UV BUSINESS INTELLIGENCE

QUICK GUIDE: Data Cookbook Workflows

The UWBI Data Cookbook contains several customized approval workflows that are used for approving an object (definition/specification) through
a controlled set of stages and steps. Each institution Bl Team designs and collaborates with the Central Bl Team for creation of a workflow.

A workflow contains a set of stages and steps that determine who (Definition Creator, Subject Matter Expert (SME), and/or Management) can work
on an object while it is in progress.

The example workflow to the right is when a new HRS Definition is Pl
created/drafted and then transitioned to the HRS SME to review and edit.
From there, the HRS SME can choose to send it to the HRS Manager for
review and approval or to a specific group for further input prior to spproved
sending to the HRS Manager.

o Rejected
HRS SME Edits

HRS Manager Reviews

The green arrows show the “happy path”, or the preferred flow of the
process. The grey arrows show all alternative paths.

When a workflow is created or sent through workflow it generates a task on your
Data Cookbook Home page and an email notification. You can access the task
assigned to you from either your Data Cookbook Dashboard or by clicking on the
linked content sent in the email.
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[Quick definition lookup ]

Home Definitions Specifications Organization Community

What information are you looking for?

Tasks
You have no Task items. [0 Create a Definition
€ Reply | € ReplyAl | —> Forward | et

B Create a Specification

Definitions awaiting action from you

DC Data Cookbook <notifications@datacookbook.com>

To Braker, Celia Wed 1/22/2020 1:28 PM My Feed View All Activity
Create a Collection

The action "Approve’ was completed on Short Term Employee »
Academic Level [UWGBY) is no the stage: "Drafting". And you have been assigned to the step: "Edit draft". Absence (UWSA) by Celia Braker January 22, 2020
[ Definitions Recently Added (by me)

The action "Submit’ on Short Term Employee
Absence (UWSA) by Celia Braker January 22, 2020

DEFINITION: An indicator of the level of course work undertaken by a student. Examples are Undergraduate and Graduzte. An academic level is associated with an [[Academic Plan]]. £ Definition Template (UWGBY) was Updated by Celia Braker
January 22, 2020

= ACAD PLAN (UWGBY) was Updated by Celia Braker January
This notification is being delivered to you from the Data Cookbook. 22,2020 [ Definitions Recently Added (all)
Do not reply to this message. If you need support, please contact us at support@datacookbook.com Rac

& ACAD CAREER (UWGBY) was Updated by Celia Braker Hace
January 22, 2020 » Unit
You may change your email preferences here: https://uwsa.datacookbook.com/users/celiabraker Majer Code

Lontact us at: uwbl@uwss.wisconsin.edu
Visit us at: www.wisconsin.edu/bi
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