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Reporting

UWSA supports a number of methods for reporting data from SFS. Documentation and other materials for

each of these reporting tools can be accessed via the menu below.

Report Manager and Scheduling Reports

When a query or report is scheduled to run using the Process Scheduler, you can “pick up” your stored

and ready report at the Report Manager.
Navigation: Main Menu> Reporting Tools> Report Manager> Administration Tab
Wit o Shared
..I. Financial
System
Favovrites Mainlﬂenu * Reportigg Tools » Report Manager

(" List | Explorer |GGG LI Archives |

View Reports For
User ID: Type: - Last - 1 Days - | - Refresh |

Status: v Folder: ~+ Instance: | to: |

Personalize | Find | View Al [ B | 2 Fist K 4 _4q 044 I3 ast

Report Prcs S Reguest b

ESeiec‘l D ietance Description DatelTime Format | Status Details
Crystal

5011508| 7337798 AP Crystal Check Q082014 Report Posted | Details
i (*.rpt)

5011596 7337796 Trial Reqister g?;gﬂ‘;‘g:f ;CB%%ET Posted | Details

Datamart Data Warehouse (https://www.wisconsin.edu/sfs/reporting/datamart-data-warehouse/)
Hyperion Interactive Reporting (https://www.wisconsin.edu/sfs/reporting/hyperion-interactive-reporting/)
nVision (https://www.wisconsin.edu/sfs/reporting/nvision/)

PS Query (https://www.wisconsin.edu/sfs/reporting/ps-query/)

WISDM and WISER (https://www.wisconsin.edu/sfs/reporting/wisdm-and-wiser/)

https://www.wisconsin.edu/sfs/reporting/ 06/12/17
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PS Query

PeopleSoft Query (PS Query) is a delivered reporting tool inside of SFS that allows users the appropriate
access to build or run their own queries against real-time data in SFS.

Training Materials and Resources

PS Query Inventory (https://www.wisconsin.edu/sfs/download/reporting/query/query-inventory xlsx)

RPT.1.02.01- PeopleSoft Query Viewer (tps:mwww.wisconsin.edusfsidownloadireporting/query/ps-query-viewer.pdf)
RPT.1.02.02- Basic PeopleSoft QUErY ttps:iwww.wisconsin eduisfs/downloadireportinglquery/basic-ps-query.pdf)
RPT.1.02.03- Intermediate PeopIeSoft Query (https://www.wisconsin.edu/sfs/download/reporting/query/intermediate-ps-query.pdf)

RPT.1.02.04- Advanced PeopleSoft Query For Developers

(https://www.wisconsin.edu/sfs/download/reporting/query/RPT.1.02.04_Advanced_PeopleSoft_Query_For_Developers.pdf)

RPT.1.02.05- Advanced PeopleSoft Query: Creating Hyperlinked Query Dirills

(https:/lwww.wisconsin.edu/sfs/download/reporting/query/SFS_RPT.1.02.05_Adv_PS_Query_Hyperlinking_Query_Drills.pdf)

https://www.wisconsin.edu/sfs/reporting/ps-query/ 06/12/17
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Favorites Main Menu > Reporting Tools > Query > Query Manager

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

*Search By QueryName ~  begins with SFS
| Search | Advanced Search

Search Results

*Folder View — All Folders — -

| CneakAl | [ Uncheckal | O o YT S[==

Select Query Na; De: Ow Folde: Egit ‘Dunto Bunto Bunto | ...
Select Query Name Descr Owner  Folder Edit \ral Excel xmL | SEhedule
SFS_1099_ACCT_21XX_28)0( 57XX  |APVCHRS for Medical services |Public 1099_CLEANUP Edit |HTML |Excel XML |Schedule
SFS_1099_VNDR_ACCT_2630_MD_SVC Vendor AP VCHRS for Medl sve | Public 1099_CLEANUP Edit |HTML |Excel XML |Schedule
SFS_ACH_EMP_VENDOR_SUM EMP_VENDOR_ACH_SUM Public Edit |[HTML |Excel XML |Schedule
SFS_ACH_ERE_SUM SFS_ACH_ERE_SUM Public Edit |[HTML |Excel XML |Schedule
SFS_ACH_EXT_VEMNDOR_SUM SFS_ACH_EXT_VEMDOR_SUM |Public Edit |[HTML |Excel XML |Schedule
SFS_AM_ASSET_NET_BOOK_VALUE Asset Met Book Value Public SRR Edit |[HTML |Excel XML |Schedule

INVENTORY S e

SFS_AP_1099_ACCT_21XX 1099 CLEAN UF Acct Codes  Public MONTHLY Edit |HTML |Excel XML |Schedule
SFS_AP_1099_ACCT_2630_MD_SVC -AF'VCHRSforMedical senvices .F'L.Iblic 1099 _CLEAMUP Edit HTML |Excel XML Schedule

SFS SUPPORT TEAM

780 Regent St.

Suite 255

Madison, W1 53715

¥ uwsaproblemsolvers@uwsa.edu

https://www.wisconsin.edu/sfs/reporting/ps-query/ 06/12/17



nVision | Shared Financial System (SFS)

A § UNIVERSITY OF
U“' WISCONSIN SYSTEM

nVision

Page 1 of 3

Shared Financial System (SFS)

nVision is a powerful tool used to create and run reports against data in SFS. The data is filtered through and

displayed via a template called a report layout. Report layouts can be created or modified using Excel

spreadsheets with special code added, in the nVision Client application. Reports can be run via “the web”, in

the delivered PS/nVision or our customized UW nVision Submit Center.

Navigation for PS/nVision: Main Menu> Reporting Tools> PS/nVision> Define Report Request

Navigation for UW nVision: Main Menu> UW nVision> nVision Report Submit Center

To gain access to the nVision Client (outside of SFS): Please contact UWSA Problem Solvers

(mailto:uwsaproblemsolvers@uwsa.edu)

Home Insert Page Layout Formulas Data Review View Add-Ins

& 1k Arial 10 <A N =

=) 1 Copy ™
Paste
iz J Format Painter

.
Ll

00748094's Personal PS/nVision HomePage

Open Report

View Report(s)

Run Report(s)
Category: |

Open Scope

Open Layout

Personalize
nVision

=l
4|
=]
[+]

Report
Preferences

N0~ 1hppData
/0~1\AppD ata

| Run Reports | |

View Reports |

Toolbar Balance Sheet |

Balance Sheet I

Add Buttons

=]
| x
wn [+
S
=

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2015/05/nvision-website-1024x702.jpg)

nVision Client Main Screen

https://www.wisconsin.edu/sfs/reporting/nvision/

06/12/17
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Local nVision Experts

The following people have successfully completed advanced nVision Training and are certified nVision
Experts:

UW Extension- Jessica Hawkey
UW-La Crosse- Mark Haakenson
UW-Madison- Sean Kirkeng
UW-Madison- Lea Erickson
UW-Madison- Susie Maloney
UW-Milwaukee- Thomas Osmanski
UW-Milwaukee- Stephanie Plavec
UW-River Falls- Dave Sorenson
UW-Stevens Point- Heidi Wallner
UW-Stout- Amy Gjestson
UW-Superior- Rob Waksdahl

UW System- Michelle Oberg

UW System- Stacy VanWormer
UW-Whitewater- Trisha Barber

nVision Training Materials and Resources

N Vvision I nve ntO I‘y (https://www.wisconsin.edu/sfs/download/reporting/nvision_training_materials/nvision-inventory.xIsx)

RPT1 04' Runn|ng nV|S|On RepOI‘tS on the Web (UWnViSiOn)(https://www.wisconsin.edu/sfs/downIoad/reporting/nvision_training_materials/running-

nvision-reports-in-uw-nvision.pdf)

RPT1 05' Deleting nViSion Repor’[s (https://www.wisconsin.edu/sfs/download/reporting/nvision_training_materials/deleting-nvision-reports.pdf)

nVision Support

SET UP AND CONFIGURATION OF NVISION CLIENT

How to Change Where Report Output is Directed in the nVision Client (Update Directory Template)

(https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/How-to-Change-Where-Report-Output-is-Directed-in-the-nVision-Client.docx)

HOW tO Change Where the nViSion C“ent Opens for LayOUtS (https://lwww.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/How-to-

Change-Where-nVision-Opens-for-Layouts.pdf)

QUICk Help' EXCE| TI’USt Center Sett|ngs FOF nV|S|On (https://lwww.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/Excel-Trust-Center-

Settings-for-nVision.pdf)

https://www.wisconsin.edu/sfs/reporting/nvision/ 06/12/17
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Set Up Remote App nVision Guide for SFS PeopleTools 8.53

(https://www.wisconsin.edu/sfs/download/reporting/nvision_configuration_and_setup/SFS_PT_853_Set_up_client.pdf)

TROUBLESHOOTING AND ISSUE RESOLUTION

How To Clear NVision 'File Not Found' Error(https://www.wisconsin.edu/sfs/download/reporting/nvision_troubIeshooting/How-to—clear-nVision-'fiIe—not—found'—error.pdf)
How To Correct the 'OLE Action' nVision Client Error (itps:mww.wisconsin.edu/sfsidownloadireporting/nvision_troubleshooting/OLE-Error-for-nVision-Client-
Fix.pdf)

How To Correct The '"Tree Undefined, Inactive Or Invalid' Error In nVision
(https://www.wisconsin.edu/sfs/downloadireporting/nvision_troubleshooting/How-to-Correct-the-'Tree-Undefined,-Inactive-or-Invalid*-Error-in-nVision.pdf)

How to Manually Convert nVision Files from .xls t0 .XISX (nitps:/mwww.wisconsin.edu/sfs/downloadireporting/nvision_troubleshooting/nvision-excel-manual-
conversion.pdf)

Oracle Sign in Sheet/Enable Editing Error ttps:mwww.wisconsin.eduisfsidownloadireporting/nvision_troubleshooting/Oracle-Sign-in-Sheet-Error.pdf)

Quick Help— How To Change Your SFS Backdoor Password (https://www.wisconsin.edu/sfs/download/quick_help/How-to-Change-SFS-Backdoor-

Password.pdf)

QUiCk Help- HOW TO Kl” A StUCk NViSion Remote App SeSSion (https://lwww.wisconsin.edu/sfs/download/quick_help/How-to-Kill-a-Stuck-nVision-

Remote-App-Session.pdf)

SFS SUPPORT TEAM
780 Regent St.

Suite 255

Madison, WI 53715

¥ uwsaproblemsolvers@uwsa.edu

https://www.wisconsin.edu/sfs/reporting/nvision/ 06/12/17
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WISDM and WISER

Calling All WISDM Users!

We are currently working on a redesign of WISDM, called WISER. WISER has a sleek, modern
interface and new or improved functionality. But we need your input to make it even better!

To provide feedback for what you'd like to see changed, or suggestions for new items, simply click the
“Comment” (https://wisdm2.doit.wisc.edu/wisdm2/Comment.aspx)button at the top of the WISDM page in
which you have a suggestion and send us your feedback on the form provided. Please include “WISER”
in the form subject line and provide as much detail as you can, to help us.

We appreciate it!

WISDM is the online Wisconsin DataMart for UW’s Shared Financial System (SFS). WISER is an improved,
redesigned version of WISDM. WISER’s modern, robust enterprise platform will provide enhanced, efficient
and more agile reporting.

WISDM

WISDM Links WISDM FAQ'S WISDM Materials

WISDM Web Application Log In (https://wisdm2.doit.wisc.edu/wisdm2/Main.aspx)

UW Madison WISDM Training & Support (http://www.bussvc.wisc.edu/acct/sfs/tools.html)

WISER

WISER Links WISER Training Materials WISER Auvailable Pages & Content

https://www.wisconsin.edu/sfs/reporting/wisdm-and-wiser/ 06/12/17
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WISER Production (https://wiser.wisc.edu/)

WISDM and WISER Support Contacts

SFS SUPPORT TEAM
780 Regent St.

Suite 255

Madison, W1 53715

¥ uwsaproblemsolvers@uwsa.edu

https://www.wisconsin.edu/sfs/reporting/wisdm-and-wiser/ 06/12/17



How to Use WISDM to Print out Monthly Reports

There are two types of monthly reports: Project reports and fund-department reports.

How to Print a List of Monthly Project Reports

There are two steps involve in this. First is to create a list of projects by using My
Projects feature. Once the list is created, you don’t need to recreate them every month
unless you have new projects to add to or old projects to delete from your list. Second
step is to go to your “My Projects” and print out the reports.

Step 1: To Add A Project to “My Projects”

From project search screen (navigation: Projects -> Project Search), enter the project
fund code and your department ID (division code, department code or sub-department
code) and click “Submit”. A list of projects for the project fund and your department will
be listed at the bottom of the screen.

SEARCH CRITERIA —

Fund 144
Project ID |
Award ID |

Department ID | starts with | 5510 %=
Department Name | starts with x| |
PI* or Co-PI Name [starts with »] | a
Sponsor Name |starts with =] | al
Reference Award Nbr [starts with >/ |
Project Description [ starts with =] |
Project Status [<= x| | 1-Open =l
Project Fund Balance [<= =] |

Project End Date [ <= | |

Submit |
Palance Type: Financials as of |8 IR
DHHS. PHS

144 +q ENEDIYNE ANTITUMOR  MATIONAL 5 K02 AIOS1689- 561000 " 1y 128/
praenzo MSMI0GIT )y moi~mie ST ITES AE ns ’ ﬂuP.n.‘.u.wmum.‘.mwl Shen Ben 9/1/2001 |2/28/2007 | 1-Open




Scroll down and select the project by clicking on the project ID on the left. This will
bring you to the project summary screen.

DHHS, PHS
144 £ o0 ENEDIYME ANTITUMOR  MATIOMNAL 51K02 AI051689- 561000 o )
ST 79 a5 ey g * e, J28/2007 1
144Kknsg MSMI083TI imsioTic INSTTUTES OF 05 PHARMACY*PHARMACY ~— ShenfBen® 197172001 12/28/2007 1.t
HEALTH
COMM. NATIONAL
144 OCEANIC & - 561000 Andren Anders” .., )
S 47 3 a ] BRG 7 Peer— S rEET—— 1/ 0 / -
144Kupg MSMIO0IMT ISEA GRANT FY2002  iryiosprEric  NATBRG2257 PHARMACY*PHARMACY Heiderman B{1T2002Y) 212820034 (1Y
ADM
COMM. NATIONAL
144 y a7 SRAN OCEAMIC & 5 GaE 561000 Andren Anders® ... i
144KUpgg MSMN100147 SEA GRANT FY2002 ATMOSPHERIC | MA16RG2257 PHARMACY*PHARMACY Paterson Richards = /2002 |5/31/2007 1+
ADM
DHHS, PHS
144 - TRANSCRIPTIONAL NATIONAL 5 R01ES008089- 561000 P s
144Kyy3g MSMIOINE o yron) oF ANT INSTITUTES OF 10 PHARMACY*PHARMACY| ohnsen Jeffrey” 12/1/2002 |11/30/2007 1-¢
HEALTH
144 N VITRO Emsor\ms 5 RO1 AI052218- 561000
1441 B73 IMSH105293 GLY CORAMNDOMIZATION INSTITUTES OF 05 PHARMACY PHARMACY Thorson Jon* 6/3/2002 5/31/2007 | 1-C
e OF
HEALTH
NATIONAL -
144 = - 1 PRESSURE EFFECTS " - 561000 P . L
i3 (MSN106416| JREP e T SCIENCE MCB-0211290 . Cnv001 8/1/2002 7/31/2008 |1
JESiN FOUNDATION
DHHS. PHS
144 . . BIOSYNTHESIS OF MATIONAL 5 RO1 CA094426- 561000 . . s
1441 1159 MSMA03092 rmoin pERTIDE INSTITUTES OF 10 PHARMACY*PHARMACY Shen.Ben® 1/1/2003 |12/31/2008) 1-¢
HEALTH
COMM. NATIONAL
144 0014 oA OCEANIC & . R 561000 A - =
iiilag MSM100147 SEA GRANTFY 2003 Jmif S NA1BRG2257 T RSy 3/1/2003  2/28/2007 |1t
AR

Once you get to the project summary screen below, click on “Add to My Projects” link
on the upper left corner of the screen. The project will be added to My Projects. Go back
to the previous project list screen and continue selecting the projects until you are done.

Add to My Projects

Fund-Project.  144-144KN58 Project Description: Symp e ATITUMOR ANTIBIOTIC SYNTHESIS- Ea— Vle'w EI
W Project Typ Eesearch Caresy Project PI Shen.Ben;
ward
Project Budget:  $534,600.00 Froject Co-Pl
Project Dates 9/1/2001 - 2/28/2007  Project Status Open
F&A Base (Rate): TDC (8%) Project Department: 561000: PHARMACY*PHARMACY

B Award ID: MSN105379 Award Sponsor: DHHS, PHS, NATIONAL INSTITUTES OF HEALTH

Financials | Perzonnel | Funding Actions | Reguirements | Edite | Cost Share Schedule | Cost Share Expenditures | Associated Docs | WISPER
To access project summary from before July 2006 click here

Balance Type: =ENT | Inception

Account Tre 5 Summary Level: EXISFUIRNEI| Program: m
T | s ] e | v | vam ]

EXPENSES

Expenses

- Direct Expenses

-— Salaries 0.00 0.00 372.129.26 0.00 -372.129.26

- Fringe Bensfits 0.00 0.0a 122 775,94 0.00 12277894

- Other Expenditures 0.00 0.0a o.00 0.00 0.00

- [ZDIRECT] All Direct Costs Projbud 495 000 00 000 000 000 495.000.00
— [ZLUMP] Lurnp Sum Budgets-prjbud 0.00 0.00 0.a0 0.00 0.00

SUBTOTAL DIRECT AVAILABLE BALANCE 495.000.00 0.00 494,908.20 0.00 91.80

Indirect Costs

- F&A 39.600.00 0.00 39.691.50 0.00 -91.50

TOTAL INCLUDING F&A 534 600 00 0.00 534 600 00 0.00 0.00



Step 2: Print Project Reports from “My Projects”

Go to My Projects (navigation: Projects -> My Projects) screen. You will see the list of
projects you have created from Step 1 above. Select the reporting month as you wish and
click on the project ID. This will bring you to the financial summary page.

Balance Type: EUENSEELRA OCT - 2008 =

T ST [ mescns e T[] e |
COMIM
NATIONAL :
e S 7 SEA GRANT 3 ‘ -, 561000 Andren Anders® |, - .
1241 g1 MSMIOOMT £y'5005 OCEANIC &  |NATBRE2257 oy ARMACY*PHARMACY  Heideman Warren >/ /2003 |2/28/2007\ 1-Open | 0.00) 220.958.38
ATMOSPHERIC
ADM
coMM
NATIONAL .
144 ST 47 SEA GRANT . . ooy 561000 Andren Anders*® . ] -
{44Kupg MSN100147 ZE0 OCEANIC & NATBRG2257 2HBl (o o o) BREOANEES. (309002 212812003 1-Open| 000  22.047.34
ATMOSPHERIC SR L
ADM
DHHS. PHS
by MSH105379 ANTITUMGR NATIONAL 5 K02 250 ShenBen  9/1/2001 2/28/2007 1-Open| 000 534.600.00
1aaKpysg MSH0SATE ARTHUMOR - ormiTES OF AI051683-05 PHARMACY'PHARMAcY — ShenBent 3 - pen| Q.00
ANTIBIOTIC
HEALTH
e EFFECTVE  luniversiTy 076100
iy, [MSHDERAT DRI R L o Q4089053123 ENVIR RSRCS CTR'ENV | Lezberg Sharon®  9/1/2007 |8/31/2009 1-Open 15656 129.997.00
e MINNESOTA RES CT
DD
el THE NANO- |DEFENSE |0 o 192500
Viiazsy MSN103183 MECHANICAL ADVANCED | Loos ELEC & COM Blick Roberl”  6/27/2007 6/26/2009 1-Open 58574 267 33600
Aol COMPUTER - RESEARCH . ENGRELEC&COMP
PROJECTS
FULBRIGHT- US
1aa Linwe AnEnARTRASLT 104000

From the financial summary page, do File and Print. The report will be printed out. If
you want to print out more reports, go back to My Project screen and select another
project ID to print. Continue the process until you are done.

]Fi\e Edit W¥iew Favorites Tools Help

52? by (& Project Detall and Financial Summary | | J ﬁ - B - o= - I-_—‘;Paga - fTools -
SEA GRANT FY 2003 AHR SIGNALING IN RAINBOW TROUT View as:
Fund-Project 144-144LQ81 Project Description AND ZEBRAFISH Tie = Gnl
UW Project Type: Research Project Pl Andren.Anders\Heideman. Warren;
Project Budget:  $220,958.38 Project Co-Pl
f 31/2003 - .
Project Dates 21282007 Project Status QOpen

F&A Base (Rate): MTDC (45.50%) Project Department: 561000: PHARMACY*PHARMACY
P Award ID: MSN100147 Award Sponsor: COMM, NATIONAL OCEANIC & ATMOSPHERIC ADM

Financials | Personnel | Funding Actions | Requirements | Edits | Cost Share Schedule | Cost Share Expenditures | Associated Docs | WISPER

To access project summary from before July 2006 click here

Balance Type: Period: [JisEedlh]

D_RESRCH (DEFAUL Summary Level: [ NEERNNIIM| Program: S|

EXPENSES

Expenses

- Direct Expenses

- Salaries 0.00 000 65056 49 000 -65.056.49

--- Fringe Benefits 0.00 0.00 12 962 30 000 -12.962.30

- Supplies 0.00 0.00 56.179.87 0.00 -56,179.687

-— Domestic Trave! 0.00 0.00 8659 05 000 -8.559.05

---- Tuition and Fees 0.00 0.00 5.300.60 0.00 -6.300.60

--- Other Expenditures 000 000 5460 76 000 -5 460 7R

- [ZDIRECT] All Direct Costs Projbud 152.670.84 0.00 0.00 0.00 162.670.84
- [ZLUMP] Lurnp Sum Budgets-pribud 000 000 000 000 0.00

SUBTOTAL DIRECT AVAILABLE BALANCE 152.670.84 0.00 153.519.07 0.00 -848.23

Indirect Costs

- F&A 68.287 54 0.00 67439 31 000 848.23

TOTAL INCLUDING F&A 220.958.38 0.00 220.958.38 0.00 0.00



How to Print out a List of Monthly Fund-Department Reports

There are two steps involve in this. Firstis to create a list of fund-department list by
using My Favorite feature. Once the list is created, you don’t need to recreate them every

month unless you have new ones to add to your list. Second step is to go to your “My
Projects” and print out the reports.

Step 1: Create a List of Fund-Department Reports in My Favorite
From WISDM main menu, do Departments -> Search. Enter fund and department and

click Submit. When you are at the summary screen (shown below), click on “Add to
Favorites”.

UKIVERSITY OF
WISCONSIN SYSTEM

g = —— SUMMARY REPORT
e""i‘HSDIM

Wisconsin Data Mart for FeopleSoft Financials

Main Menu ¥ Comment Test ¥
View GFPR Report

e
Addto Favorites  UV)/MSN - |ETEE|

Vi Program Revenue - Standard Report
View Program Revenue - Financial Report
View Project/Grant Report
REPORT OPTIONS: FUND(S):
Project Option: | Only Department - 101
Time Period: [YTD through =] [5 MOV} =] Advanced DEPARTMENT(S):
Account Tree: [MSN_GPR_DFLT (DEFAULT) |

030500 ACCOUNTING SVCS*ACCTG SVCS
Drilldown Level: [(3)_MAJOR_CATEGORY_SUMMARY (DEFAULT) =] Excluding Projects

Program: | All 'I Rollup
View |Figures 'I

EXPENSES

Expenses

- All Salaries 2119849 00 000 746 264 11 000 1.373.584 89 35
-- Senices & Supplies 1.704 00 000 35450 61 630212 -40.048.73 2450
TOTAL 2.121.553 00 0.ag 781.714 72 6.302.12 1.333,536.16 274

In the next screen below, type in a report name in the Name field and click on “Save”.
You can repeat the process until you have added all your fund-department reports.
EI..

&0 My Departments
“IZ My Project List

Save in:
Mame: [101-030500|

s |
Description:

=l

Save



Step 2: Print out Fund-Department Reports from My Favorite
From WISDM main menu, go to “My Favorites”. The reports you created will be listed

there. Click on the reports to bring up the report page. You can select the month you
want to print. Then do File -> Print.

MAIN MENU

i for PeopleSolt Financals

nt Tess ¥ Help [uvvas - [ 2009

MY FAVORI TES [User: hjramer]

Location: & [Home] Up | Mew Folder | Mwel Cnpyl Share | Delete |
Cw Name Desoripion
r  ©MyDepartments [Folder]
C My Project List [Folder]
r  [J101-030500
~ Al Funds 030500 Click on the
report you

want to print.

Change/Select the month, and then do File -> Print from the browser menu.
MITENY T TUATCITTT FRENVETILEE = ~SLclTTUICIT LT PRELTUITL
View Program Revenue - Financial Report
View Project/Grant Report

REPORTOPTIoNS: I
Project - = 101
Option:lonl“ Department _I
Time Period: [YTD through =] [5 (NOV) =] Advanced DEPARTMENT(S):
Account Tree: [MSH_GPR_DFLT| HULI 030500 ACCOUNTING SVCS*ACCTG
Drilld ) - - 2 (AUG) 500 oS
FIHCOWn 3 (SEPR) . N . .
Level [(3)_MAIOR_CAT 1 oeT! ARY (DEFAULT) =] | Excluding Projects
- = : Rollup
Frogram: |,&.I| I 5 (DEC)
View: I Figures vl 7 (JAN)
3 (FEB)
9 (MAR)
10 (APR)
o % Budgot Usod
EXPENSES 12 IEJUN_:
13 (CLOSE)
Expenses
- All Salaries 2119849300 000 746 264 11 0.00 1.373.584.59 E
-- Services & Supplies 1.704 00 000 3545061 6.302 12 -40.048.73 24t
TOTAL 212155300 000 781.714 72 6.302 12 1,333.536.16 E



WISDM Voucher Search

Campus Users that image will now be able to access images of invoices within WISDM. Using either the voucher search or
locating voucher detail through searches within WISDM will provide access to the invoice image where available.

1. On the WISDM Main Menu, click "Voucher Search” under AP/PO.

UNIVERSITY OF
WISCONSIN SYSTEM MAIN MENU

JISDM

a Mart for PeapleSoft

Main Menu ¥ Comment Help UWMSN + [ 2010 v

Departments *

Financials

Projects Y Database Status

AP/PO * PO Search Status Start Time End Time Volume
e o Completed 2/19/2010 4:01:01 AM 2/19/2010 4:32:19 AM 29,633

Appointments ¥ PO Encumbrance Search } Completed 2/19/2010 5:28:52 AM 2/19/2010 7:00:47 AM

Other » Voucher Search Completed 2/19/2010 4:32:20 AM 2/19/2010 5:28:52 AM

Toals * Vendor Search

UARY MONTH END NOTIFICATION

My Favorites Posted by msnbbiltz on 2/19/2010 7:55:33 AM

My Profile We will post a message to let you know when all February monthly closing transactions are posted. If you are preparing
Help ['file February month-end reports, please wait until we notify you via another message on the WISDM Main page.
Administration™ 4 Project/Grant users: Fringe encumbrance balances will be understated before the month end closing because of the
Logout timing difference of salary payments and fringe charges. However, the difference will be eliminated when all month-end
g _ charges are processed. Please do not prepare month end reports until we post a message stating that the month has
closed.
=]
Thanks,
Administration The Madison SFS Team
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2. For search criteria, enter any combination of Chartfield, Journal or Invoice Date, Vendor or PO information, and then
click "Submit". In this example we used "Dept” = 074800 and “Journal Date” = 11/09/2009.

WM ST VOUCHER SEARCH

R BAVISDM

M Wisconsin Data Mart for PeopleSaft Finandals
MainMenu ¥ Comment Help Add to Favorites UWMSH +~ [ 2010 ~

SEARCH CRITERIA -
Fund
Dept starts with v 074800 =
Project
Account
VehriD | is exactly
Invoice Nbr

Invoice Dt is exactly +

Click to view Vich Vendor SetiD
gddltlona_ll voucher y VehVendorlD | Campus that image
|nf0rmat|0n. ch Vendor Name | is exactly v . <
Vch Short Vendor Name | is exactly v O can C“Ck on the Imk
Purchase Order ID | starts with to go directly to the
Journal Date [is exactly ~ 11/9/2009 document (Item 4).

Description is exactly v
Monetary Amount is equal to v

Records Per Page 50 v
Output Web v
Vch Vendor 1D “ Vch Vendor Name Vch Short Vendor Name | Invoice Image
00881446  UWMSN TER050309 11/3/2009 0000509863 CHARKOWSKILAMY O CHARKOWSKI-002 Show Image
00881447  UWMSN TERO071809 11/3/2009 0000509863 CHARKOWSKILAMY Q CHARKOWSKI-002 Show Image
00882210  UWMSN 96768888  10/12/2009 0000032181 Contract Order for chemicals, | APPLIED BIOSYSTEMS INC ~ APPLIEDBIO-003 Show Image

The user has the option to either drill down further into the voucher detail or access the electronic document through the
link.



3. When the user chooses to view the voucher detail they will see a link to the document within the voucher detail.

5!‘;’:‘655&'&1& VOUCHER 00881446

AJISDM

M‘ Wisconsin Data Mart for Peoplesolt Financials

MainMenu ¥ Comment Help Add to Favorites
Bus Unit UWMSN
Invoice No TER050309
Invoice Dt 11/3/2009
VndrID 0000509863
Short Vndr Name CHARKOWSKI-002
Vndr Name CHARKOWSKILAMY O
Status Posted
Due Dt 11/9/2008

Discount Due Dt
Gross Invoice Amt 147321
Discount Amt 000

Link to document

Freight Amt 0.00
Sales Tax Amt 0.00
Invoice Image
Lines
Vehr Line No B 7 T S ™ N V"N
0.0000 1,473.21
147321
Distribution
orieto | Db linelon ) bicel L bund |0 | Pokctant ] pragode L Sub i o o
12130 144 074800 144PQ79 1,473.21
1,473.21
Payments
USBAN 593412 CHARKOWSKI-002 11/10/2009 1,682.76 Paid 1,473.21

1,682.76 147321



4. After clicking on the link the user may be asked to sign in. If the user is already signed into a My UW application the
need to sign in again will not be required.

MY UW  SEARCH PEOPLE

AW WISCONSIN

i’- wf

N l/‘ UNIVERSITY OF WISCONSIN—MADISON
-

Activate my NetlD Modify my NetlD

NetID Login

The application or resource you requested requires you to login.

Once your login is successful, you'll be returned to the application you've requested.

LOGIN

‘What is my NetlD? (ie. bbadga

Forgot your password?

Close all web browser windows
when you are finished (quit on a
Mac). When you login with your
NetlD, you are automatically logged
in to other services that use the
NetlD Login Service.

Sign-on
using your
NetID and
Password

What is this site?  Security Best Practices Information for Web Developers

Feedback, questions or accessibility issues: help@doit.wisc.edu
© 2009 Board of Regents of the University of Wisconsin System



5. The user will then be shown the document.

File View Annotation ‘Workflow Project  Window Help

M@t /08 s o3 BET|F |¢+8eaT/v///[10w=

@ Page 1 - TIF File

611 Eagle Heights, Room 148
Madison, WI 53705
Phone 608-265-9123 Fax 608-262-4622

foice of Child Care and Family. Resources AIM INVOICE

Invoice # AIM103

4

SPRING 2010

REMIT PAYMENT TO: RE:
Chicken Soup — Little Chicks Kabao Xiong :
601 N. Whitney Way UW Madison AIM student
Madison, W1 53705 CAMPUS APPROVAL BY:

BPRILTZ

02/0:4/2010 .
. DESCRIPTION AMOUNT

CHILD's NAME: Kaydence Yang
Part of Security Deposit for Kabao Xiong . $1180.00

| £

WHAL Y P HP &4 %64

AP\ DOB21446 % 0000128830 Y | AIM103Y, | AP_PO Page 1 of 1

42,262 K




Accessing images using additional search options & detail results drill down.

6. After completing either a Department or Project search and being displayed the Financial Summary page. The user can
further drill down into the detail behind the information.

NSCOISI ST PROJECT DETAIL AND FINANCIAL SUMMARY

Cav'SOM

15l Data Mart for PeopleSoft Financials

MainMenu ¥ Comment My Proje

Add to My Projects

Fund-Project: 144-144PQT9 Project Description: I[LE:;EHO{E’&ENT OF HIGH THROUGHPUT SCREENS FOR VIRULENCE GENE View as:
Web v

UW Project Type: Research Project PI: Charkowski, Amy;

Project Budget:  $300,000.00 Project Co-Pl:

Project Dates: ggﬁgﬁfo Project Status: Open

F&A Base (Rate): TDC (25%) Project Department: 074800: PLANT PATHOLOGY*PLANT PATH

P Award ID: MSN106959 Award Sponsor: USDA, COOP STATE RESEARCH EDUCATIONAL &

Financials | Personnel | Funding Actions | Requirements | Edits | Cost Share Schedule | Cost Share Expenditures | Associated Docs | WISPER

To access project summary from before July 2006 click here
SR | ccption v RUTM| FEB - 2010

Apply
MSN_RSP_WD_RESRCH (DEFAULT) Summary Level: [ TEEE NI Program: ——

EXPENSES
Expenses

— Direct Expenses

— Salaries 0.00 0.00 130.647.93 9.478.00 -140,125.93
- Fringe Benefits Drilli . 30.409.01 2.578.95 -32,987.96
— Equipment rl”lng-dOWn into 4.000.00 0.00 -4.000.00
— Supplies the detail 32.714.70 0.00 32.714.70
—— Domestic Travel 0.00 -8,346.54
—- Foreign Travel 0.00 -45.30
—— Tuition and Fees 0.00 -6,043.88
— Other Expenditures . 0.00 -18,104.63
-— [ZDIRECT] All Direct Costs Projbud .0 . . 0.00 240,000.00
—- [ZLUMP] Lump Sum Budgets-pribud 0.00 0.00 0.00 0.00 0.00
SUBTOTAL DIRECT AVAILABLE BALANCE 240,000.00 1.143.32 230,311.99 12,056.95 -2,368.94
Indirect Costs

- F&A 60.000.00 0.00 57.240.44 0.00 2,759.56
TOTAL INCLUDING F&A 300,000.00 1.143.32 287.552.43 12.056.95 390.62
Revenue (Non Sales Credit) 256,409.11

LESS: Unbilled Accounts Receivable 9,172.93

LESS: Accounts Receivable -9,587.22

TOTAL CALCULATED CASH RECEIVED 286,823.40



7. The user will see line item detail, after locating the voucher id clicking on the id will take the user to the voucher detail
page where the image link will be available (Item 3).

UNIVERSITY OF

%S(UNS\N%I’EMII Dm
i BA7ISD
M‘ Wisconsin Data Mart for FeapleSoft Fin

Vch Leq
Fund| Dept Vchr ID |Invoice No|lnvoice Dt — Vch Vendor Name | ,,—— — Bud | App
< r|a X * [« = » | Vendor ID | 5 + | Vendor Name Rsn | <
- B arlar
144 074800 144PQTS 4 2130 51669 4 ACTUALS ) 00864007 TEROTHCS 10/12008 0000508863 5 nrco WSKLAMY GHARKOWSKE 0000¢
144074800 144PQTY 4 2130 147321 5ACTUALS | 00851446 TER0S0309 11/3/2009 0000508863 G - o0 /SKLAMY CHARKOWSKI- 0000¢
144 074800 144PQTY 4 2130 20955 5 ACTUALS CHARKOWSHIAMY|CHARKOWSKI, 0000¢

8,346 54

8. Using a PO Search

T PURCHASE ORDER SEARCH

EBAJISDM
L

SEARCH CRITERIA =
PO | starts with v ||B108684001
PO Date |is exactly v
PO VndrID
PO Vndr Name | is exactly v
PO Short Vendor Name | is exactly +
Records Per Page 50 v

PO
8108684001

PO Vndr ID PO Vndr Name PO Short Vendor Name

5/1/2009 0000032365 JOHNSTONE SUPPLY OF MADISON JOHNSTONES-001



UNIVERSITY OF

%s(nusmg%mrs_ = M PURCHASE ORDER B108684001
" BAJISD
M‘ Wisconsin Data Mart for PeopleSoft Finandials
MainMenu ¥ Comment Help Add to Favorites -
PO Date 51112009
PO Ref
Vndr D 0000032365
Vndr Name JOHNSTONE SUPPLY OF MADISON
Vndr Short Name JOHNSTONES-001
PO Status Dispatched Clicking on the Voucher ID will take the user
POBalance (2447634 to the voucher detail page containing the link

IS LD to the electronic document as shown is Item 3.

Lines
Item Descr | Qty | Monetary Amt
1 Blanket Order for hand tools and supplies not available on Materials Distribution Services, State or UW Contract. blk LOT 1 1.00 Active

1.00

Distribution
SchedNo | Acct | Fund | Dopt | ProjoctGrarg PO Qy
1 13790 120 719701 1 Open 1.00
1.00
Invoices

Sched No ouch-15
6/10/2009 1 1 60.06

TR 6/10/2009 1 1 431.00

0077794 6/16/2009 1 1 115.69

00780613 6/16/2009 1 1 3,244 50




9. At transaction Search

WO 616 TRANSACTION SEARCH

Lo

ainMenu ¥ Comment Help dc avorites UWMSN ~ I g}

SEARCH CRITERIA -
Fiscal Year(s) 2010 ~|through 2010 v
Accounting Period 1(JuL) ~ | through | 13 (CLOSE) v
Fund
Dept is exactly ~||074800
Program
Project
Account is exactly v
GL JrnlID
Voucher ID | is exactly v
Invoice Nbr
Vendor Name | is exactly '+
Purchase Order D |is exactly
Journal Date | is exactly v 11/09/2009

Description | is exactly ~

Clicking on the Voucher ID will take the user
to the voucher detail page containing the link

Monetary Amount is equal to v

Journal Line Ref | is exactly |+

on el Do ey to the electronic document as shown is Item 3.
ow Balance Account [J{Check = yes)
Records Per Page 50 v
Qutput Web v

Sub

Pick Custom Columns...

n VChr ID .
.
-

Research ENCUMBRANCE
0.00 201.84 101 074800 4 2010 1231 Assistant- SUMMARY
Annual 11/09/2009

Research ENCUMBRANCE

0.00 -202.00 135 074800 PRJ25MR 4 2010 1231 Assistant- SUMMARY 9/2009 145 12/9/2009
Annual  11/09/2009
Travel-
Employe-
147321 0.00 144 074800 144PQ79 4 2010 2130 Out State- 00881446 5 11/9/2009 94 11/10/2009 00881446 f

Conf
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U‘l" &Té\é%l}qsslms(){“m Shared Financial System (SFS)

Datamart Data Warehouse

The Wisconsin Data Mart (WISDM) is a custom built data warehouse to hold UW financial information. This
web-based application has multiple pages that display summary and detail data for selected departments,
projects, purchase orders, vouchers, vendors and payroll/encumbrances.

Below are the data dictionaries for the Data Mart.

AP PO Data DiCtiona I’y (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/APPO-Data-Dictionary.xIsx)

AWa rd Ce rtlfl Cati ons (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-certifications.pdf)

AWa rd F un d | n g ACt| ONS (nttps:/iwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-funding-actions.pdf)

AWa rd I n VeSt | g atO r (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-investigator.pdf)

AWa rd M | |eSt0neS (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-milestones.pdf)

AWa rd Te rms (https://lwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/award-terms.pdf)

AWa rd S (https://lwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/awards.pdf)

G L Sta I’ (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/gl-star.pdf)

G ra nts D e pa rtm e nt CO ntaCtS (https:/Iwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/grants-department-contacts.pdf)
Payrol I Sta I (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/payroll-star.pdf)

PCa rd D ata D |Ct| ona ry (https://lwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/PCard-Data-Dictionary.xlIsx)

P roj eCt ACCOU ntl n g (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-accounting.pdf)

P I’Oj eCt CO mm |tm en tS (https://lwww.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-commitments.pdf)

P roj eCt I n VeSti g atO rs (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/project-investigators.pdf)

P roj eCt Typ es an d D efl n |t| ons (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/Project-type-codes.pdf)

P roj eCtS (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/projects.pdf)

Reg e nt S umma ry Re pO I’t (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/regent-summary-report.pdf)

S p onsors (https:/www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/sponsors.pdf)

Wl S P E R DOCU me nt I nVeStigatO I'S (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-document-investigators.pdf)
WI S P E R DOCU me nt Person ne | (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-document-personnel.pdf)

W I S P E R DOCU mentS (https://www.wisconsin.edu/sfs/download/reporting/data_mart_dictionaries/wisper-documents.pdf)

https://www.wisconsin.edu/sfs/reporting/datamart-data-warehouse/ 06/12/17
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Ul UNIVERSITY OF _ .
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Hyperion Interactive Reporting

Hyperion Interactive Reporting (formerly Brio) is a middle-ware product, or business intelligence tool, that is
used to access data from the Data Mart tables. Hyperion queries and objects have a .bqy file extension. The
Hyperion EPM Workspace contains stored queries which may be accessed by end users. The installed
Hyperion Studio client is an application which allows seasoned users to create their own ad-hoc queries with

direct access to the Data Mart tables.

Hyperion EPM Workspace

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2014/10/hyperion-workspace.jpg)

Hyperion Studio

(https://www.wisconsin.edu/sfs/wp-content/uploads/sites/40/2014/10/Hyperion-interactive-reporting-studio.jpg)

https://www.wisconsin.edu/sfs/reporting/hyperion-interactive-reporting/ 06/12/17
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Helpful Hyperion Links

DolT Knowledgebase Information on Clients for Hyperion Interactive Reporting (https://kb.wisc.edu/ir/page.php?
id=13738)

Installation Information (https://kb.wisc.edu/ir/page.php?id=13521)

Link to the Hyperion EPM Workspace (https://bi2.fastar.wisconsin.edu/workspace/) (requires Shibboleth
authentication and Internet Explorer web browser)

DolT Knowledgebase Query Library Access Information (https://kb.wisc.edu/helpdesk/page.php?id=19870)

SFS SUPPORT TEAM
780 Regent St.

Suite 255

Madison, WI 53715

¥ uwsaproblemsolvers@uwsa.edu

https://www.wisconsin.edu/sfs/reporting/hyperion-interactive-reporting/ 06/12/17
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