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Classified Employees Unclassified Employees

Hired as permanent, project or Hired as faculty, academic staff or
limited-term (LTE) appointments limited appointments

Hired through WI Civil Service
system as either represented or non-
represented employees

Hired outside of WI Civil Service
System

Hired on a 9-12 month contract and

Paid on an hourly basis paid on salary basis

Paid once per month on the 15t of the
month. If the 15t falls on a weekend,
paid on the Friday before.

Paid every other Thursday for prior
two-week pay period
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All benefit applications available online at:
http://uwservice.wisc.edu/forms.php.

Return completed applications to your payroll and benefits
coordinator.

Date payroll and benefits coordinator receives the application is the
official receipt date. Receipt date determines benefit effective date.

Benefits are effective on the 15t of the month on or following receipt
of application. Some benefits do have minimum WRS service
requirements before they become effective.

E-benefits | some employees are able to enroll in benefits online
using HRS self-service enrollment. You will be notified by your
institution if you are eligible to enroll in benefits online.


http://uwservice.wisc.edu/forms.php
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How do | pay for my benefits?

Benefit premiums taken via payroll deduction

Majority of benefits paid in advance of coverage so there may be multiple
deductions on one or more paychecks after you enroll in benefits

All benefit premiums available online at: http://uwservice.wisc.edu/premiums/

For all employees, except 9 month (academic year) unclassified employees,
benefit deductions are taken every month

9 month unclassified faculty or academic staff employees

U  Benefit deductions only taken during 9 month academic year

U  Multiple benefit deductions on June 15t check to keep coverage active
between academic years if appointment will continue for the following
semester

U  Benefit deductions do not come out of summer salary


http://uwservice.wisc.edu/premiums/
http://uwservice.wisc.edu/premiums/
http://uwservice.wisc.edu/premiums/
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Life Events Impact Benefits

Contact your payroll and benefits coordinator within 30 days of a life
event. You only have 30 days following a life event to change/enroll
In the majority of benefits.

Examples of life events:

A Marriage or divorce

A Begin or end a domestic partnership

A Birth, adoption, guardianship of a child (60 days to enroll)
A Termination of employment

A Disability

A Change in employment status

A Move

A Spouse, dependent child, domestic partner death



