PlanUV

PlanUW Processes

QUICK REFERENCE GUIDE
Planning Allocation



Contents

Planning AlIOCAtION...............ooiiii e e e e et e e e e e e e e et a et e e e 4
PlanUW Planning Allocation ProCess OVEIVIEW .........cuuiiniiniiiieieiee et e e e et e et e et et et et eaaanns 5
PlanUW Planning Allocation Dimensional OVEIVIEW. ..........cuuiiniiiiieiieee e e e e e 8
SEttiNg USEr Variables. ... cv i et e e et e et e et e et e e et e et et e e etaaaaas 12
UWSA Planning Allocation REPOIES .....uiiuiiiiiiiiie e e e e e e e e e eans 17
I Y= A 21 [ Yol 1 4 e o TP 30

Target Allocation Tasks and ProCeSSES. ...........uuveiiiiiiiiiiiiie i e e e e e e e eeeaen s 31
Working on EXisting AllOCations................ccooiiiiiiiiiiiii e 38
Budget Office Distribution FOrmM................ooiiiii e 44
Entering Budget Office Distribution in Smart View..................coooo s 47
P [foTor: N [o) ol 24=T o ol £y 49
NON-TArget AllOCatioN ... ..t e e e e e e e e et et e et e e eaeans 60
Non-Target Allocations Tasks and ProCesSes...............uvviiiiiiiiiiiiieiiiii e e e e eneens 61
Approve Non-Target AlIOCAtioNS.............ccoiiiiiiiiiiii e e e eeaa e aees 62
Campus Allocation Upload TeMPIAtes ....cuuuiiiiiiieii et e e e e e e e e e e eeaneees 66
Mass Upload- Target AHIOCatioNsS .................ooiiiiiiiiiiiiin e 67
Mass Upload- Target Distributions.................cooiuiiiiiiiiii e 68
Mass Upload- Non-Target AlloCations .............cocovniiiiiiiiiiii e 71
Email Completed Template to the PIanUW .................cooiiiiiiiiii e 72
Verifying Uploaded Allocations and Distributions ...................cccoi 73
Verifying Uploaded Non-Target Allocations and Distributions...................cccccoooeiiiiiiiiin i, 74
FINQIIZING AllOCATIONS ..iieniii ittt ettt et e s e et e e et s e et s e et e e et s e et s e et eeanseeennas 75
DiStribULION REVISIONS . .uuiiiiiiei ettt e e e e e e e e e e et e et e et e e et e et e et eeneaneanns 77
Distribution Revisions Tasks and ProCesSes.............ovveiiiiiiiiiiieieiiiiiiiie et e e 77
Making Revisions to Finalized AlloCations ..................cooiiiiiiiiiiiiii e 79

»

Page| 2
PlanUsV/ ol



RevisionHistory

Key Revisions Modified By

1.0 nitial Document Huron Consulting 11/16/2020
Creation

2.0 Drafted PlanUW PA Huron Consulting 12/15/2020
Content

Page| 3

\<
o2

d

(-

Plan



Planning Allocation

»

Page | 4
Plan®V ge|



Plan UW Planning Allocation Process
Overview

Current State of UWSA & Campus (MIL & MSN) Allocations
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Future State of UWSA Allocations

B, 2 A i
Foundational Pod Institutional Pods Reporting
r = PlanUWRp
[ - [ —]
» B | =) : Data Refreshes:
e—— _Nnghtly_. -] = *  UWSA Allocations: Nightly
Push a PLNUWNE C/f\)"LNUWSO {S 234 i e Budget: Real Time (.01-1.5 min)
| e = e
= = = Budget vs. Budget
el T | e | Target
(UWSA Allocation)
AT PLNUWMSN PLNUWMIL PLNUWWST
b S J
" Input Budget
Input UWSA Allocations (Budget Targets) Data Refreshes:
(o) *  UWSA Allocations: Nightly
OFA0
| I | Budget Target
Campus (UWSA Allocation)
UWSA Web Forms Users

Institutional Pods

Reporting

e | Gl et | [ s | ey 3 Data Refreshes:
Hosston Rips e Allocation: Every 15 min
PLNUWMSN PLNUWMIL PLNUWSO PLNUWNE PLNUWWST «  Budget: Real Time (.01-1.5 min)
Budget vs. Budget
Target (Allocation)
Input Budget

Input “Campus” Allocations (Budget Targets)

Data Refreshes:
*  Allocation: Real Time (.01 min)

o 0 o [EEEEE
X' (" Budget Target

I I | (Allocation)
Campus Web Forms < >
Users

Note: UWSAand Campus Allocations are distinct sets of data that do not overlap or interact
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Future State of Campus Allocations Cont.

TargetAllocations

After

Distribution Revisions

LS
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Card Content

o‘/

Provides the ability to create allocations within your campus to individual
Divisions, Departments or Subdepartmentsfor GPR and PR Funds during
Budget Development.

Provides the ability to create allocations (or commitments) that shouldn’t
added to the ‘Budget Target’ until ‘Approved”.

‘Finalized’

Provides the ability to revise, or create new allocations, within your campus

after you have finalized the budget target for the next fiscal year.

* Conceptually like Budget Transfers, but for Budget Target, and not
Redbook
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Plan UW Planning Allocation Dimensional

Overview

New Cubes and Dimensions

6 new dimensions have been created for Planning Allocation (Budget Target) input and reporting in PlanUW

D 0 Allo 0 D ptio
1 Period X X X X

2 Years X X X X

3 Scenario X X X X Updated for Planning Allocation (UWSA, Campus, Divisional)
4 Version X X X X Updated for Planning Allocation (Base, Non-Target, Final)

5 Account X X X X

6 Department X X X X

7 Fund X X smart list X Fund is a smart list, and not a dimension in Alloc.

8 Program X X smart list X Program is a smart list, and not a dimension in Alloc.

9 Project X X smart list X Project is a smart list, and not a dimension in Allec.

10 Allecation X X New Ref # (UWSA_001, UWMSN_ 009.00). Differs by pod.
1 Distribution X X Used for unique allocation transactions. Same across pods.
12 ALC_Type X Allocation Reporting Dim. 1-1 with Allocation #

13 ALC_Duration X Allocation Reporting Dim. 1-1 with Allocation #

14 ALC_Status X Allocation Reporting Dim. 1-1 with Allocation #

15 ALC_To_From X Distribution Reporting Dim.

Total 9 9 8 15

B
=]

PlanlPy
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Allocation

» Used to capture individual Allocation members (reference numbers).

» UWSA and Campus Allocations are distinct sets of Allocation (Budget Target) data that do not

overlap or interact.

All Allocations
Total UWSA Allocations

All_Allocations
UWSA Alloc_Numbers

Campus_Alloc_Numbers

Each pod will contain:

* UWSA Allocations - The common list of created by UWSA,
integrated from the Foundation pod nightly, and

* Campus Allocations - The distinct, separate, and unique list
created within your institutional pod.

UWSA_Alloc_Numbers
UWSA_TARGET_ALLOC

Total UWSA Allocations
UWSA Target Allocations

UWSA_ALLOC_TARGET Total UWSA Target Allocations
’ UWSA_L_001 UW001 - 2019-20 PRINTED BUDGET BASE
UWSA_L_101 UW101 - MOVE SYSTEM ADMINISTRATION TO SYSTEMWIDE
UWSA Allocations: UWsSA_L_102 UW102 - FY21 2% FA/AS/LI PAY PLAN EFFECTIVE 1/1/2020
UWSA_L_103 UW103 - FY21 2% GRAD ASSIST PAY PLAN EFFECTIVE 1/1/2020

UWSA Allocation numbers:

* Created by UWSA in the Foundation pod

* Integrated to the institutional pods on a nightly basis

* Can be reported on via the UWSA Allocations card

* Read Access: Cannot be created, or changed by Institutions

Campus_Alloc_Numbers

Campus Allocation numbers:

UWMSN_Alloc_Numbers UW Madison Allocation Numbers

- UWMSN_BUD_ALLOC_NUMBERS UWMSN Allocation Numbers . Created bv Campuses W|th|n vour own pod
m. UWMSN_BUD_ALLOC_TARGET UWMSN Budget Office Allocation Target .

UWMSN - FY21 - FP&M FY20 Base Creation * Not integrated across pods

UWMSN - FY21 - ASSET WORKS =

Write Access: Can be created, and reported on via the
Campus Allocations card

UWMSN - FY21 - CAMPUS LEASE
UWMSN - FY21 - 2% PAY PLAN
UWMSN - FY21 - $15 INCREASE

Campus Rollup Levels & Security

The Campus Rollup for each pod will follow a common structure, uniquely identifiable to each campus
through the inclusion of their campus code (e.g., MSN, GBY, LAC, WTW etc.)

Level 1: Institutional Divide (Red)

UWLAC_Alloc_Numbers
UWPKS_Alloc_Numbers
UWPLT_Alloc_Numbers
UWWTW_Alloc_Numbers
4 UWWTW_BUD_ALLOC_NUMBERS
4 UWWTW_BUD_ALLOC_TARGET
> UWWTW_Test_Alloc_0001
> UWWTW_Revision_0001
4 UWWTW_BUD_ALLOC_NONTGT UWWTW Allocation Non-Target
» UWWTW_NonTarget_0001 .

UW LaCrosse Allocation Numbers
UW Parkside Allocation Numbers *
UW Platteville Allocation Numbers

UW Whitewater Allocation Numbers
UWWTW Budget Office Allocations
UWWTW Budget Office Allocation Target

Institutions cannot see other Institutions Reference #s or
related target data

* Not applicable for MSN and MIL

Level 2: Budget Office vs. Divisional Allocations (Green)
* Separates the data sets between Budget Offices and Divisions

Divisions can see Budget Office Allocations, but not edit them,

4 WWTW_DIV_ALLOC_NUMBERS " UWWTW Divislon Allocations like the security between UWSA and Campus Allocations
UWWTW_DIV_ALLOC_TARGET ~ UWWTW Division Base Target .
UWWTW_DIV_ALLOC_NONTGT UWWTW Divisional Non Base * Not applicable for anyone but MSN

Level 3: Target vs. Non-Target

Campus Allocations Division Allocaiions|

* Separates the data sets between Target vs. Non-Target

* Non-Target Allocations are not added to the Budget Target

unless approved P once
‘Approved’

Target Allocations
* Likely, not applicable for anyone but MSN

Base and Non-Target use separate Versions

Budget Office and Divisional Allocations use separate Scenarios.

Page| 9

o2

PlanlPy



ALC_Type, ALC_Duration, and ALC_Status

» Used for reporting on Allocation totals

* Anindividual Allocation can only be tagged with one value from each of these 3 hierarchies

Name

ALC_TYPE
All_Types

No_Type

Main_Types

» Compensation

> Financial_Aid

> Furlough

> New_GPR

> Tuition_Diff

> Tuition_Enro

» Tuition_Oth

> Tuition_Rate
Tuition_Self
Alloc_Unit
Alloc_UWS
Budget_Reduction
Debt_Serv
Discretionary
Fringe_Benefits
Growth_Agenda
Other
Personnel_Change
Utilities

> WARF_Fund

Other_Types

> ATB_Reduction

> Balancing_Entries

» Campus_Initiatives

> Gov_Efficiency

» Target Campus Allocations will always have the Status = “Approved (PA)”

Alias (Default)

Allocation Type

All Types

No Type

Main Types
Compensation

Financial Aid

Furlough

New GPR Funding
Tuition Differential
Tuition Enrollment
Tuition Other

Tuition Rate Change
Tuition Self Support
Allocation Between Units
Allocation from UW System
Budget Reduction

Debt Service (PA)
Discretionary

Fringe Benefits

Growth Agenda

Other (PA)

Personnel Change
Utilities (PA)

WARF Funding

Other Types

ATB Reduction
Balancing Entries
Campus Initiatives

Gov. Efficiency Measures

Name Alias (Default)
ALC_DURATION Allocation Duration
All_Durations All Durations
Base_Perm Base / Permanent
Multi_Year Multi-Year
Renewable Renewable
One_Time One-Time Only
No_Duration
Name Alias (Default)
ALC_Status
All_Status All Status
Alloc_Open Open (PA)
Alloc_Approved Approved (PA)
Alloc_Declined Declined (PA)
Alloc_Hold Hold {PA)
MNo_Status MNo Status

~ H Clisst irec Cl

»  UWSA Allocations will always be:

* Duration = “Base / Permanent’, and

»  Status = “Approved (PA)’

»  Campus Allocations with the “Base / Permanent’ Duration will be copied to the next fiscal year when
Campus Allocations (Budget Targets) are initialized

*  PlanUW Admins can add more Types as necessary

-
o2

Planl%/
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Distribution & ALC To From

Distribution

» Used to enable unique transactions for Allocations

» Unique distributions must be used to capture unique transactions or lines (when using the same
Dept-Fund-Program-Project) combo

» Asingle distribution member can be used when using different DeptIDs (as show on Distribution
5 below), but isn’t’ required

ALC_To_From
+ Distributions can be tagged as ‘To’ or ‘From’, or left as default (No To From)

If users choose to tag Distributions, ‘To’ should generally be used for Positive amounts and ‘From’ for
Negative amounts

02.02 UWBO Enter Distributions ©

Allocation Years
UWMSN - FY22 - Enrollment Mgmt Base Loac 2021 - 2022
2021- 2022
Fund (PA) Program (PA] Project (PA) To From Salary . .
Indicater (PA)  Planning Campus Budget Office Allocation (PA)
Allocation Input
All Durations
o " 5 N ; All Types
Distribution 0001 050200 - OVPEM*CORE OPERATIONS (MSN) 101-GP0 - Doctoral Cluster (- Student Services  Ne Project (PA) 2572915.00
Distribution 0002 J050240 - OVPEM*SIS 9.2 ULPGRADE (MSN) 101-GP0 - Doctoral Cluster (- Student Services Ne Project (PA) 3,167 551.62 All status
Distribution 0003 |051000 - OFF OF ADM*GEN OPERATIONS (MSN) 101-GP0 - Doctoral Cluster (- Student Services Ne Project (PA) 21608,363.00 dul
Distribution 0004 J055000 - REGISTRAR*CORE OPERATIONS (MSN) 101-GP0 - Doctoral Cluster (- Student Services Ne Project (PA) 2621,162.00 ALL—MSN—DEPTIDS - ALLOF UWMSN DEPARTMENT IDS {MSN)
Distribution 0005 J057000 - STU FINANCL AID*FIN SERV (M3N) 101 - GR0 - Doctoral Cluster (- Student Services Ne Project (PA) To(PA 1580,716.00 Fund Total
987600 - INITVES™NEW CAMPUS INITIATIVES (MSN) 101 -G°0 - Docioral Cluster (- Student Senvices  NoProject (PA) | From (PA) | (12,850,707 62, Program Total

Net Distributions 000 Pm]ectTotaI

I All Distributions

| Total Allocation (PA)

| UWMSN - FY22 - Enrollment Mgmt Base Load | Net (PA) 0

| UWMSN - FY22 - Enrollment Mgmt Base Load | To(PA) 12,550,708

| UWMSN - FY22 - Enrollment Mgmt Base Load | From (PA) -12,550,708

lUWMSN - FY22- Enrollment Mgmt Base Load | NoToFrom (PA) -

»
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Setting User Variables

Users need to set User Variables according to their institutions. Setting User Variables ensures that the
user filters input and review forms to campus exclusive data.

Forecast

[
Mix)

Appearance Variables-Do Mot Use

N
Audit

Toaccess Preferences:

Mulii-Year Forecast

o

s L\

Announcements

User Preferences

1. Click the Tools cluster :]
2. Select the User Preferences card D

NOTE: It is important that users select the specific user variables to access certain forms and reports.
Failure to set user variables may cause users to be unable to access these forms and reports. User
variables only need to be set once, but they can be changed at any time.

Preferences

General

User Variables

Member Selectors

Display
Notifications
Ad Hoc Options

User Variables

Reports

Form Printing

Dimension

Department
Department
Department
Department

Department

User Variable Member

Total Institution

User Division Alloc

User Institution

User Institution Alloc

User Institution UWSA Alloc

3. Members can be selected for each User Variable by clicking Member Selector

BA/

(-
<

Plan
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Total Institution = UWSA Allocation vs Needs to be set to one Example UWMSN, UWMIL, UWRVF, etc. so the
L Budget Report of the "main" campus report will pull in all department IDs for both
UWSA Allocations .
parents allocations and budget
User E Divisional Only available to Needs to be set
Division Alloc Enter Distributions form Madison to a division in the PA_Dept_Members parent
User Institution m Allocation List report Recommendation is to set
Alloc to Tot_xxx_Input where xxx is the campus code
R UWSA Alloc by Fund-Ref (e.g., MSN, WTW, SUP, etc.)
f report
— UWSA Alloc by Ref-Fund
report
User Institution UWSA Enter Recommendation is to set
UWSA Alloc E | Distributions form to Tot_xxx_Input where xxx is the campus code
UwsA S (e.g., MSN, WTW, SUP, etc.)

Members can be selected in two ways from the Member Selection window:

» SearchBar
* Hierarchy

When selecting members through a Hierarchy, drill into a member by clicking | »

Select a Member S

Search Department

Department + UW ORG ALL_ORGS (SUP) | i

[

| + UW ORG ALL_ORGS (SUP) E GENL_EDUC_ADMIN - 01-General ...

GENERAL_SERVICES - 02-General
STU_AFF_& COUNSEL - 03-
Studen..
ACADEMIC_DEPARTMENTS - 05-
Aca...

GENERAL_ACAD_INSTR - 06-
Gener...

SUMMER_SESSION - 10-Summer
Se...

GRADUATE_STUDIES - 18-Graduat

WOMENS_PROGRAMS - 49-
Women's

CAMPUS_COMPUTING - 53-Campus v

Members Department> UW ORG ALL_ORGS (SUP)

To select a member, click on the member.

* Note that you are only able to select one member at a time

NOTE: If the member selected does not appear on the User Variables selected, the next slide will explain the
next steps.

Page| 13
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Select a Member S [ ox |

Department
Search Department fo3

All UWGBY ORGANIZATIONS (GBY) = DIVISION_01 - Chancellor's Ar... I + CHANCELLOR - Chancellor's Off...
DIVISION_01 - Chancelior's Ar. L PLANNING_BUDGET - Asst. Chanc 010100 - CHANC OFF*ADMIN (GBY)
DIVISION_03 - Athletics (GBY) AFFIRMATIVE_ACTION - AFFIRMAT.. 010110 - CHANC OFF*CONT FUND
DIVISION_06 - Clinics and Fun + CHANCELLOR - Chancellor's Off... > 010115 - PROJECT COASTAL (GBY)
DIVISION_09 - Intramurals (GBY) UNIVERSITY_COUNSEL - Universi 010120 - CHANCELLORS OFFICE-G.
DIVISION_12 - Academic Afair... 010200 - Chancellors Search &...

DIVISION_13 - Outreach (GBY)
DIVISION_14 - Enroliment Serv.
DIVISION 18 - Student Affairs

NIVISION 24 - Srience and Ter

Members Department> All UWGBY ORGANIZATIONS (GBY)> DIVISION_01 - Chancellor's Area (GBY) »

User Variables

Did not update with

Dimension User Variable Member .

new selection
Department Bud Approval Institution All UWGBY ORGANIZATIONS (GBY)
Department User Institution All UWGBY ORGANIZATIONS (GBY) I .

If you are notable to select a specific member, in this example “CHANCELLOR- Chancellor’s Office”,
PlanUW lets you click the member, the blue check box confirms the selection, and then they can click OK.
However, the selection does not actually get set as the “User Institution”.

A work around for this is to type the member name directly into the box.

Preferences \ Save

General User Variables
Display Dimension User Variable Member
Notifications Department Total Institution N
Department User Division Alloc %
Ad Hoc Options P -
Department User Institution oN
User Variables
Department User Institution Alloc -
Reports
Department User Institution UWSA Alloc N

Form Printing

NOTE: Please remember to save your user variable selection on the top right corer of the page to
apply your selections. If user variables were not saved after clicking out, the selections will not be
updated, and users will have to make the selection again.

»
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test Planning and Budgeting Cloud: PLNUW julim v
.O
i

Target Allocations Non-Target Distribution Allocation Reports
Allocations Revisions.

* Budg Ofc Target Alloc Setup [} Budget Office Distributions.

0o

UWBO Alloc Setup Target UWBO Allocation List el Qo
Error during dashboard initialization Error during dashboard initialization
You are trying to open the form, but cannat because all of the required dimensions | You are trying to open the form, but cannot bacause all of the required dimensions are not present. Possible causes may be that you do not have access to at least one member of a required
are not present. Possible causes may be that you do not have access to atleast  dimension, or the member selection resulted in nc members present. You might be missing the dimensicn Scenario or its members. Contact your administrator
one member of a required dimension, or the member selection resulted in no
members present. You might be missing the dimension Scenario or its members
Contact your administrator

test Planning and Budgeting Cloud: PLNUWMSN julim v
E| | \=

UWSA Allocations Extension Academy Dashboards Division Test.
Allocations

@ Working - UWSA - Allocation vs Budget  Final - UWSA - Allocation vs Budget  Revised - UWSA - Allocation vs Budget  PDF - UWSA - Allocation vs Budget

Final-UWSA-Alloc-vs-Budget
@ httpsy//planning-test-a573344pbcsu...  — (m] X

@ planning-test-a573344.pbcs.us6.oraclecloud.comy/...
File Format PDF
Lﬂ Years Fund @ Error executing query: Unrecognized member
Years Fund for dimension. Dimension - (Department) Member
- ($Total Institution)

Cancel

User Variables If User Variables were not selected, you can expect
Dimension User Variable to see the error warnings when opening specific
forms and reports as seen on the right.

Department Total Institution
Department User Division Alloc
Department User Institution

Department User Institution Alloc
Department User Institution UWSA Alloc

Page | 15




User Variables — Special Notes
LIST OF USAGE OF USER VARIABLES IN REPORTS AND FORMS

Total Institution
+ UWSAAlIloc vs Budget reports

User Institution Alloc
* UWSARef/Fund and Fund/Ref reports
»  UWSAAllocation List report

User Institution UWSA Alloc
»  UWSA Enter Distribution form

User Division Alloc
 Divisional enter distribution forms (target, non-target, revision)

No User Variable for Dept ID
»  Campus and Division Alloc vs Budget reports — selectable in POV
»  Campus and Division Allocation List— no Dept ID
»  Campus and Division Duration reports — in page
» Campus and Division Ref/Fund and Fund/Ref - in row
» Campus and Division POV reports- selectable in POV
» Campus enter distribution forms (target, non-target, revision)
 Allocation setup forms (all campus and divisional)— no Dept ID
* Allocation list forms (all campus and divisional)- no Dept ID

C

(-

Plan
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UWSA Planning Allocation Reports

Whatyou will learn: How to report on Budget Targets (or Allocations provided by
UWSA,) using the reports in the table below. Please note — These reports will be
refreshed with Budget Targetdata from the UWSA Foundation pod on a nightly basis.

| |

UWSA Allocations

Budget vs. Budget Target (Allocation) Variances by Program, FTE, Major Class (uses Total Institution
variable)
Working Working version — UWSA Allocation vs. Budget
Final Final version — UWSA Allocation vs. Budget
Revised (Only Applicable to Revised Budget) Revised version — UWSA Allocation vs. Budget
PDF — Any Version User selectable versions
Budget Target (Allocation) (uses User Institution Alloc variable)
Allocation List List of UWSA allocations with key characteristics
Allocation by Fund / Ref Allocations with Fund on the page and Allocation Ref on the row
Allocation by Ref / Fund Allocations with Allocation Ref on the Page and Fund on the row
Allocation Report by Fund Allocations with Account in Row and Program in Columns

Allocation Distribution Dashboard

il o

Forecast UWSA Allocations Campus Allocations

To view the UWSA Allocations reports:
1. Go to Home screen

2. Click on the UWSA Allocations tile to open

Page | 17
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The UWSA Allocation tile is a new edition to the homepage and provides a clear review of the Planning
Allocations done in the UWSA pod. The UWSA Allocation Reports are available in 3 vertical tabs:

al [

Forecast LWEA Allocalions Campus Alocations

The UWSA Budget vs Allocation tab presents several out of the box reports to view allocations that mirror
the layout of the Budget reports for comparison.

The UWSA Allocation Reports tab provides users the ability to view a list of allocations and reports by
different cuts of Allocation Reference, Fund and Department.

The UWSA Allocation Reviews tab provides users the abilityto view detail distributions for each UWSA
allocation.

A Page| 18
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Point of View Change - Before Continuing

The active POV for reports will typically be the last POV a user selected while working in the system. If a
report opens with unexpected results, the first step is to check the POV to ensure it correctly reflects the
members that are desired. The selected Version and Department often lead to blank or null reports.

If the POV can change for version, users should remember to always use one of the following 4 versions:
e Working: This version contains the Target Allocations you created (or provided by UWSA)
o Final: Thisversion contains the Target Allocations you created after they have been copied to final
e Revised: This version contains the Allocation Revisions made + Final

¢ Requests: This version contains the Non-TargetAllocations you created and have not approved

PAJ Page | 19
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Working - UWSA Allocations vs Budget (HTML Format)

T L ——

2021 - 2022 BUDGET PLANNING ALLOCATIONS
UNIVERSITY OF WISCONSIN SYSTEM ADMINISTRATION
Comparison of Working Planning Allocations vs Budget Requests

Years: FY22 Fund: F_103
ALL_ORGS - UWMIL-All Orgs (MIL)

Working
UWSA Allocation (PA) Budget
PROGRAM
0 - Stwdent Services 5752 327 §792,327
1 - Institutional Suppon $1.808.167 $5.060.237 $3.252.076
2 - Instruction $4.073.259 $4.073.293
6 - Academic Suppont £1.004,131 £1.004.131

7 - Operation and
Maintenance of Physica

Plant $1.701,85¢ $1,701,850
|Program Total $9.379.761 $5.060.237 $4.319.530
FTE

Graduate AsstFTE 135.53 135.52
FTE Groups Total 13553 135.52
MAJOR CLASS

Unclassfied Salaries £5.831.74( $5.831.740
University Staff Salary 5755,943 5755945
Student Salary §37.574 §37.578
Saw $6. $6.625.263|

Supples and Expense

PlanUv $2.656.021 $5.060.237 $2.404.2186
Capizl Expense 554,616 554618
Aid to Indviduals & Orgd 56,033 55.033
Szles Credits 537,834 537,834
Non Salary & Wages $2.754.501 $5.060237 $2.305.733)
|Expenses $9,379.767 $5.060.237 ($4.319.530)

Export In Query-Ready Modd

Pana 1 Ranarn Run Ry =ibm Man Novemhbar 2 2020

UWSA Allocations vs Budgetreport
1. Select File Format: PDF, HTML or Excel

2. Select Years and Fund

Page | 20

LS

Planl%/



Final - UWSA - Allocation vs Budget in PDF Format

Working - UWSA - Alocation vs Budget | Final - UWSA - Allocation vs Budget| Revised - UWSA - Allocaion vs Budget  FDF - UWSA - Allocation vs Budget
m

Final-UWSA-Alloc-vs-Budget

2020 - 2021 BUDGET PLANNING ALLOCATIONS
UNIVERSITY OF WISCONSIN SYSTEM ADMINISTRATION
Comparison of Working Planning Allcations vs Budget Requests.

526,006,866 ($26.006.856)
12668068 ($12:662.058)
68213438 (868,233 438)
1789964 153.789.964)

5225397 (2213979)

$13201353 (518201353
524588929 (524,883,325
S24448.485 (524,448,485
555 826422 (555826422)
$2WINEA, 263175

Final-UWSA-Allocation vs Budget
1. Select File Format: PDF, HTML or Excel
2. Select Years and Fund

BA

(-
L/

Plan

Page | 21



Revised - UWSA - Allocation vs Budget

Working - UWSA - Allocation vs Budget

Revised-UWSA-Alloc-vs-Budget

D Years

Final - UWSA - Allocation vs Budget

Revised - UWSA - Allocation vs Budget

PDF - UWSA - Allocation vs Budget

File Format PDF
Fund
FY21 ALL_FUNDS
review 3

File ~ Home Insert Pagelayout Formulas Data  Review

(D PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

£ Search

View  Smart View Help

AL fe | 2021- 2022 BUDGET PLANNING ALLOCATIONS

I A B & D
1 2021 - 2022 BUDGET PLANNING ALLOCATIONS
z UNIVERSITY OF WISCONSIN SYSTEM ADMINISTRATION
3 Comparison of Working Planning Allocations vs Budget Requests
4 i ML
5
6
7 PROGRAM
8 |0-SwdentSernces s792327 sM92.327
9 |1-Instiuional Support $1.808.161 5060237 53252076
10 2-nstuction 4073258 0728
11 6+ Academic Support $1.004131 $1.004.131
12 7-Opesabon and Maintenance of Physical Plant $1,701,850 $1,701,850
13 Program Total $9.379.767 $5.060.237 $4.319.530
14
15 FTE
16 Graduate AssiFTE 13652 13552
17 FTE Groups Total 13552 13552
13
19 MAJOR CLASS
20 |Unclasshed Salanes $5.831.740 35831740
21 |University Staff Salary S755.045 STEH5
22 SudentSalary 537578 $37578
23 5&W 6,625,263 $6.625.263
24
25
26 Suppbes and Expense PlanUW 82,656,021 $5.060.237 $2404.216
27 Caprtal Expense $5H4616 $54616
28 | Aid to Individuals & Orgs 6,033 6033
29 |Sales Credits SI7TEM 3754
30 Non Salary & Wages $2.754.504 $5.060.237 $2.305.733
31
32
a1 39379767 $5.060.237 {$4.319.5300

Revised-UWSA-Alloc-vs-Budget1

Revised - UWSA - Allocation vs Budget
1. Select File Format: PDF, HTML or Excel

2. Select Years and Fund

Planl’4

LS

Enable Editing
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PDF - UWSA - Allocation vs Budget

PDF-UWSA-Allocation vs. Budget

File Format POF

"Vears
Fy21

Working - UWSA - Alocation vs Bucget  Final - UWSA - Alocation vs Budget  Revised - UWSA - Allocation vs Budget| PDF - UWSA - Allocation vs Budget

POF Preview v

[ PDF-UWSA-Allocation vs. Budget pdf - Adobe Acrobat Reader DC
File Edit View Sign Window Help

Home Tools PDF-UWSA-Allocati...
#* B8 B Q © /2 KA MO =
2021 - 2022 BUDGET PLANNING ALLOCATIONS
UNIVERSITY OF WISCONSIN SYSTEM ADMINISTRATION
Comparison of Planning Allocations vs Budget Requests
100 - Non-Appropriated Revenue
ALL_ORGS - UWMIL-AIl Orgs (MIL)
Working
UWSA Allocation (PA)

PROGRAM
1 - Institutional Support $124,011 $124,011
2 - Instruction $225,566 $225,566

» 4 - Research $581,555 $581,555
6 - Academic Support $158.800 $158,800
Program Total $1,089,932 $1,089,932
FTE
MAJOR CLASS
Unclassified Salaries $226,121 $226,121
Student Salary $158,800 $158,800
Graduate Assistant Salaries $581,555 $581,555
Salary Planning Allocation $123.456 $123,456
S&W $1,089,932 $1,089,932

Expense Planning Allocation Report
1. Select File Format: PDF, HTML or Excel

2. Select Department and Version

BA/

(-
L/

Plan
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UWSA Allocation Reports

Atigcation List  Alscation by FungiRet  Alloc by RetFund  Abacation Regor by Fund

Allocation List - UNSA

UNIVERSITY OF WISCONSIN - MILWAUKEE
2020 - 2021 Allocation List

UWSA Allocation Reports
1. Select File Format; PDF, HTML or Excel

2. Select Department and Version

Page | 24
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UWSA Allocation List

o Allocation by Fund/Ref  Alloc by RetFung  Alocation Report by Fund

Allocation List - UWSA

File Format HTML

Years ALC_TYPE
Y21 A8_Types

L preses (]

UNIVERSITY OF WISCONSIN - MILWAUKEE
2020 - 2021 Allocation List

UWSA Allocation List
1. Select File Format: PDF, HTML or Excel
2. Select Years and Allocation Type

-
o2
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UWSA Allocation by Fund/Ref

WO Aocation List | Allocation by Fund/Ref | Alloc by RetFund  Allocation Report by Fund

UWSA Alloc by Fund-Ref

2021- 2022 UWSA BUDGET PLANNING ALLOCATIONS
Total UW South Allocations.
Report 2 - Allocations by Fund-Reference Number

$2510 51225 s6555  s15280

050 $1225 585 815280
» Total UWSA Torget Adocations 1 - nssions! Suppert £0510_ $125 555 81500
Progrem Total 2510 $1.225  $5555 $15.280

Export In Query-Ready Mode

UWSA Allocation by Fund/Ref
1. Select File Format: PDF, HTML or Excel

2. Select Years, Version and Allocation Type

Page | 26
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UWSA Allocation by Ref/Fund

FSURN  AsocatonList  Aocation by FundiRe! | Alloc by RefiFund —[asocation Report by Fund

UWSA Alloc by Ref-Fund

20212022 UWSA BUDGET PLANNING ALLOCATIONS
Total UW South Allocations
Repon 3 - Allocations by Reference Numbar-Fund

Poge: UWODL - 201920 PRINTED BUDGET BASE ~

L~
Suped s71SI0ATI (34,458 389, s 081 422
s

UWSA Allocation by Ref/Fund
1. Select File Format; PDF, HTML or Excel

2. Select Years, Version and Allocation Type
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UWSA Allocation Report by Fund

MANN  Atocation List  Alocation by FundRel  Allocby Ret/Fund | Allocation Report by Fund

Allocation Report POV Fund

File Format_HTML

Depariment  Fund
UWLAC ALL_FUNDS

TOP - UW Lax Top (LAC)
2021 - 2022 BUDGET PLANNING ALLOCATIONS
Fund: Fund Total

Page: U0
Stdent nctisional
Seices | Sugpod | Wi | Vi | Fiomomth | Sedon_|_ St
4287 4471450 4034837 142971
T & r
[ s 1&241 107

UWSA Allocation Reportby Fund
1. Select File Format; PDF, HTML or Excel

2. Select Years, Department and Fund
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UWSA Allocation Review

UWSA Allocation Review

Allocation s
2021-2022

D01 - 201820 PRINTEI o
UWSA Allocation List 2
Description (PA) FY Start (PA) FY End (PA) Start Date End Date (PA)  Creation Date Creator (PA) Comments .
- ) -y ‘ Note: Cells should be read only on both forms ‘
No Distribubon "2019-20 PRINTED BUDGET BASE 2020 - 2021 2021-2022 R 63022 a2 Jpoytowshiguwsa edu
UWSA Distributions THiR O 0" =
Fund (PA) Program (PA) Unciassihed University Student Graduate LTE Salary = salary and Fringe Supphes and Capdal
Salanes Stalf Salary Salary Assistant Fianning Wages (PA) Pianning nse Expense In
Pianning Fianmng Fmng Saiares avacaion Alocaten Pranning Pmng  Or
Mocston  Alocaton  Atocaton Flanning socaton Alocatan
Alocaton f
Distribution 0001 Total Campus (MIL) Input [ 150 - Fed aid - Federal Indirect Cost j?— Oparation of Physical Plant 200,000.00 200,000.00 113,900 00
Distribution 0002 Total Campus (MIL) Input | 150 - Fed aid - Federal Indirect Cost Reimbursement 4 - Research 100,000.00
Distriution 0003 | Total Campus (MIL) input | 169 - Extension Student Fees 2- Instruction 98,000.00 [N 98,00000 2594000 4150000
Distribution 0004  Total Campus (MIL) Input | 402 - Minority and Disadvantaged Programs 0 - Student Services. 1.341,791.00 3637300 3,520.00 1,381,684.00 7078400
Distruton 0005 | Total Campus (ML) Input | 402 - Minorey 3nd Disadvantages Frograms - Insttutonst Supgrt 119,00 1011500 999600
Dstrabon 0008 | Total Campus (MIL) input | 402 - Minorty and Disadvantages Proprams 2- istructan 10228900 10226900 502800
Digtribution 0007 Total Campus (MIL) Input | 402 - Minorty and Disadvantaged Proprams 5 - Public Service 321500 321500
Distribution 0008 Total Campus (MIL) input | 402 - Minortty and Disadvantaged Proprams. 8 - Academic Support 783.760.00 3362300 39,008 00 856,301 00 2543300
Distribytion 0009 Total Campus (MIL) Input | 403 - Minorly and Disadvantaged Grad Shudent Financial Ald (AOP) 8 - Financial Ad
Disruton 0010 TotalGampus (ML) Input | 405 - Lawlon Minarey Undergraduste Granes Program o- Financai g
Digtribution 0084 Total Campus (MIL) Input

The third vertical icon shows the UWSA Allocation Review form:

1. Select Allocationand Years from drop down list for review

2. Review UWSA Allocation Information

3. Review Distribution data.
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Target Allocation Tasks and Processes

The Campus Allocation tile is a new addition to the homepage and provides clear separation of Budget
and Forecast processes in PlanUW. The Campus Allocation process are divided into sections such as:

» TargetAllocations
* Non-TargetAllocations
 Distribution Revisions

* Allocation Reports

cilitra,

u

UWSA Allocations Campus Allocations

The Target Allocation tile provides users the ability to create and report on target allocations for each
institution.

The Non-Target Allocations tile provides users the ability to create and report on non-target allocations for
each institution.

The Distribution Revisions tile provides users the ability to make revisions on allocations for each
institution when necessary.

The Allocation Reports tile presents several out of the box reports to view allocations that mirror the layout
of the Budget reports for comparison

Page | 31
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Campus Allocations

Card Content

7 Provides the ability to create allocations within your campus to individual
3 Divisions, Departments or Subdepartmentsfor GPR and PR Funds during
Budget Development.

TargetAllocations

Provides the ability to create allocations (or commitments) that shouldn’t
added to the ‘Budget Target’ until ‘Approved”.

Provides the ability to revise, or create new allocations, within your campus
After after you have finalized the budget target for the next fiscal year.

‘Finalized” | » Conceptually like Budget Transfers, but for Budget Target, and not
Distribution Revisions Redbook

Page | 32
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Plan UW Campus Allocation Column Definitions

B =

Non-Target Distribution Revisions Allocation Reports
Allocations

Each form in these tiles contains specific columns as part of its standard layout. Here is a brief explanation
of these titles.

Note on date formats: Date input should be month/day/2-digit year (e.g., 7/1/21 or 12/31/210.

Members Alias Description
Alloc_Description Description (PA) Name of the Allocation
Contains a list of Categories. Tuition Differential,
Alloc_Type Type (PA) Allocation Between Units, Campus Initiatives, other
Alloc_Duration Duration (PA) Base / Permanent, One-Time Only, Multi-Year,
Renewable
Requested, Approved, Declined, Commitment
Alloc_Status Status (PA) Approved
Alloc_To_From To/ From (PA) In, Out, Balance
Alloc_Start_Date Start Date (PA) e.g. 711/21. Informational
e.g. 6/30/22
Alloc_End_Date End Date (PA)
Informational
Alloc_Start_FY Year Start (PA) e.g. FY21. Drives start FY for Commitments
Alloc_End_FY End Year (PA) e.g. FY21. Drives end FY for Commitments
Alloc_Creation_Date Creation Date (PA) e.q. 827120
Alloc_Creator Creator (PA) mroarty (PBCS username)
Alloc_Fund Fund (PA) All level 0 Funds

Page| 33
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Alloc_Program Program (PA) All level 0 Programs
Alloc_Project Project (PA) All level 0 Projects
Alloc_Comments Comment(PA) User comments
Alloc_Approval_Date ApprovalDate (PA) e.g., 71/21

Alloc_Approved_By

Approved By (PA)

zpalet (PBCS username)

BA/

(-
L/

Plan
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Campus Target Allocations

UWSA Allocations Campus Allocations

In the Target Allocation process, users can:

* Modify and create Allocation Reference numbers

 Enter distributions by department, fund, program and accounts

* Revise allocation distributions that have been finalized

» View and report on different intersections of allocations and distributions

To beginthe target allocationsinput and review process:

1. Click the Campus Allocations tile to open the cluster
2. Click on the Target Allocation tile to open the forms

The Budget Office Target Alloc Setup Dashboard will open.

InputForms
» The UWBO Allocation Setup Targetand UWBO Allocation List forms

*  The UWBO Enter Distributions form

Action Menus
»  Some forms will have additional action menu functions that you can use to perform:
1. New Target Allocation — creating a new target allocation
2. Display 10 Distribution Rows — displays blank rows for Distribution 0001

through Distribution 0010

3. Display 100 Distribution Rows -- displays blank rows for Distribution 0001
through Distribution 0100

4. Display x Distribution Rows — displays Distribution 0001 through Distribution
#..

Note that user variables are not used in the Campus (UWBO) forms
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Target Allocation Setup Dashboard

Budg Ofc Target Allos Sewp | (F Buoget Office Distriutions

—
Yoars
e X Llec
UWBQ Alloc Setup Target UWEO Allocation List
‘Auocation information
L MIL - 801001 - 2019-20 BASE BUDGET 201320 BASE BUDGET Othar 20202021
MIL - 050019 - AOP ADJUSTMENT (403) AOP ADIUSTMENT (403) omer 20202021
Descripton (PA)  "2019-20 BASE BUDGET MIL - 050020 - LANTON ADJUSTMENT (406) LAWTON ADJUSTMENT (405) omar 2020-2021
Troe PR} St MIL - 850042 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2020 FY21 PORTIGN OF PAY PLAN EFF JAN 1, 2020 Other One-Time Only 2020 - 2024
Dt (P O Yess Ol MIL- 050043 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 Otmer One-Time Only  2020- 2021
ML - 050090 - 2019-20 OUTCOMES-BASED FUNDING 2019-20 OUTCOMES-BASED FUNDING Other One-Time only 2020 - 2021
GETIGHM, FIEL D MIL 050051 - UW SYSTEM BASE FUNDING FOR BRANCH CAMPUSES-UWM PORTION OF S8M | Ui FUNDING CAMPUSES- OFsaM  Other One-Time Only 2020 2021
FY St PA) 2020-2021 MIL 050104 - FUND 104 - EXTENSION FUND 104 - EXTENSION Other Renewable 2020- 20214
B EneN. -0 MIL - 850109 - FUND 108 UTILITIES FUND 109 UTILITIES omer Renewatie 20202021
DY) |THGS ML -050111 - ADJUST TO A ADWSTTONA omer One-Time Only 20202021
EndDula () e, MIL 050118 . RENEWABLE ENERGY APPROPRIATION RENEWABLE ENERGY APPROPRIATION omer Renewatie 20202021
0 R MIL 050119 - RENEWABLE ENERGY REALLOCATION RENEWABLE ENERGY REALLOCATION e Renewatle  2020-2021
ot s (M) MIL- 050123 - FUND 123 - DEBT SERVICE - AUXILIARIES FUND 123 - DEBT SERVICE - AUXILIARIES omer Renevatie 20202021
Gy PN MIL 950128 - FUND 128 - NON-AUXILIARIES FUND 128 - NON-AUXILIARIES Othar Renewable  2020-2021
Machren) 1) MIL- 050131 - FUND 131 - PR TUITICN REVENUE FUND 131 PR TUITION REVENUE otter Renevatie  2020-2021
St (FA Aptomahe) MIL-050132 - FUND 132 - EXTENSION NON-CREDIT FUND 132 - EXTENSION NON-CREDIT Other Renewable  2020-2021
Conaton Duls (P | JPEEER, MIL- 050133 - FUND 133 - NON-FED GIFTS 8 GRANTS FUND 133 - NON-FED GIFTS 8 GRANTS Omer Renewatie  2020-2021
Crolor PR} SEDREE AN MIL - 050134 - FUND 134 NON-FED STUDENT LOANS FUND 134 NON-FED STUDENT LOANS Other Reneraole 2020- 2021
MIL. 050135 - FUND 136 - OTHER OPERATING RECEIPTS FUND 136 - OTHER OPERATING RECEIPTS Omer Renowatis 20202021
ML - 050144 - FUND 144 - FEDERAL GRANTS & CONTRACTS FUND 144 - FEDERAL GRANTS & CONTRACTS e Fonowave 2020 2021 |

This "form" is a dashboard type of form that contains 3 sections:

1. The uppersection where the Years dimension drop-down box is displayed is the "Page" or
"POV" section. It controls the year for the other two sections. If any selection is made in this

section, you must hit the "Go" = button on top right to update selection.

2. The leftsection is the "UWBO Allocation Setup Target" section where you can choose what
allocation you wantto work on. If any selection is made in this section, you must hit the

"Go" *  button within section 2 to update selection.

3. Theright section is the "UWBO Allocation List" section where Allocation reference numbers
that have already been setup will appear.

Section 1: It controls the year for the two forms on the dashboard. Hit + "Go"
whenever a selection is made.

The other 3 icons can be ignored.

* Budg Ofc Target Alloc Setup

2022 - 2023 v
& Wl & o =] | uwBoO Allocation List
Description (PA) =

§0 Budget Office Distributions

UWBO Alloc Setup Target
test111 v

Allocation

Information (PA) MIL - 001001 - 2019-20 BASE BUDGET %2019-20 BASE BUDGET

TEST DESCR 1 GARY UPLOAD TEST ALLOCATION 112

Description (PA) "Test Non-Target
TEST DESCR 2 GARY UPLOAD TEST ALLOCATION 2

Type (PA) Tuition Differential
MIL - 050019 - AOP ADJUSTMENT (403) AOP ADJUSTMENT (403)

Duration (PA) One-Time Only
i v MIL - 050020 - LAWTON ADJUSTMENT (406) LAWTON ADJUSTMENT (406)

MIL - 050042 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2020 FY21 PORTION OF PAY PLAN EFF JAN 1, 2020

OPTIONAL FIELDS MIL - 050043 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 FY21 PORTION OF PAY PLAN EFF JAN 1, 2021

Section 2: Action icons within this section exclusively controls the "UWBO
Allocation Setup Target" only. After you have selected which allocation to
work on. Hit "Go" * whenever a selection is made.

Qther important icons to know:
Action Menu

@ Save
Refresh
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Allocations are setup for each individual fiscal year, which allows you to change the characteristics of the
allocation from year-to-year.

If the allocation appears in the UWBO Allocation List, then that allocation has already been setup for the
selected fiscal year. If the allocation has already been setup you can check to see if distributions have been
entered by checking it on the Budget Office Distributions form.

If the allocation does not appear in the UWBO Allocation List, that means it has not been setup for that year
and should be available to use.

Bada OF: Torget Aloc Setup ) Busge! Ofice Distibutions.

UWBO Allocation List

VL~ 001001 - 2019-20 BASE BUDGET

UWLAC_NonTarget_0002
L. 099

it " UWLAC_0001
afl uwiac Nomarges 0001 =
. 2P TEST
o] UMWTW_NonTarel 0002 UWLAC_NonTarget_0002
of| uwLac_NonTarget coos UWLAC. Nontarget_0001
S ; UWLAC_Nontarget_0012 UWLAC_Nontarget_0015
afl uwiac Nonarget 0013 UWPKS Test_12345

UVANTW_NonTarget_003

g e Nomarer 001
il UWLAC_Nontarget 0015

UWPKS_Test_NoriTarget Alocation

#e [ Journal 1D (Pay

Cm—
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Working on Exis

Buag Ofc Target Alloe Setup (] BUGget Office Distrint

Descrption (PA)
Type (PA)

Duration (PA)

OPTIONAL FIELDS
FY Stan (PA)

FY End (PA)

Start Date (PA)

End Date (PA)
Joumal ID (PA)
Journal Date (PA)
Comments (PA)
Attachment (PA)
Status (PA) No_Status
Creation Date {PA}

Creator (PA)

BO Allocation List

ting Allocations

@

EéHo

BLAC_NonTarget_0002
UWLAG_Nontarget_0001
UWLAC_Nontarget_0015
UWPKS_Test 12845
UWWTW_NonTarget_003
UWPKS_Test_NonTarget
TEST_ESS_BASE
UWWTW_Test_Alloc_0001
UWWTW_NonTarget_0001

Cescription (PA)

"Test LAC aliocation
TESTALLOC

Test2

Test Non-Target Allocation

Addttional Funding

PA allocation

Equity Adjustment

FY22 Beginning Base Buaget
Test aliocation #1

Test Non-Target WTW

Type (PA)

New GPR Funding
Compensation

Furough

Tuttien Other

No_Type

Financial Ald
Compensation
Compensation

Aliocation Between Unfis
Compensation

New GPR Funding

Duraton (PA)

Renewable
Base / Permanent
Muli-Year
Gre-Time Only
No_Duration

Base / Permanent
Cre-Time Only
Base / Permanent
Base / Permanent
Muli-Year

Mult-Year

FY Stant (PA)

20022023
2002 - 2023

2021 - 2022
2001 - 2022
2021-2022
2002 - 2023

2021 - 2022

2021 - 2022

FY Ena (PA)

2023 - 2024
2022 - 2023

2020 - 2021
20212022
2022 - 2023
2003 - 2024

2021- 2022
20012022

End Date (PA)

11320

120

11920

3022

Stan Date Joumal s Joumal Date
) [ )
11220 asaf 1920
120
1172020
i

Comments  Cr
(PA)

1
asaf n
1
n

1
n
1
n
Nocomment 11

n

Towork on an existing allocation:

1. Choose a Year on the drop down to set up allocations.

2. |If selection was made in the first section of the dashboard. You must click on the

that section to confirm selection.

3. Select an Allocation from the drop down.

4. Clickon the

= arrow to confirm selection.

5. Adjustthe UWBO Allocation Information.

Planl%/
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Working on Existing Allocations Cont.

Budg Ofc Target Alloc Setup (] Budgel Office

20212022

UWBO Alloc Setup Target
MIL - 050144 - FUND 149

Allocation Information (PA)

Description (P4) [ll FUND 144 - FEDERAL GRANTS & CONTRACTS
Type (PA) Otner

Duration (PA) Renevable

CPTIONAL FIELDS

FY Start (PA) 2020 - 2021

FY Eng (PA) 2021-2022

Start Date (PA) 20

End Date (PA) #3021

Journal 1D (PA)

Jaumal Date (PA)

Comments (PA)

= 1]

Attachment (PA)
Staws (PA) Approves (PA

Creation Date (PA)

1820

Crestor (PA) chuge@um sdu

© Information

x

Messages for this page are listed below.

UWBO Allocation List

01001

- 05001
- 050020

050042
050043

-050050
- 050081
-0s0104
-050109
-050111
- 050118
-oso118
-050123
-0s50128
-0s0131
- 050132
-050133
-050134

050138

201020 BASE BUDGET
AOP ADJUSTMENT (403,

- LAWTON ADJUSTMENT (4
FY21 PORTION OF PAY PL
FY21 PORTION OF PAY PLAN EFF JAN 1, 2021

- 2019-20 OUTCOMES-BASED FUNDING

FUND 104 - EXTENSION
- FUND 109 UTILITIES

-ADJUSTTO 1A

- RENEWABLE ENERGY APPROPRIATION
RENEWABLE ENERGY REALLOCATION

- FUND 123 - DEBT SERVICE - AUXILIARIES
- FUND 128 - NON-AUXILIARIES
FUND 131- PR TUITION REVENUE
FUND 132 - EXTENSION NON-CREDIT
- FUND 133 - NON-FED GIFTS & GRANTS
+ FUND 134 NON-FED STUDENT LOANS
FUND 136 - OTHER OPERATING RECEIPTS

@ The data has been saved Descrition (PA Tyoe (PA) Duraion (PA]  FY Start (P
0. Rofe s T DESs Y s st oo TGy 3630- 303
STMENT (403) otner Renewanie  2020-2021

DJUSTN\ENI--‘UE\ Other Renewable 2020-2021

ORTION OF FAY FLAN EFF JAN 1, 2020 Otner One-Time Only 20202021

FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 omer One-Time Only  2020- 2021

2019-20 QUTCOMES-BASED FUNDING Other One-Tims Only  2020-2021

UW SYSTEM BASE FUNDING FOR BRANCH CAMPUSES-UWM PORTION OF $8M LW SYSTEM BASE FUNDING FOR BRANCH CAMPUSES-UWM PORTION OF S8M Otner One-Time Only 2020 - 2021
FUND 104 - EXTENSION Otner Renewapls 20202021

FUND 109 UTILTIES Otner Renewabie  2020-2021

ADIUSTTONA Otner One-Time Only  2020- 2021

RENEW E ENERGY APPROPRIATION Otner Renewable 2020- 2021

RENEWABLE ENERGY REALLOCATION Otner Renewapls  2020-2021

FUND 123 - DEET SERVICE - AUNILIARIES otmer 20202021

FUND 128 - NON-AUXILIARIES Otner 20202021

FUND 131 - PR TUITION REVENUE otner Renewabls  2020-2021

FUND 122 - EXTENSION NON-CREDIT Otner Renewanis  2020-2021

FUND 133 - NON-FED GIFTS & GRANTS Other Renewable 2020- 2021

FUND 134 NGN-FED STUDENT LOANS Gtner Renewable  2020-2021

FUND 136 - OTHER OPERATING RECEIPTS omer Renewane 20202021

FUND 144 - FEDERAL ORANTS £ CONTRACTS Otner 2020- 2021

I MIL- 050144 - FUND 144 - FEDERAL GRANTS & CONTRACTS

Working on an existing allocation, after adjustments have been made to the UWBO Allocation Information:

1. Click Save on the UWBO Allocation Setup Target Form.

2. Click OK.

3. Review updated allocation setup information on the UWBO Allocation List.

Note: Please do nothit the larger save button in the way upperright-hand corner of the
dashboard overthe UWBO Allocation List form. That save button will notrun the
business rules nor push datainto the reporting cubes.

PlanlPy
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Working on Existing Allocations Cont.

Budg Ofc Targt Alloc Setup|

02.02 UWBO Enter Distributions @

& Gudget Office Disinbutions

-

Fund (PA) Program (PA) Project (Ps To From Saiary Unclassifd University Student Graduate LTE Saiary Salary & Fringe Supplies and c
acaor (PA) Pl Saiares Stafl Satary Satary Assistant Pianning Wages (PA) Panning Expanse &
Alocaton Panning Piannng tanning Salanes Asocabon Aocaton Fiannng Pu
Alocaton Asocanon Alocation Pianning Ascaton A
Alocaton
Distribution D001 Select Department No_Proect PA  No_ToFrom
389800 - Divisionwide (MIL) LY YEN=T, H 1 .
sty *"{ 02.02 UWBO Enter Distributions @ ( 3 ,
Distriouton D002 Select Depariment
029800 -Pro or Reuired Savngs i) | 109- Enrgy Gosts 7~ Oparabon ana amienll =
Allocation Years
Distrbution 0003 Selsct Dapartmant hio_Funa MIL - 050109 - FUND 108 UTILITIES | 2021 - 2022
Distrivution 0004 Select Department No_Fund
= el Fund (PA) Program (PA) Project (PA) To From Satary Unciassified
o Indicator (PA) Planning Salaries
Dist iNo. Fund Adlocation Planning
Dist No_Fund Allocation
Diet No_Fund
D No_Fund Distribution 0001 389800 - Divisionwide (ML) 100- Energy Costs 7 - Operafion and Maintenance of Physical Plant  No Project (P} No ToFrom (PA) 214755 47
Ohichulion 0040 ; Sviect Deperiment pioFund Distribution 0002 029800 - Prov for Required Savings (MIL) 100 - Energy Costs 7 - Operation and Mainlenance of Physical Flant Mo Project (FA)  No ToFrom (PA) 432291830
Net Distribution _Net Department No Fund No Program NoProject (PA)  NoToFrom (PA] 453767377

Working on an existing allocation, after savings adjustments made to UWBO Allocation Setup Target form:

1. Navigate to the Budget Office Distributions tab.

2. Click Save in order to push the changes to the reporting cube.

3. Confirm the unused rows have been suppressed.

Note: If you would like to change the distribution data within this step as well. Please
navigate to the Budget Office Distributions section,and follow the directions laid out in

slide 52.
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PlanlPy

Page | 40



Creating New Allocation

Budg Ofc Target Alloc Setup [} Bucge! Office Distibutions

vears
2021 - 2022

Note: This Action button is located on the upper right side of
the UWBO Alloc Setup form

UWBO Alloc Setup Target & I8l G o UWBO Allocation List

UWGEY_Target_0001

Description (PAY
Type (PA}

Duration (PA)

OPTIONAL FIELDS.
FY Start (FA)

FY End (PA)

Start Date (PA)
End Date (PA}
Journal ID (PA)
Journal Date (PA)
Comments (P4)
Attacnment (PA)
Status (PA)
Creation Date (PA)

Creater (PA)

Create GBY Target Al
Allocation Infor Creale GBY Target Allocation

Create OSH Target Allocation
D) Create STP Target Alocation

®Test Target Allocat
Ty Create ADM Target Atlocation

Compensation
Renewable (Create SYS Targe! Allocabon
Fer
‘Stiow Reasons for Read-Only Gells
Business Rules
Smart Pusn Details
T Gdd Velkdation Messages
Giear Fomanting
Ssreadsnest Export
Approved (PA)
1z
mroarty

Description (PA) Type (PA)

@ Target Aliocation Green Bay  Compensation
02 1 Revision Allocation Compensation

FY22 Fung 102 pay plan Compensation
FY22 103 Pay Plan Compensation

Testing lots of stuff Compensation

Duration (PA)

Renewabie

One-Time Cnly

Base | Permanent
Base / Permanent

Base / Permanent

FY Start (Pa)

2021 - 2002
2021 - 2022
2021 - 2022

FYEn(PA)  EnaDae(PA)  SwrtDate JoumnaliD  Joumal Date
(PA) ) )

2021 - 2022

UWBO Create New Alloc

Qe

Commens  Cre
P2y

1iE

test #1 "

test #2 e

yadayadayada 11

' @ Information

UWBO Create New Alloc w

To create a New TargetAllocation:

—_

o A~ LN

Click on Actions.

Enter New TargetAllocation Name
Click Launch.
Click OK.

Select 'Create New Allocation UWXXX Target'.

as successful

The New Target Allocation box defaults to the last Allocation member created. When

creating new allocation members:

a) The member name you input must not be the same as an existing member name.

An error will be displayed if this occurs.

b) The member name can be any 80 characters, however, it is highly recommended

that you limit your input to numbers, letters and the underscore character.

Note: there might be slight variations in the wording of this menu item, but it should
contain 'Create’, 'Allocation' and your campus code, e.g., 'Create MSN Target Allocation'

or 'Create New Allocation UWMIL Target'.

PlanlPy
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Creating New Allocation Cont.

Budg Ofc Target Alloc Setup (] Eudget Office Distributions.

oar:
2021 - 2022

UWBO Alloc Setup Target w
MIL - 050144 - FLGD 142

MIL- 001001 - 207820 BASE BUDGET
MIL - 050012 - AOP ADJUSTMENT (403)
MIL - 050020 - LAWTON ADJUSTMENT (406}

MIL - 050042 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2020

MIL - 050050 - 2019:20 OUTCOMES-BASED FUNDING

L

L

L

L

L

MIL - 050043 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 1
L

MIL - 050051 - UW SYSTEM BASE FUNDING FOR BRANCH CAMPUSES-UWM PORTION OF $8M L
L

L

MIL - 050104 - FUND 104 - EXTENSION

oumal Date (PA)
Comments (PA) test

I

Note: This Arrow button is located on the
upper right side of the UWBO Alloc Setup
form

Select a Member
2I [

Budg Ofc Target Alloc Setup [ Budget Office Distributiens
2021 - 2022
UWBO Alloc Setup Target o
‘Asacation Information (PA)
Description (PA) [FUND 144 - FEDERAL GRANTS & CONTRACTS
Trpe (PA) o
Duration (PA) Renewable

To select newly created allocations from drop down list on the UWBO Allocation Setup Target form:

1. Scroll up and click Select.

2. Search for the new allocations created in search bar then select new allocation member from the
hierarchy. (Verify blue tick appears next to selected member)

3. Click OK.

4. Clickonthe = arrow to confirm selection.

the section.

Note: The 'Go' arrow for the UWBO Alloc Setup Target form should appear on the right side of

»

PlanPV
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Creating New Allocation Cont.

‘ Note: This Save button will appear when you
hover over the upper right of the UWBO Alloc
P Setup Target form.

Budg Ofc Torget Alloc Setup (5

Budget Office Distrbutions

e @ © Information

Descipton (PA)  [JJFUND 1
Troe (PR iCompensaton

Duraten (PA) (One-Tima Ony

OFTIONAL FIELDS

J2021 - 2022

Messages for this page are listed below.

@ The data has been saved
@ Rule was run successfully

X Description (P

2021 - 2022

UWMIL Budg Ofice
UAMIL Budg Office
UWHIL Budg Office

UWMIL Budg Office

K]

Toselect newly created allocations from drop down list on the UWBO Allocation Setup form:

1. Validate allocationis selected when cell is white

g o1slSIBIEI2RZEZEZERSEEEE

2. Enter or make adjustments to the UWBO Allocation Information (PA). Once you hit enter, the

cells will turn yellow until they are saved.
3. Click Save.

4. Click OK.

5. Confirm new allocation created is added to the UWBO Allocation List.

Plan

(o
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Budget Office Distribution Form

Budg Ofc Target Alloc Setup

02.02 UWBO Ent

Distrizution 043800 -

50,000.00 |
© Information x |

Messages for this page are listed below

Distribulion 000
Distriouion 0003 Select D"
Distriouion 0004 Seiect De
Distroution 0008 Seect Dy

istrioulion 0006 Sel

o 0007 Sek
jon 0008 Sel

Distribution 0009 - Select Def

Distribuion 0010 SeiectDg

Toadjust or create distributions:

1. Select second horizontal tab — ‘Budget Office Distributions’. The UWBO Enter Distributions form will
open.

2. Choose Allocation and Years from POV.

3. If you make a change to the members of the POV selection, click the Go arrow to confirm your
change.

4. Select Department from the drop down for the distribution you want to allocate on.

5. You must select a Fund and Program from the listand enter data for a distribution ONLY AFTER
selecting a department.

6. When done, click Save.

7. Click OK.

Note: Create atleast one distribution created before saving. Once you hit enter, the cells will
turn yellow (until they are saved).

»
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Create/Add New Distributions in the Budget Office Distribution Form

NOTE: Thisis Optional
Budg Ofc Target Aboc Setup () Budget Ofice Distributions o @
02.02 UWBO Enter Distributions © Gl ocoons - | sove | e |
Aliocation Years [ Display 10 UWSA Rows | M
Q Aidto

y S Salary & (2 Display 100 UWSA Rows

() Display x UWSA Rows

(3 Hide UWSADistribution Rows ~ Allocat jon

Edit

[Peostonoout Geseon-Ew Ovelomace i 3~ GPo-Coteges - Resemr
et D WaFun

outon Net Deparment o Program o Project Alocanons NO ToFrom (PA) 50,000.00

To create or add new distributions, go to Action Menu. Select:
- Display 10 UWBO Rows for 10 rows

- Display 100 UWBO Rows for 100 rows

- Display x USWARows for a specific number of rows

Note: these functions will display a blank row for the range of distribution members indicated.
For example:

a. "Display 10" function displays blank rows for Distribution 0001 through Distribution 0010
b. "Display 100" will display blank rows for Distribution 0001 through Distribution 0100

c. "Display #" will allow you to input the number of rows to display and the function will display
Distribution 0001 through Distribution #.

»
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NOTE: Thisis Optional

=meacD

Display 10 UWBO Distribution Rows |
[ Display 100 UWBO Distribution Rows
[2) Display Custom # UWBO Distribution Rows
() Hide Al Distribution Rows
Edit >
Adjust >
@ Comments
%= Supporting Detail
@  Change History
&  Altachments
A Lock/Unlock Cells
i) Analze
&)  New Ad Hoc Grid
Show Reasons for Read-Only Cells
a2 Predictive Planning

To create or add 10 new distributions:

o &~ PN

Planl%/

Business Rules

Click on the Action menu

UWBO Display 10 Dist Rows

* Enter Allocation Number | “TEST 123 9

iscal Year | "FY22

© Information

successful

Select Display 10 UWBO Distribution Rows

Confirm Allocation and Year selected

Click Launch.

Confirm UWBO Display 10 Dist Rows was successful

LS

UWBO Dispiay 10 Dist Rows was
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Entering Budget Office Distribution in Smart View

s [ Duiget Ofice uirtusons

02.02 UWBO Enter Distributions ©

Traditional Cloud Account
Welcome 2573344 change domain @

Want to use your company account?

Use to be redirected to the company single sign-on
Can't access your account?
[J Remember my choice &2

Note: If this screen appears on an Excel tab with information you do not want to lose, please hit
cancel, open a new tab in Excel and repeat steps 1-4.

Toadjust or create distributions in Smart View:
1. Go to Action Menu.

Select 'Openin Smart View'.

Open downloaded .svink file

After clicking on link, navigate to Excel on your desktop

A

You may geta pop up asking you to sign in. If you do, please select Company Sign In and Log on
through Smart View
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Fund (PA)

29
3

stribution 0001 Total Campus (LAC) Input 101 - GPO - Dactoral Cluster |5 - Public Servic
Distribution  Net Department No Fund

2adaazaRz e ~alwa

‘Oracle Smart View for Office x

v (=

n
]

Lnmnn
RGN

View the report in Smart View, and slice and dice as needed. To add or create distributions in Smart View:
1. Rightclick on any cell.
2. Scroll down and click 'Smart View’
3. Select “Display 10 UWBO Distribution Rows” for 10 rows .
4. A pop-up will prompt you to confirm allocation number and fiscal year. Click Display.
5

Confirm Business Rule was completed successfully, click ok.

A 8 c 2] E F G
Program (P} Project (PA)  To From Indicator (PA)

ster 5 - Public Service No Project (PA) No ToFrom [PA)
N oject PA No ToFrom

After adding rows, to adjust or create distributions in Smart View:
1. Confirm that new rows are added to make up a total of 10/100/X # of rows as selected.

2. Enter Fund, Program, Project and To From Indicator using the drop down. Enter allocations on the
allocations column.

3. Click on the 'Smart View' tab above, then click submit data to save.

4. Confirm that data is saved when all cells are light yellow and extra distribution rows without data are
removed.
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Allocation Reports

»
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Campus Allocation vs Budget Reports

i

o

UWSA Allocations Campus Allocations

s @

Non-Targel
Allocalions

Once you have created your Allocations and associate distributions, navigate to the Campus Allocation vs
Budget Reports on the vertical tab to ensure the data has been updated per the allocations and associated
distributions you made.

1]

o Allocation Reports
Revisions.

@ Working Allocation vs. Budget - Select Fund Final Allocation vs. Budgst - Select Fund  Revised Allocation vs. Budget - Select Fun location vs. Budget

PH[\ Campus - Working Allocation vs. Budget - POV

File Format | PDF

Years Department Fung
FY22 PA_Dept_Members  F_103

Campus - Working Allocation vs. Budget - POV
2021 - 2022 BUDGET PLANNING ALLOCATIONS

UNIVERSITY OF WISCONSIN SYSTEM ADMINISTRATION
Comparison of Working Planning Allocations vs Budget Requests

Before reviewing reports, User Variables for the specific departments and institutions need to be set. Please
refer to the section ‘Setting User Variables’ (slide 20) for more details.

Only the Working Allocation vs. Budget and PDF Allocation vs. Budget reports will contain your updates. The
Final and Revised versions are only populated when Allocations are finalized.

Revised Allocations will not be processed in the Foundation pod so the Revised Allocation column from the
Revised report will always equal the Final column from the Final report.
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Campus Allocation Reports

In addition to the Campus Alloc vs. Budget Reports, please navigate to the Campus Allocation Reports tab
to ensure the data has been updated per the allocations and associated distributions you made. Verify that
the second vertical icon Campus Allocation Reports is selected.

=

Target Allocations Distribution  Allocation Reports
ions. Revisions.

IR | campus Atlocation List  Campus DeptFund/Ret  Campus FundRefiDept  Campus RefFund/Dept

afmpus Allocation List

File Format | PDF

Years ALC_TYFE  ALC_DURATION ALC_Status
Fr22 Main_Types  ALC_DURATION ALC_Status

PDF Preview v

Campus Allocation List

B

BIEEERERERE ;E
f

EEERE

IR G
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Working Allocations vs Budget

Campus - Working Allocation vs. Budget - POV

Campus - Working Allocations vs Budget
1. Select File Format: PDF, HTML or Excel

2. Select Years, Department and Fund

A Page | 52
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Final Allocations vs Budget

2021 - 2022 BUDGET PLANNING ALLOCATIONS
Pianning Allocation Deparntments
Comgparison of Final Planning Allocations vs Budget Requests

Campus - Final Allocations vs Budget
1. Select File Format: PDF, HTML or Excel

2. Select Years, Department and Fund

o2

Planl’4
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Revised Allocations vs Budget

ation vs. Budget - POV

loc:
™
4

on vs. Budget - POV

2021 - 2022 BUDGET PLANNING ALLOCATIONS

Planning
Comparison of Revised Planning Allocations vs Budget Requests

Campus - Revised Allocations vs Budget

1. Select File Format: PDF, HTML or Excel

2. Select Years, Department and Fund

BA/

(-
L/

Plan
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PDF Allocations vs Budget

D Respond to Prompts - Google Chrome - o X

& planning2-t 3344 phes Jhr/modulesfcom/hyperion/reporting/web/common/HRDialagEncloserjsp... @

Campus - PDF Aliocation vs. Budget

Campus - PDF Allocation vs. Budget

2021 - 2022 BUDGET PLANNING ALLOCATIONS
ton Departments.

Atiocs
Companton of Planrng Alocabors v Budge! Requests

Campus - PDF Allocations vs Budget

1. Upon opening this report, a prompt will pop up to enter version for allocations and Plan. Select
versions.

2. Select File Format: PDF, HTML or Excel
3. Select Select Years and Department

4. Once the report has rendered, you can review the data onscreen or download or print the file using
the buttons on the screen

A Page | 55
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Campus Allocation List

Campus Allocation List:
1. Verify that the second vertical icon Campus Allocation Reports is selected
2. Select File Format: PDF, HTML or Excel

3. Select Years, Allocation Type, Allocation Duration and Allocation Status
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Campus Allocation by Dept/Fund/Ref

UWBO Alloc by Dept-Fund-Ref

Campus Allocation by Dept/Fund/Ref:
1. Select File Format: PDF, HTML or Excel

2. Select Version, Years, Allocation Type, Allocation Duration and Allocation Status
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Campus Allocation by Fund/Ref/Dept

UWBO Alloc by Dept-Fund-Ref

Campus Allocation by Fund/Ref/Dept:
1. Select File Format: PDF, HTML or Excel

2. Select Version, Years, Allocation Type, Allocation Duration and Allocation Status

Page | 58

LS

Planl’4



Campus Allocation by Ref/Fund/Dept

UWBO Alloc by Ref-Fund-Dept

Campus Allocation by Ref/[Fund/Dept:
1. Select File Format: PDF, HTML or Excel

2. Select Version, Years, Allocation Duration and Allocation Status
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Non-Target Allocation

»

Page | 60
PlanUsV ge|



Non-Target Allocations Tasks and Processes

Non-Target
Allocations

InputForms
« The UWBO Allocation Setup Non-Targetand UWBO Allocation List Non-Target forms

*  The UWBO Enter Distribution Non-Target form
»  Approve Non-Target Allocation form

Action Menus
» Some forms will have additional action menu functions that you can use to perform:

1. New Target Allocation — creating a new target allocation

2. Display 10 Non-TargetRows — displays blank rows for Distribution 0001
through Distribution 0010

3. Display 100 Non-TargetRows -- displays blank rows for Distribution 0001
through Distribution 0100

4. Display x Non-Target Rows — displays Distribution 0001 through Distribution
#...

NOTE: the process to setup a non-target allocation and enter distributions is the same as that for target
allocations and distributions. Please refer to the Target Allocations sections for the steps needed.
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Approve Non-Target Allocations

Allocations are setup for each individual fiscal year, which allows you to change the characteristics of the
allocation from year-to-year.

The Allocation setup and distribution entry for non-target allocationsis the same as for target allocations.
The main difference is that non-target allocations are entered in the Request (or non-target) scenario and
are separate from target allocations.

3¢t Ds
TW_NonTarget_002
02.11 UWBO Non-Target Approval 02.12 UWBO Non-Target Approval Dist
-2 Stats (P4 Fund (P Program (P Satary Unciassfled  University Stusent Gracuale LTE Saiary Salary & Frige Suppies an
i Plamn Saares Staf Saary Salary Assistanl Plaming  Wagea(PA)  Planaing Expense
P Adecaton Flarnag Py Pamng Salans Alocaton Alocation Planning
. Alocaton Acaten Hceaton Panmng accaton
P Adocaton

Alocaion Metacata
Ho Distrioution Mo Depariment (PA) | Request_info | 2021 2022

o Distroution Mo Depariment (PA} | Baselnfo (P4) | 2021 2022

Hon-Target Distrutons
OPTIONAL

FY Stat (PA

Targe Distribuions
FY End P

Start Date (P4 2

»
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Approve Non-Target Allocations Cont.

No Distribution NoDepartment PA) | Requestinfo | 2021-2022 | Appeoved (PA)  No Fund o Prograrm

NoDistibution No Department (PA) | Base Info (PA) | 2021-2022 | Approved (PA)  No Fund

No Program
- T ] : |

To work on an existing allocation:
1. Choose a Year on the drop down to set up allocations.
Select an Allocation from the drop down.

Clickonthe = arrow to confirm selection.

B~ L

Make adjustments to the UWBO Allocation Information

»
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Approve Non-Target Allocations Cont.

rgel 007

20212022

02,11 UWBO Non mmnu\pm‘uv: 4 G o

I Distritutions  Approve HonTarget Allocation

02.12 UWBG Non-Target Approval Dist

Sebs(Pa)  Fud(Ph)  Progm Saan Undussod  Universty Student Gocuse  LTE Saiy Salary Fioge | Swpbesand  Capl
. ) Approve ton-Target Alocation prosesd i Susawy  Suwy s Pamy  Wem®h)  Paves | Eows  Ese
Jducsen Mciion Panning Panvi Paneing s A aton Aaceaton aorin) Parei
T Fiter Mok | Mcden | Abci  Pan Hodin | Aot
Ll Alocaten
i SRRy ce | [ A N S S —_— _—
Do 18 Business Rules (PA) | Requesiimfo | 2021.2022 | Approved (PA)  hio Fund o Program
1o (P4 PA BaselloPA) 21222 | Acpeoved (P MNoFund o Program
Ouraton P) Smart Push Details
55 Grid Vaidation M
oy 555 Grid Vakdation Messages
FY Star (P4

FY End (Pa)

SuDwePA) | 12100 Spreadshes! Export | T' —

End Date (PA) a5 =

Apgroval Date (PA) | 11110720 | -]

Acproved By PR PW
oumal 10 (PA)
doumal Date (PA)
Comments (P
Afachment (PA}
Creation Date (P4)
Creator (PA) ol

11320

- Ol

Status (P2) Appro,

Clear Formatting

UWBO Non-Target Approval Diff Year m

© Information x

UWBO Non-Target Approval DIff Year was successful

Note: These two fields in red are required.

necessary. They are optional.

Enter additional values in the remaining fields if

To Approve allocation:

1.
2.

o

PlanlPy

Click on Actions.

Select Approve Non-TargetAllocation.

Enter and verify 'Year for Target Distributions' is correct. Do not change values alreadyin 'Non-

Target Year
Click Launch.
'Confirm UWBO Non-Target Approval Diff Year was successful, click OK.

»

J
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Approve Non-Target Allocations Cont.

Campus Non-Target Approval

Status (PA) Fund (Pa) Program (Pa) Salary Unclassified University Student G
Planning Salaries Staff Salary Salary A
Allocation Planning Planning Planning -1
Nocat Jocat N
Al
Non-Target Distributions No_Status No_Fund No_Program
| XL T |
Distribution 0001 045800 - EM Divisionwide (MIL) | Mon-Target (PA) | Approved (PA) 103 - GPO - Colleges 4 . Research
No_Status Mo_Fund Ne_Program
argel JuTions, To_Siatus Jo_Fun: To_Program
Distribution 0001 049800 - EM Divisionwide (MIL)} | Input Approved (PA) 103 - GPO - Colleges 4 - Research 50.000
TNo_Status To_Fund No_Program
Allocation Metadata No_Status Mo_Fund No_Program
Mo Distribution No Depariment (PA) Request_info No_Status Mo_Fund No_Program
Mo Distribution Mo Depariment (PA) Base_info Ne_Status Mo_Fund No_Program
son
02.08 UWBO Enter Distr Non-Target L 2o ctresh
| siiocaton ¥ ; A
v So04 TEST 2 s &
FodlP) Pogem®a | PoedA) Tofm Sy Uscowifed  Usmeoly | Sude  Oncusk | UTESuby 3 Seeys  Fome  Swplessd | Gopla st Specl abise
Pocswr (P4 Pame  Smaes  Sufsawy  Saay  Amsem  Pameg  Weoes(Pw)  Pamng  Eoeme  Egeme  hovaass  Pupwe  Pam
Mocsion | Pamig  Pawig | Pais  Sdwes  Alocsin Nocske | Pny | Pawin  Ommilow | Pueng | Ao
Mocuion  Mocston  Abwslon  Plong Mocson  Mocaton  Plmng . Alorston
Hhocaton Hiocaan
[ Dot 0001 043630 - Do ML) _ 165~ 0P -Cobeges 4 -Reseaa o Prfoctaiocavons o Trrom 1) 1€ R
Coidion 602 SeketDeparent o Funa oo Wo_ProRa_P oTorrom
Dnkoution 0003 Selct Deparimert o_Funa o program  o_Piec P tio_Torrom
Dstnuton ca0s SelctDeparment Ho_Fung o proprom  ti_prfct P o_Torrom
Dotibuon 405 SlctDeparnect Ho_Funs oo P o Terrom
Detouion 6408 SlctDeparnect J oo PA o
Dabuon G407 SelctBepatmest s o Program  to_Projec P4 o_Terom
Datuton 008 SelctDeparment Ho_Fuea o program P P o_Torrom
Dstuton 0o it Deparmert oFuna o prosram  o_proec P o_Torrom
Dstuton G010 SelstDeparment o_Fand o prosram  o_Proc P o_ToFrom
ot Grbuton it Oeparment o Funs o rogam _tioProfct sacsions o ToFom 55 sa00ca so00000
02.08 UWBO Enter Distr Non-Target © =  EENEIED
Alocatn
; pots [QRR Fomat
Fund (PA) Program (PA) Project (PA) To From Salary Unclassified University Student Graduate TEsalay  © salays Fringe Supplies and Capital Aidto Special Deptse
Do ) | Paming | Sowics | Sulloany oy | Acistni | Paming | Wapea)  Pamip  Epewe | Epome  hddulss | Pupess | pami
Mocalen  anes  Pamwg  Pammg  Sawes Alacsion Mocston  amieg  Paming  Owancsiors  Pams  Alocal
Aot Aot Aot Flming Mocslan | Alecsion Pannng . Aleation
Alocaton Hiocton
Disibuton 001 049300 - EM Divlanvide ML) | 103-GPO - Coleges | 4-Researh o Proct Alocatons Mo Torom (°4)
Nt Distbuon et Depriment HoFund NoProgam o et Alcatons  NoToFrom (P4)

recalculated.

Note: Review that all distribution has zero-ed out and confirm that Net Distribution has been

To verify approved allocation:

1. Verify that 'Non-Target Distributions' are zero-ed out; approved allocations are moved to ‘Target

Distributions’.

SISO N

Planl%/

Click Save to recalculate New Distribution.

. Go back to the second horizontal tab-- Non-Target Distributions.
Confirm you are looking at the right Allocation and Years from POV

Confirm that the distribution lists are displayed and zero-ed out.
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Campus Allocation Upload
Templates
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Mass Upload- Target Allocations
(D

AP EIEGGENagl 2.A-NonTarget Allocation Setup ~ 2.B-NonTarget Distributions |

e 1.A-Target Allocation Setup

¥ End
‘Approved (PA) 2020 - 2021 ' 70212022 et
Approved (PA} 021 - 2022 20212022 77421 §/30/22 [ 11/9/20 zpalet
Approved (PA) 2021 - 2022 2022 -2023 7121 6/30/22 [ 820 | palet

"UPLOAD TEST ALLOCATION T ¥
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 3

UPLOAD TEST ALLOCATION 2
| UPLOAD TEST ALLOCATIONS R

To mass do a mass upload of allocations:

1. Open excel file with Target and Non-Target Allocation Setup and Distribution templates.

2. Click on the 1.A-Target Allocation Setup tab.

3. Enter the list of Allocations to be created. The following naming convention is recommended:
UWXXX - FYXX - DSCR.

4. Enter information for the allocations along the rows

5. Delete any unused lines
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Mass Upload- Target Distributions

Campus Budget Office Allocation (PA) ‘Campus Budget Office Allocation (PA) ‘Campus Budget Office Allocation (PA) Campus ! (PA) G /]
2021- 2022 2021- 2022 2021 - 2022 2021- 2022
Base Base Base Base
Program (PA) ‘ Project (PA) Salary Planning Allocation Fringe |
Distribution 0001 - F¥22 - UPLOAD TEST ALLOCATION 1 elect SubDept 101 - GPO - Doctoral Cluster 2- Instruction No Project Allocations

Distribution 0002
Distribution 0003
Distribution 0004
Distribution 0005
Distribution 0006
Distribution 0007
Distribution 0008
Distribution 0009
Distribution 0010
Distribution 0001

-FY22-
-FY22-
-F¥22-
-FY22-
-FY22-
-FY22-
-FY22-
-FY22-
-FY22-

UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1

-elect SubDept
ela~ SubDept

Dept

Sept

Note: This template is set up with 10 distributions per

allocation, so you must copy and paste the name of each
individual allocation multiple times for however many

e distributions you expect to need for each allocation as

Distribution 0003 -TJrgElA”ECQ(IQﬁ(U\N:"ﬂ(- [ .

Disrbution 0004 [EPR YRV RTINS Ereeie shown in the screen shot.

Distribution 0005 - Target Allocation (UWXX
Distribution 0006 - Target Allocation (UWXXX -
Distribution 0007 - Target Allocation (UWX:
Distribution 0008
LIELCITERT I 02 - Target Allocation (UWX)

EUTITELY ST 02 - Target Allocation (UWXXX - FYXX - DSCR) [Select SubDept
Distribution 0001 03 - Target Allocation (UWXXX - FYXX - DSCR)  Select SubDept
Distribution 0002 03 - Target Allocation (UWXXX - FYXX - DSCR) |Select SubDept

o 1.B-Target Distributions i

To do a mass upload of distributions:

e .ubDept

elect Sub.
elect SubDept
select SubDept

1.A-Target Allocation Se A-NonTarget Allocation Setup 2.B-NonTarget Distributions |

1. On the excel file with Target and Non-TargetAllocation Setup and Distribution templates, click on
the 1.B-Target Distributions tab.

2. Copy and Paste the names of the Allocations created in the Target Allocation Setup Tab into the
Target Distributions tab.
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Mass Upload- Target Distributions Cont.

Distribution 0001
Distribution 0002
Distribution 0003
Distribution 0004
Distribution 0005
Distribution 0006
Distribution 0007
Distribution 0008
Distribution 0009
Distribution 0010
Distribution 0001
Distribution 0002
Distribution 0003
Distribution 0004
Distribution 0005
Distribution 0006
Distribution 0007
Distribution 0008
Distribution 0009

UwMiIL -
uwmiL-
UWMIL-
uwmiL -
uwmIL-
UWMIL -
uwmIL -
uwmIL -
uwmiL -
uwmIL -
UwMIL -
uwmIL-
uwmiL-
UWMIL -
uwmIL-
uwmIL-
uwmiL-
-Fv22
P22
-Fr22
-F¥22
-Fr22
-Fv22
P22
- Fr22
-Fr22-
-Fa2

2

Fr22.

22

2.
F¥az.

Fraz
22
Y22
Fraz

FYaz-

a2
22

Y22

22

F¥22.

2
22

UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATIQM 1
UPLOAD TEST ALL

UPLOAD TEST ALL 1
UPLOAD TEST ALL

UPLOAD TEST ALLOCA
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
- UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 2
UPLOAD TEST ALLOCATION 3
UPLOAD TEST ALLOCATION 3
UPLOAD TEST ALLOCATION 3

MIL_015800
M1L_989800

IL_215800

MIL_219800
MIL_219800
MIL_215800
MIL_219800
MIL_219800
MiL_219800
MIL_219800
MiL_349800
MIL_349800
MIL_349800
MiL_349800
MIL_349800
MIL_ 349800

f

MIL_709800
MIL_705800

2021-2022
Base

After copy and pasting the names of Allocations:

0001 [UWRMIL - FY22 - UPLOAD TEST ALLOCATION 1
Distribution 0002 | WML - FY22 - UPLOAD TEST ALLOCATION 1
Distribution 0003  UWRMIL - F¥22 - UPLOAD TEST ALLOCATION 1
Distribution 0004  UWMIL - FY22 - UPLOAD TEST ALLOCATION 1

Note: If you use the same Distribution member (i.e.
Distribution 0001) for a Department, Fund, Program
and Project combination twice within the same
Allocation, the second entry will overwrite the first.
Each unique Department, Fund, Program and Project
combination must have a unique Distribution
(Distribution 0001 vs. Distribution 0002).

101 - GPO - Doctoral Cluster 2- Instruction No Project Allocations
101 - GPO - Doctoral Cluster 2. Instruction No Project Allocations
101- GPO - Doctoral Cluster 2- Instruction 'Na Project Allocations
101 - GPO - Doctoral Cluster 4 Research No Project Allocations
101 - GPO.- Doctoral Cluster 6- Academic Support No Project Allocations
402 Minority and Disadvantaged Progr.0 - Student Services No Project Allocations
101 - 690 - Doctoral Cluster 2- Instruction No Project Allocations
101 - GPO - Doctoral Cluster 6- Academic Support No Project Allocations
101 - PO - Doctoral Cluster 2- instruction No Project Allocations
101 - GPO-- Doctoral Cluster 4. Research No Project Allocations
101 - GPO - Doctoral Cluster 5 Public Service No Project Allocations
101 - GPO - Doctoral Cluster 6- Academic support No Project Allocations
101- GPO - Doctoral Cluster 2- Instruction No Project Allocations
101 - GPO - Doctaral Cluster 4- Research Na Project Allocations
101- GPO - Doctoral Cluster 6- Academic Support No Project Allocations
101 GPO.. Doctoral Cluster 5 public Service

101-

101

ral Cluster
GPO - Doctoral Cluster
GPO - Doctoral Cluster

~in:
- Research
- Academic Support

No Project Allocations
ns.

No Project Allocations

No Project Allocations

2

Zampus Budget Office Allocation (PAZampus Budget Office
2021 - 2022

UPLOAD TEST ALLOCATION 1
UPLOAD TEST ALLOCATION 1

201 GPO - Doctoral Clste
101 GRO - Dactoral Clste
101-GPO0 - Dactors! Clste
101-GP0 - Dastoral Clste
301 G2 - Doctoral Cluste

2021 - 2022
Base

Compensartion
Compensation
Compensation
Compensaticn

Basc / Permanent
Base / Permanent
Base / Permanent
Base / Permanent

1. Denote the Departments, Funds, Programs and Projects you would like to make Allocations too.
What you enter must match whatis in the application exactly. Copy and Paste the names of the

Allocations created in the Target Allocation Setup Tab into the Target Distributions tab.

2. If more than 10 distributions are required for any given Allocation, add more rows to the
spreadsheet by copying and pasting lines from above in numerical order as shown in the example
screen shot.

PlanPV
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Mass Upload- Target Distributions Cont.

& Allocation (PA g (PAZampus Budget Office 5 Allocation (PA (pAZ
2021 - 2022 2021 - 2022 2021-2022 2021 - 2022 2021 - 2022
Base Base Base Base
To From Indicator (PA} ‘Salary Planning Allocation Fringe Planning Aliocation Wh";wwm“'“""‘“ Capital Expense Planning Allocation

Qtribution 0001 | UWNMIL - Y22 - UPLOAD TEST ALLOCATION 1 |MIL_019800  |To (PA) s 100,000
ML E02 . b oD acano sseece I

BAL s Looon

PLOAD TEST ALLOCATION 3
2 UPLOAD TEST ALLOCATION 1
- UPLDAD —

UPLOAD TEST ALLOCATION 1
2 - UPLOAD TEST ALLOCATION 1
- UPLDAD TEST ALLOC

Distribution 0007
Distribution 0008
Distribution 0009

ST

-~ UPLOAD TEST ALLOCATION 2
- UPLOAD TEST ALLOCATION 2
- UPLOAD TEST ALLOCATH!
22 - UPLOAD TEST ALLOCAT

- UPLOAD TEST ALLOCATION 2
2 - UPLOAD TEST ALLOCATION 2

Note: If you do not wish to mark if the distribution is ‘to’ or s
‘from’, please select 'No ToFrom (PA)'in the dropdown

Distribution 0003
Distribution 0004
Distribution 0005
Diswribution 0006

Distribution 0007 - UPLOAD TEST ALLOCATION 2 s 100
Diswribution 0008 - UPLOAD TEST ALLOCATION 2 s 200
Distribution UPLOAD TEST ALLOCATION 2 s 300
Distribution 0010 2 - UPLOAD TEST ALLOCATION 2 s 200
Distribution 0011 - UPLOAD TEST ALLOCATION 2 s 500
Diswibution 0012 2 - UPLOAD TEST ALLOCATION 2 B 600
Diswiburion 0013 - UPLOAD TEST ALLOCATION 2 s 700
Distribution 0014 - UPLOAD TEST ALLOCATION 2 s 800
Distribution 0001 s 200 s 100
DIStribution 0002  UWMIL - FY22 - UPLOAD TEST ALLOCATION 3 s 300 s 200
Distribution 0003 | UWMIL - F¥22 - UPLOAD TEST ALLOCATION 3 o ToFrom (PA) s 200 ' S 300

To do a mass upload of distributions:

1. Enter distributions for expense and FTE accounts as applicable,and mark if the distribution is 'to’ or
from' the subdepartment you selected.

2. Delete any unused lines as applicable.

9 10 1 12 13

Camy Allacation [PAzampus Budg All (PAZampus Budget Office Allocation (PAZampus Budget Office Allocation (PAzampus Budget Office Allocation (PA]
| 2021 - 2022 2021- 2022 2021-2022 2021- 2022

2021 - 2022
Base Base Base. Base Base

Distribution 0004 | UWNIIL - FY22 - UPLOAD TEST ALLOCATION 1 Select Subi 170720 BOAN 5

Distribution 0005  UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 Select SubDey r 11/10/20 r palet BLANK I BLANK
Distribution 0006 UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 Select SubDepr | | §/30/21 I 11/10/20 r zpalet BLANK [ BLANK
Distribution 0007 |UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 Seiect SubDept | 6/30/21 r 11/10/20 r zpalet BLANK [ BLANK
Distribution 0008 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 Select SubDept | 6/30/21 [ 11/10/20 I zpalet BLANK [ BLANK
Distribution 0008 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 Select SubDept | | 6/30/21 [ 131/10/20 i zpalet BLANK [ BLANK
Distribution 0010 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 1 6/30/21 [ 11/10/20 i palet BLANK [ BLANK
Distribution 0001 UWMIL - FY22 - UPLDAD TEST ALLOCATION 2 6/30/22 r 11/10/20 r zpalet BLANK r BLANK
Distribution 0002  UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 MIL_719800 6/30/22 r 11/10/20 I palet BLANK [ BLANK
Distribution 0003  UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 MIL_219800 6/30/22 I 11/10/20 14 palet BLANK { BLANK
Distribution 0004 |UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 6/30/22 r 131/10/20 T zpalet BLANK r BLANK
Distribution 0005 UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 6/30/22 [ 11/10/20 T palet BLANK r BLANK
Distribution 0006 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 6/30/22 r 11/10/20 I zpalet BLANK r BLANK
Distribution 0007 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 r 11/10/20 r palet BLANK { BLANK
Distribution 0008 'UMMIL - FY22 - UPLOAD TEST ALLOCATION 2 MIL_219800 r 11/10/20 T zpalet BLANK 4 BLANK
Distribution 0009 | UWMIL - FY22 - UPLOAD TEST ALLOCATION 2 MIL_343800 4 a0 r o B r z

Distribution 0010 | UWMIL - FY22 - UPLOAD TEST ALLOCA

MiL_349800

After submitting distribution entries:
1. Check to ensure there is data in each cell within the lookup columns U-->AH. These columns
should be populated from the entries made on the previous tab.

2. Ifno entry was made, they will be marked with 'BLANK' in yellow.
3. |If cells are marked #N/A'in red, it is likely because the name of the Allocation listed in this tab

does not match the name denoted on the previous tab, and you must ensure the names
match.

Note: If cells do have any values (either the lookup value, "BLANK", or "#N/A") it means the
formula in the cell is missing. Please copy and paste the formula from the cell above or below to
remediate this error.
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Mass Upload- Non-Target Allocations

E 1.A-Target Allocation Setup | 1.B-Target Distributiorg A-

To mass do a mass upload of Non-Target Allocations:
1. Open excel file with Target and Non-Target Allocation Setup and Distribution templates.
2. Click on the 2.A-Non-Target Allocation Setup and Non-Target Distribution tab.

3. Repeat steps from the Mass Upload- Target Allocation section on page 68-70.
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Email Completed Template to the PlanUW
A~
e @ ——— 4
had i

Once allocation and distribution templates are ready, email the template to the PlanUW@uwsa.edu inbox.

UWSA Admins will use the information to do the following:

- Create the Targetand Non Target Allocations and Commitments under the applicable
parent

- Uploadthe Allocation information and distribution data (removing 'BLANK'" distribution
lookups)

- Push the data to the PlanUWRp and AllocRp cubes to be used in the reports using the 2
applicable Data Maps

- Email you once the steps above are complete
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Verifying Uploaded Allocations and Distributions

Multi-Year F

Budg Ofc Target Allo Setup

B Busget Office Distroutions

o
2021-2022 v o B G
Allocation : MIL - 050042 - FY21 PORTION OF PAY
UWBO Alloc Setup Target  PLANEFF JAN 1, 2020 UWBO Allocation List
B 050082 - F 21 RORT e Description (PA) Type (PR} Owaton PA) P Start Py
NiL - 050481 - ADJUST GPR FRINGE BENEFIT AL
- JL+ 050451 - GRADUATE BASE TUITION CHANGE GRADUATE BASE TUITION CHANGE Omer Renevable  2020-2021
AL Y22 - UPLOADTESTALLOCATION 2 IL.- 050453 - FEE IN LIEU OF TUITION CHANGE FEE IN LIEU OF TUITION CHANGE Omer Renevable  2020-2021
VML - FY22 - UPLOAD TEST ALLOCATION 3 IL - 050454 - ADD-ON FEE CHANGE ADD-ON FEE CHANGE otmar Renowamle  2020-2021
UWMIL_Test_0001_Nigt IL - D50455 - MASTER'S SURCHARGE CHANGE MASTER'S SURCHARGE CHANGE omer Renevable  2020-2021
IALAC oGt 0001 IL - 050455 - EMBA CHANGE EMBACHANGE Otmer Renevanie  2020.2021
IL.- 050457 - FINAL ADJUSTED 150 1DC FINAL ADJUSTED 150 1DC otmer Renevable  2020-2021
UNMIL - FY22 - UPLOAD TEST ALLOCATION A - NT
IL- 050455 - FINAL AGJUSTED 136 FINALADIUSTED 136 Omer Renewable  2020-2021
ML - FY22 - UPLOAD TEST. TION B - NT
St e IL- 050450 - FINAL ADJUSTED 132 FINAL ADJUSTED 132 Other Renevable  2020-2021
ENILFYaE- UEEOAD, TR ALECCATION G- * IL.- 050454 - UNIT REQUESTED ADJUSTMENT-EXPENSE INCREASE UNIT REQUESTED ADJUSTMENT-EXPENSE INCREASE Otmer Base | 2020- 2021
End Data (PA] Ba021 KL - 050455 - UNIT REQUESTED ADJUSTMENT UNIT REQUESTED ADJUSTMENT Other Base/ 2020- 2021
Darmanart
JvamadiD (PA) ML - 050455 - BUDGET REDUGTION BUDGET REDUCTION Otnar B 20202021
dowmal Cola (PA) KL - 050457 - REORG-MULTICULTURAL STUDENT ADVISORS REORG-HULTICULTURAL STUDENT ADVISORS Other Ba 2020-2021
Comarcats (PA) MIL - 050468 - TITLE 1X COORDINATOR TITLE IX GOORDINATOR otner Base ! 020 - 2021
Parmanart
Minchenal (PA) NIL - 050458 - HUB 2 HUB 2 Other One-Time Only 2020+ 2021
States (PAY A A MIL - 050470 - SEM FUNDING TO EM SEM FUNDING TOEM otner One-Time Onty 2020+ 2021
Crastion Delg (PA) | oriacd KL~ 050471 - 1011131 SWAP 101131 SWAP Other Renovable  2020-2021
Creelir (PAY (e MIL - 050473 - TRANSFER ED TECH FUNDING FOR PASS FROM AATO EM TRANSFER ED TECH FUNDING FOR PASS FROM AATO EM Othar One-Time Oty 20202021
KL - 050480 - GER: FRINGE BENEFIT ALLOCATION GPR FRINGE BENEFIT ALLOCATION Other 2020- 2021
Darmanart
ML - 050451 - ADJUST GPR FRINGE BENEFIT ALLOCATION ADIUST GPR FRINGE BENEFIT ALLOCATION Omer Renewable  2020- 2021
UVMIL - FY22 - UPLOAD TEST ALLOCATION 1 UPLOAD TEST ALLOCATION 1 lcrxr\pmuliml Base [ 2020- 2021
UVMIL - FY22 - UPLOAD TEST ALLOCATION 2 'UPLOAD TEST ALLOCATION Z No_Type One-Time Only 2021 - 202
WML - FY22 - UPLOAD TEST ALLOCATION 3 UPLOAD TEST ALLOCATION 3 No_Type One-Time Only  2021-2022
Budg Ofc Target Aioc Setup
02.02 UWBO Enter Distributions ©
UWHAL - FY22 - UPLOAD TEST ALLOGATION 1 2021 - 2022
Funa (PA) Prooram (PA) Project (A Satary Universi Stuaent LTE Satary 9 sata
Indicator (PA) Planning Staff Salary Saiary Planning Wages (PA)
Atocanon Flanning Pannin Pianning Saiar Aviocation
Alocanon Asocation Anocaton Frann
Aocation
e —
Distribution 0001 019800 - Provision For Required Savings (MIL 1- GPO - Doctoral Cluster 2 Instruction  No Project Alocations  To (PA) 100,000 00 00,000 00
Distribution 0002 969600 - Buset Transfer Clearing (MIL) 101 OPO - Doctoral Guuster 2 - instruction N Project Allacations  From (PA) 100.001.00 (100,001 00)

Once you receive the email from UWSA admins that the allocations have been uploaded you can check to
see that the Allocations have been uploaded:

1. Navigate to Campus Allocations, and click on Target Allocations.

2. View the Allocation Information in the UWBO Allocation Setup and List Dashboard

3. View the Distributions in the 'Budget Office Distributions' form
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Verifying Uploaded Non-Target Allocations and Distributions

Mutti-Year Forecast uwee = ajjocations Campus Allocations

Non-Target Allocation Setup [JNon-Target Distributions  Approve Non-Targat Allocation

°
St 2022 » « HG
Adocation

UWBO Alloc Setup Non-Tar WML, Tes!_0001_Nigt UWBO Allocation List Non-Target

UWMIL_Test_0001_Kigt Descrption (PA) Stans (PA) Tyga PA) Duration (PA) FYSan(PA)  FYERI(PA]  StatDste  EndDale(PA)  Approval
Select ) R
UYL Tes1_0001_Nigt IL_Test_0001_Nigt FrestNon-Target Open (PA) Tuiton Diffrertial  One-Time Only

UWLAG_Nontarget_ 0001 UWMIL- FY22 - UPLOAD TEST ALLOCATION A-NT | UPLOADTESTALLOGATION 1 Open (PA) Compensation Base/Permanent  2020-2021  2021-202 TR0 o021

| - 1 v

P TP 7 e UWMIL - FY22 - UPLOAD TEST ALLOCATION B - NT | UPLOADTESTALLOCATION2  Open (PA) No_Type One-Tine Only w1-202 2021-202  7Re 53022

UWMIL - FY22 - UPLOAD TEST ALLOCATION C - NT | UPLOAD TESTALLOCATION 3 Cpen (PR) No_Type One-Time Only 021-202 222022 R 63022

| UVIMIL - FY22 - UPLOAD TEST ALLOCATION B - NT

UWMIL - FY22 - UPLOAD TEST ALLOCATION € - NT

GPTIONAL
FY Start (PA)
FY Ena (PA)
Start Date (PA)

Once you receive the email from UWSA admins that the allocations have been uploaded you cancheck to
seethat the Allocations have been uploaded:

1. NavigatetoCampus Allocations, and click on Non-Target Allocations.

2. View the NonTarget Allocation Information in the UWBO Allocation Non Target Setup and List
Dashboard

3. Navigate toCampus Allocations, and click on Allocation Reports toview the Allocation (Budget
Target) vs. Budget reports, and Allocation reports

-
o2
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Finalizing Allocations

»
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Email Completed Template to the PlanUW

After all allocations have been made to either target or non-target allocations, send an email to
planuw@uwsa.edu and detail which year or combination of years should be finalized by running the
DATACOPY Alloc Base to Final Rule.
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Distribution Revisions

Distribution Revisions Tasks and Processes

Distribution
Revisions

InputForms
* The UWBO Allocation Setup Revisionand UWBO Allocation List Revision forms

*  The UWBO Revise Distribution form

Action Menus
+ Some forms will have additional action menu functions that you can use to perform:

1. New Target Allocation - creating a new target allocation

2. Display 10 Distribution Rows — displays blank rows for Distribution 0001 through Distribution
0010

3. Display 100 Distribution Rows -- displays blank rows for Distribution 0001 through
Distribution 0100

4. Display x Distribution Rows — displays Distribution 0001 through Distribution #...

NOTE: the process to setup a non-target allocation and enter distributions is the same as that for target
allocations and distributions. Please refer to the Target Allocations sections for the steps needed.
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Distribution Revisions

o

i,

u

UWSA Allocations Campus Allocations

In the Distribution Revision process, users can:

» Revise distributions on an existing allocation after it has been finalized.

» Create a new allocation and enter distributions to change finalized distributions.

To beginthe target allocationsinput and review process:
1. Click the Campus Allocations tile to open the cluster

2. Click on the Distribution Revisions Allocation tile to open the forms

The Alloc Setup Revisions Dashboard will open.

BA/

(-
<

Plan
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Making Revisions to Finalized Allocations

Altoe Setp Revisions. [Enter 2

Revsions

Descrigtion (P4
Type (P4 ome

Duratin (92)

oPTIBNAL
F Stant (P
FrEnd (P4
Stant Date (PA)
EndDatePa) 63021
Joumal (0 PA)

Joumal Date (P}
Comments (P2)

Attachment (PA)

Creator (P3)

"2015.20 BASE BUDGET

One-Time Oy

Creaton Date (P2) | 1071820

alexopatgunm. sdu

UWBO Allocation List Revisions

¢ HG

Descriphon (P4 Suks (Al Type(PA)  DualonPX)  FYSdfl
Iw\ 001001 - 201920 BASE BUDGET "2018-20 BASE BUDGET Approved (PA)  Ofher One-Time Only

L CS00TE RGP ROUSTHERY o O XIS THENT V0T e Tenee

WL 050020 N ADJUSTMENT (406) LAWTON ADIUSTMENT (405) Approved (PA)  Ofther Renewabie

MIL- 050042 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2020 FY21 PORTION OF PAY PLAN EFF Ja Approwed (PA]  Other one.Time 0

WAIL- 050043 - FY21 PORTION OF PAY PLAN EFF JAN 1, 2021 FY21 PORTION OF PAY PLAN EF Aporomed PRI Ofher Gne-Time

MIL- 050050 - 2015-20 OUTGOMES-BASED FUNDING

WL 050951 U BASE FUNDING FOR BRANCH CAMPUSES- wwsvsTeumaserukomcroren. ) Information x

ML 050104 - FUND 104 - EXTENSION
MIL 050109 - FUND 109 UTILTIES.
ML 050111 - ADUUST TO A

ML 050115 . RENEWABLE ENERGY APFROPRIATION

ML 050119 - RENEVABLE ENERGY REALLOCATION
ML 050123 - FUND 123 . DEBT SERVICE - AUKILURIES
ML~ 050128 - FUND 126 - NON-AUKILIARIES

MIL- 050131 - FUND 131 - PR TUITION REVENUE

MIL- 050132 . FUND 132 - EXTENSION NON.CREDIT
MIL- 050133 - FUND 133 - HOM.FED GIFTS § GRANTS

WL 050134 - FUND 134 NON.FED STUDENT LOANS

FUND 102 - EXTENSION

FUND 109 UTRITIES

ADVUST TO A

E ENERGY APPROPRIATIC

£ ENERGY REALLOCATIC
FUND 123  DEBT SERVICE -AUXLIAF
FUND 125 - NOW-AUKILIARIES

FUND 131 - PR TUTION REVENUE
FUND 132 - EXTENSION NON-CREDIT
FUND 133 - NON-FED CIFTS & GRANTS

FUND 134 NON.FED STUDENT LOANS

Messages for this page are listed below.

@ The data has been saved
@ Rule was run successtully

To work on an existing allocation, check horizontal tab to make sure the first tab is selected:

Planl%/

oW N

Choose a Year on the drop down to set up allocations.

Select an Allocation from the drop down.
arrow to confirm selection.

Clickonthe =

Adjust the UWBO Alloc Setup Revision Allocation Information (PA)
Save data to the database by clicking the Save button on the UWBO Alloc Setup Revision

form.
Click Ok.

Gne-Time ey
Reneuable
Renewabie
Raneusbie
Renewabie
Reneuable
Reneushie
Renewabie

Renewabic
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