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The University of Wisconsin System 
Office of Procurement

Room 145, 780 Regent St. Madison, WI 53715

(608) 263-4584  Fax: (608) 262-8589

TO:

Purchasing Directors

FROM:

Ruth Anderson

RE:

Affirmative Action Plans

_____________________________________________________________________________________

By State Contract Compliance Law (s. 16.765, Wis. Stat.), an Affirmative Action plan is required from any vendor who receives a state contract over $25,000.  The UW System Office of Procurement will be responsible for obtaining AA plans from vendors, for all campuses except UW Madison.  Campuses should send a copy of any purchase order over $25,000 or a summary of contract information to Melissa Viken, Suite 145, 780 Regent St., Madison, WI, 53715, Fax 608/262-8589.

Melissa will check to see if the vendor is already listed as an eligible vendor, using the DOA-maintained listing found on VendorNet.  If they are eligible, nothing further needs to be done.  If they are not listed, she will pursue obtaining a satisfactory plan from the vendor.  This is almost always successful.  When a vendor provides a satisfactory plan and is declared compliant ("eligible"), that status remains in effect for 3 years, or the life of the contract, whichever is longer.  The vendor's name will be added to the list of eligible vendors.

There are various circumstances under which a vendor may be exempt.  Those are noted in the initial letter which is sent to the vendor.  Documentation of exemptions is kept on file in our office.

In rare cases a vendor may be declared ineligible.  This only happens when the vendor fails to comply, after repeated chances to do so.  Agencies cannot do business with ineligible vendors.  Although there are no special requirements for removal of ineligible status, a new and satisfactory plan must be submitted.  This plan is reviewed in our office, and passed along to Laura Rice at the DOA Office of Contract Compliance.  Laura has the authority to remove the ineligible status.
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