring up the report page.  You can select the month you 
want to print.  Then do File -> Print. 
 

 
 
 
 
Change/Select the month, and then do File -> Print from the browser menu. 

 

Click on the 
report you 
want to print. 



WISDM Voucher Search 
 
Campus Users that image will now be able to access images of invoices within WISDM.  Using either the voucher search or 
locating voucher detail through searches within WISDM will provide access to the invoice image where available. 
 

1. On the WISDM Main Menu, click "Voucher Search" under AP/PO. 
 

 
 
 



2. For search criteria, enter any combination of Chartfield, Journal or Invoice Date, Vendor or PO information, and then 
click "Submit".  In this example we used "Dept” = 074800 and “Journal Date” = 11/09/2009. 

 

The user has the option to either drill down further into the voucher detail or access the electronic document through the 
link. 

Click to view 
additional voucher 
information. 

Campus that image 
can click on the link 
to go directly to the 
document (Item 4). 



 
3. When the user chooses to view the voucher detail they will see a link to the document within the voucher detail. 

 

 
 

Link to document 



4. After clicking on the link the user may be asked to sign in.  If the user is already signed into a My UW application the 
need to sign in again will not be required. 

 

 
 
 
 
 
 
 
 

Sign-on 
using your 
NetID and 
Password 



5. The user will then be shown the document. 
 

 
 
 
 
 
 



Accessing images using additional search options & detail results drill down. 
 

6. After completing either a Department or Project search and being displayed the Financial Summary page.  The user can 
further drill down into the detail behind the information. 

 

 

Drilling down into 
the detail 



7. The user will see line item detail, after locating the voucher id clicking on the id will take the user to the voucher detail 
page where the image link will be available (Item 3). 

 

 
8. Using a PO Search 

 



  

 
 
 
 
 
 
 
 
 

Clicking on the Voucher ID will take the user 
to the voucher detail page containing the link 
to the electronic document as shown is Item 3. 



9. At transaction Search 

 

Clicking on the Voucher ID will take the user 
to the voucher detail page containing the link 
to the electronic document as shown is Item 3. 



Shared Financial System (SFS)

Datamart Data Warehouse
The Wisconsin Data Mart (WISDM) is a custom built data warehouse to hold UW financial information. This 
web-based application has multiple pages that display summary and detail data for selected departments, 
projects, purchase orders, vouchers, vendors and payroll/encumbrances.

Below are the data dictionaries for the Data Mart.

APPO Data Dictionary (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/APPO-Data-Dictionary.xlsx)

Award Certifications (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-certifications.pdf)

Award Funding Actions (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-funding-actions.pdf)

Award Investigator (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-investigator.pdf)

Award Milestones (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-milestones.pdf)

Award Terms (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-terms.pdf)

Awards (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/awards.pdf)

GL Star (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/gl-star.pdf)

Grants Department Contacts (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/grants-department-contacts.pdf)

Payroll Star (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/payroll-star.pdf)

PCard Data Dictionary (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/PCard-Data-Dictionary.xlsx)

Project Accounting (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-accounting.pdf)

Project Commitments (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-commitments.pdf)

Project Investigators (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-investigators.pdf)

Project Types and Definitions (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/Project-type-codes.pdf)

Projects (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/projects.pdf)

Regent Summary Report (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/regent-summary-report.pdf)

Sponsors (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/sponsors.pdf)

WISPER Document Investigators (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-document-investigators.pdf)

WISPER Document Personnel (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-document-personnel.pdf)

WISPER Documents (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-documents.pdf)
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Shared Financial System (SFS)

Hyperion Interactive Reporting
Hyperion Interactive Reporting (formerly Brio) is a middle-ware product, or business intelligence tool, that is 
used to access data from the Data Mart tables. Hyperion queries and objects have a .bqy file extension.  The 
Hyperion EPM Workspace contains stored queries which may be accessed by end users. The installed 
Hyperion Studio client is an application which allows seasoned users to create their own ad-hoc queries with 
direct access to the Data Mart tables.

Hyperion EPM Workspace

Hyperion Studio

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2014/10/hyperion-workspace.jpg)

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2014/10/Hyperion-interactive-reporting-studio.jpg)
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Helpful Hyperion Links
DoIT Knowledgebase Information on Clients for Hyperion Interactive Reporting

Installation Information 

Link to the Hyperion EPM Workspace (requires Shibboleth 
authentication and Internet Explorer web browser)

DoIT Knowledgebase Query Library Access Information

(https://kb.wisc.edu/ir/page.php?

id=13738)

(https://kb.wisc.edu/ir/page.php?id=13521)

(https://bi2.fastar.wisconsin.edu/workspace/)

(https://kb.wisc.edu/helpdesk/page.php?id=19870)

SFS SUPPORT TEAM
780 Regent St.
Suite 255
Madison, WI 53715

 uwsaproblemsolvers@uwsa.edu
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