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Direct Admit Wisconsin 

What is Direct Admit Wisconsin? 
Direct Admit Wisconsin is a program designed to identify eligible students from Wisconsin 

high schools for automatic admission to participating universities within the University of 

Wisconsin system. This guide outlines how to use the tools available in Skyward SMS 2.0 for 

participating high schools. 

How can my high school/district participate? 
The tools available in this guide are only available if your district has opted into the Direct 

Admit Wisconsin program through the Universities of Wisconsin. For more information on 

this you can visit https://www.wisconsin.edu/direct-admissions/ or email 

directadmitwi@uwsa.edu. Once your district has been recorded as participating through the 

Universities of Wisconsin, the screens and options in this guide will be available in your 

database. 
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Student Opting in/out 

Direct Admit Wisconsin Configuration 
The Direct Admit Wisconsin Configuration screen allows you to identify the default value for 

your students to participate in the Direct Admit Wisconsin program. It also allows the 

selection of the graduation years available to participate and the setting of when the 

program tab will display in Family and Student Access via the start and cutoff dates.  

 

To access this screen, navigate to Web Student Management > Office > Grading > 

Transcripts > Product Setup > Configuration > Direct Admit Wisconsin 

Configuration. (WS\OF\GR\TR\PS\CF\DC) 

 

If the fields on this screen are read-only, a message will display at the top of the screen 

directing you to contact the Universities of Wisconsin to request participation. 

 

 
 

1. Select the appropriate Student Default value under the Defaults heading.  

a. Send: When this option is selected the students will automatically have their 

information sent to the Universities of Wisconsin. To remove a student from 

the program their records must be updated to not send.  

b. Do Not Send: When this option is selected students will default to having 

their information withheld from the Universities of Wisconsin. To opt in and 

participate in the program, students and/or guardians must update their 

records to send.  

2. Select the Add button, under the Display Options heading, add a graduation year 

with the start and cutoff dates that identify the duration of when the Direct Admit 

Wisconsin tab is available in Family and Student Access. This program is for students 

currently in their junior year, so the dates should be set accordingly. 
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Family/Student Access Configuration 
The configuration settings for Direct Admit Wisconsin in Family and Student Access allows 

you to enable guardians and students to update the student’s individual preferences 

regarding program participation. You will also have the option to identify if a Family 

Educational Rights Privacy Act statement (FERPA) agreement should be displayed. 

 

To access these settings, you can navigate to Web Student Management > Families > 

Family Access > Product Setup > Configuration > Entity Configuration. 

 

1. Expand an entity and expand the General Information heading under the entity and 

select Edit next to Direct Admit Wisconsin. 

 

 
 

2. If Disable Application is checked, you can select to hide the tab in Family or Student 

Access completely or display the option but with a message explaining why it cannot 

be updated. If the Disable Application is unchecked additional settings are available. 

3. Select Allow Updates of Direct Admissions Send to allow the default value set for the 

district to be overridden. Note: For the update to be made for a student, they must 

also have an active record in the Direct Admit Wisconsin area under the Grading 

module for their graduation year. 
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4. Select Display FERPA Statement to allow FERPA compliant text to display.  

a. Choose Use Standard Electronic FERPA Statement to display the default text 

Skyward has prepared.  

b. Choose Create an Entity Defined FERPA Statement to enable the ability to 

update the default text that will display for the entity. 

5. These settings can be updated for both Family and Student Access, and once 

complete, click Save. 

6. These settings can be cloned across entities by selecting the Clone button from the 

Entity Configuration screen. 

Student Profile Maintenance 
From the Student Profile, you can verify and maintain individual student Direct Admit 

Wisconsin program participation preferences. This is helpful if your counselors or other 

administrative staff need to update a student’s participation in the program.  

To access this, navigate to Web Student Management > Student > Student Profile > expand 
the GPA tab group > select the Transcript sub-tab.  

  

At the top of the tab, under the Transcript heading, you can see the student’s current 

preference on the Direct Admit Wisconsin field. The Send or Do Not Send radio buttons 
default based on the Direct Admit Wisconsin Configuration Default setting discussed above. 

If a student’s preference is updated from the default setting, the Override box will be 

checked, as well as the appropriate radio button for Send or Do Not Send.  

  

 
 

To update the student’s value, click the edit button next to the Direct Admit Wisconsin field.  

• Override: Check this box to enable the ability to update the student’s program 
participation from the default value set for the district.  

• Send: When selected, this indicates the student is participating in the Direct Admit 

Wisconsin program, and their qualifying information will be sent to the Universities of 

Wisconsin. 

• Do Not Send: When selected, this indicates the student is not participating in the 
Direct Admit Wisconsin program, and their qualifying information will not be sent to 

the Universities of Wisconsin.  
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Family/Student Access  
From Family Access and Student Access, respectively, guardians and students can be 

provided with the ability to review and even update their preference to have the student 

participate in the Direct Admit Wisconsin program. 
 

  

The Electronic FERPA statement displays based on your school’s preferences and will only be 

shown for those students who are eligible to participate based on your district settings. If 

Direct Admit Wisconsin is not available for all students that fall within the family, you will 
see a message indicating that.  

  

The checkbox next to the statement, “I would like to participate in the Direct Admit 

Wisconsin program,” defaults according to your school’s preference. When checked, it 
indicates the student is participating in the Direct Admit Wisconsin program, and their 

qualifying information will be sent to the Universities of Wisconsin. When unchecked, it 

signifies the student is not participating in the program, and no qualifying information will 

be sent to the Universities of Wisconsin.  

  
Once the appropriate update is made to the checkbox, the value is automatically saved, and 

the student or guardian is notified that their update has been made. 
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Academic Review 

On Track to Graduate Student Profile 
Now that students/guardians have been able to opt in, you will need to continue to do the 

academic review and ensure that students are meeting the criteria set forth by Universities 

of Wisconsin and determine which tiers the students fall into. To help with this, we have 

added an On Track to Graduate flag to the student profile. You will locate this by navigating 

to Students > Student Profile > GPA > Transcript: 

 

 

What does it mean for a student to be ‘On Track to Graduate’? Admission to the Universities 

of Wisconsin through Direct Admit Wisconsin is conditional upon a student graduating. A 
student is ‘on track to graduate’ if they are going to complete the credit requirements as set 

forth by your high school graduation policy. All high schools participating in Direct Admit 

Wisconsin must ensure that their graduation requirements include the following unit areas 

required by the University of Wisconsin Freshmen admission policy. If the student is 
accomplishing this requirement, they should be considered on track to graduate. In 

addition, 3 units of math must be college preparatory math. The list of Math courses 

deemed college preparatory by the Universities of Wisconsin can be found in the Direct 

Admit Wisconsin Toolkit under the Program Information folder. Again, all other subjects, 
follow your high school's graduation policy. (https://drive.google.com/drive/folders/1_dP-

nV1O_NNFn88if-4lTOEkptGvhJ2z) 

Academic Subject Academic Units 

English 4 units 

Social Science  3 units 

Mathematics 3 units 

Natural Science 3 units 

Students must choose additional units from the 
subjects above and/or foreign language, fine arts, 
computer science and other academic areas.  

4 units 

 

  

https://drive.google.com/drive/folders/1_dP-nV1O_NNFn88if-4lTOEkptGvhJ2z
https://drive.google.com/drive/folders/1_dP-nV1O_NNFn88if-4lTOEkptGvhJ2z
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Course Groups 
Hopefully there are a lot of students participating in this initiative; in which case, we realize 

it can be time consuming to go through and flag each of them individually. To help with this, 

we have created a utility to calculate those students who are on track to graduate and 

update the field mentioned above. To run this utility, you will need to set up Course Groups, 

so the utility knows which courses align with a particular academic subject. To set up course 

groups navigate to Web Student Management > Office > Current Scheduling > Build Course 

Master > Codes > Course Groups (WS\OF\CS\BC\PS\CO\CG). 

 

 

 
 

There are three different ways to add courses to your course groups once they are created: 

1. Individually add Course Groups at the course level. 

2. Mass add Course Groups to a range of courses. 

3. Add Course Groups via your Curriculum Master. 

 

**Note: You will need to make sure that courses from previous school years are added to 

course groups so that your Juniors have all their courses accounted for when this utility is 

run!! This is a one-time setup and once your courses are added they will clone forward year 

to year.  
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Individual Course Group Add 

Adding courses to your course group individually can be found by going directly through 

your course master. Web Student Management > Office > Current Scheduling > Build 

Course Master > Course Master > Edit Course (WS\OF\CS\BC\CM\CM). 
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Mass Add Course Groups based on Course Range 

To Mass Add your course groups, you would use the Mass Change Course Master Utility to 

set the course groups by selecting your course ranges and then adding the course groups to 

the courses that fall within that range. Web Student Management > Office > Current 

Scheduling > Build Course Master > Utilities > Mass Change Course Master Fields 

(WS\OF\CS\BC\PS\UT\MC). 
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Add Course Groups from the Curriculum 

To add courses to your Course Groups from the Curriculum level you would go to Web 

Student Management > Office > Current Scheduling > Build Course Master > Curriculum 

Master > Edit (WS\OF\CS\BC\CU). 

 

 

 
 

Once you add the Course Group to the curriculum, you must copy the Course Group to all 

the courses that exist within the curriculum. You do this by leveraging the Mass Copy 

Curriculum Master Information Utility. Web Student Management > Office > Curriculum & 

Assessment > Curriculum > Utilities > Mass Copy Curriculum Master Information 

(WS\OF\CA\CM\PS\UT\CC). 
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On Track to Graduate Utility 
Now that you have your course groups set up, you will use them when running the WI On-

Track Calculation Utility. This utility will take the courses that students have achieved that 

fall within the course groups selected and calculate if the student has met the criteria or 

not. Remember, students are juniors this year, so set the credits required to graduate at 

the accurate number of credits that they are supposed to have at this point in their high 

school career.  

 

Depending on if the student has or has not met the criteria, it will automatically update the 

On Track to Graduate Flag on the student profile. There is the option to override this flag if 

needed by navigating to the Student Profile > GPA > Transcript, if the override option is 

used, it will not be impacted by this utility. To find this utility, navigate to Web Student 

Management > Office > Grading > Transcripts > Product Setup > Utility > Direct Admit WI 

On-Track Calculation (WS\OF\GR\TR\PS\UT\OT). 
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After you run the utility, it generates the Calculate Direct Admit WI On-Track Status Report. 

This report will display which students are on-track and which are not, in addition to a 

breakdown of all the On-Track requirements that were set up within the utility ranges. 

 

 
 

Please review this report and cross reference the students who are listed as ‘Met No’. If 

these students are in fact on track to graduate, you can choose to go and override the On 

Track to Graduate flag by navigating to the Student Profile > GPA > Transcript. Or you can 

update the On-Track Requirements Credits and run the utility again: 

 

 
 

  



SKYWARD DOCUMENTATION – DIRECT ADMIT WISCONSIN  

 

 

Current as of: 7/18/2024 Page 15 of 23 Version 05.24.06.00.03 

Transcript 
Now that you have determined which students are or are not on track to graduate, you will 

need to run transcripts. You run your transcript by navigating to Web Student Management 

> Office > Grading > Transcripts > Report > Transcripts (WS\OF\GR\TR\RE\TR); however, 

there are a few important items that need to be done to ensure the transcripts are sent 

correctly:  

 

1. In student ranges you will need to identify the 11th grade students and then select 

the Direct Admit Wisconsin send option. This ensures that you are running the 

transcripts for the correct grouping of participating students. 
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2. You will also need to make sure that you add the Student Detail Options of Student 

ID: State ID Number & Additional ID: Other ID because these fields are required to 

be on the transcript by the Universities of Wisconsin. You can find these fields under 

Selection/Printing Options > Student Detail Options. You will need to make sure that 

the Student ID field has the ‘State ID Number’ and the Additional ID field has ‘Other 

ID’ selected.   

 

 
 

Direct Admit Tier Utility 
Now that you have your Transcripts saved as PDFs, we need to calculate the tiers that 

students fall into, so we know which universities they are eligible to be admitted to. To 

accomplish this, you will need to run the Direct Admit WI Tier Calculation Utility. Items to 

note are that your GPA Method must be unweighted, and you only need to upload your 

transcripts when you are selecting the ‘Create and Send Direct Admit Wisconsin Data File’ 

which then generates a CSV and sends it to the Universities of Wisconsin. You find this 

utility by navigating to Web Student Management > Office > Grading > Transcripts > 

Product Setup > Utility > Direct Admit WI Tier Calculation (WS\OF\GR\TR\PS\UT\DA). 
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If you do not wish to generate a data file for the Universities of Wisconsin currently, simply 

uncheck this option and you do not need to add your Transcript file. You would do this if you 

were interested in seeing where students are falling within their tiers, you can run the utility 

with this option unchecked, and this will update the Tier level on the student profile, in 

addition to generating the Calculate Direct Admit WI Tier report: 
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If you do wish to generate the data file and send it to Universities of Wisconsin, we process 

all students whether they are on track to graduate or not and send the tier calculation in 

addition to transcripts to an agreed upon secure location, so that Universities of Wisconsin 

has access to it.  

Reporting 
You can generate reports when running Direct Admit Utilities; however, in addition to these 

reports we’ve also added Direct Admit fields to data mining. You can find data mining by 

navigating to Web Student Management > Student > Students > Data Mining (WS/ST/DM) 

and for Field Areas go to Transcript and then Direct Admission.  

 

Please pull and cross reference any/all students who are not on track to graduate and make 

sure that they are truly not on track so that they receive a tier and a letter with the colleges 

they are directly admitted to.  
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Sending Admittance Letters to Students 
University of Wisconsin Guidelines should be followed when generating and sending 

admission letters. For the 2024 school year, it is being urged that these letters are sent 

beginning Monday, July 29th, 2024. You will find the letters by navigating to Web Student 

Management > Office > Grading > Transcripts > Report > Direct Admit WI Letters 

(WS\OF\GR\TR\RE\DA).  

 

 
 

Much like when you generated the Transcript, you will want to go into the student ranges 

and run it for your 11th graders and select the Direct Admit Wisconsin Send option.  

 

Please note: If you have run your year-end processes by this point you will want to run it 

for 12th grade instead of 11th grade.  
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The letters that are generated were provided to Skyward by the Universities of Wisconsin, 

has the list of universities that the student has the opportunity of attending, and has the 

Associate VP for Enrollment and Student Success at Universities of Wisconsin Administration 

signature included on it.  
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Once generated, these letters can be viewed by staff within the student profile by 

navigating to Web Student Management > Student > Student Profile > Portfolio > 

Attachments. 
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Also, by Students and Guardians from Family and Student Access under the Portfolio Tab: 

 

 
 

Although you should still be posting letters to Family and Student Access, Universities of 

Wisconsin will also be mailing physical letters to students and guardians! 
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