VIEWING PAYROLL DATA IN WISDM AND BRIO
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SFD Star Background
SFD is the acronym for the Salary/Fringe Detail subsidiary ledger of the Payroll Interface (PI) system.  The SFD Star is a multi-dimensional database designed to store the expense and encumbrance records related to the Payroll Interface System. The payroll transactions become the lowest level of detail in both the SFD tables and in the SFD_STAR.  (Note:  not all the data elements in SFD are reflected in the SFD_STAR)

A summarized version of these same transactions is posted to the SFS General Ledger, which means the summarized transactions are part of the GL_STAR (the part of the UW Financial Datamart that holds detail from SFS ACTUALS and STD_BUDGET journal transactions).  The details of the PI database, (SFD), support the summary of those transactions in the SFS General Ledger and GL_STAR.  Likewise, the PI expense and encumbrance transactions of the GL_STAR are supported by details in the SFD_STAR.  A drilldown relationship exists between these two STARS.  This relationship is recorded in the SFD database (the source of the SFD_STAR) by posting the GL summary journal line reference on every detail transaction in SFD.  The journal line references are the links that tie the two STARS together because they are recorded in both the GL_STAR and the SFD_STAR.  The balance sheet offsets created by the GL Journal process are not stored in the SFD Star (e.g. cash).

The SFD Star encompasses salary payments, employer share of fringe benefits, salary payment encumbrance liquidations, salary encumbrance transactions, salary cash transfers, and the encumbrance effects of salary cash transfers.  

Note: In some cases, payroll transactions (like check corrections or fringe adjustments) are posted directly to the SFS General Ledger.  These transactions are loaded to the GL_STAR instead of the SFD_STAR.  Thus, a full picture of payroll related detail transactions can only be derived form a query that pulls detail from both STARS.
The PI salary and fringe information is available either in WISDM or via Brio access to the SFD Star tables.  This document will discuss how to view information from either source.

Access to SFD Information
Access to the SFD Information is granted through the WISDM Administrator for both WISDM and Brio.  Initially, DOIT will grant everyone that has access to view payroll data access to the salary and fringe detail within WISDM.  WISDM Administrators will need to grant access to the SFD_STAR in Brio the same way they grant access to the GL_STAR.  For more information on setting up users to access these stars in WISDM, refer to the WISDM Administrator Manual, which can be found on the UWSA website at http://www.uwsa.edu/fadmin/sfs/data1.htm.
When using Brio, remember that row level security is implemented in the SFD_STAR, meaning you will only be able to see the business units for which you have authorization to view, which requires additional setup within WISDM by the WISDM business unit administrator.  In WISDM, you will be limited to viewing what is granted in your user rights (business unit, deptID, fund, etc.). 
Journals used in SFD Star

The following journal prefixes are the Journal ID’s that are loaded into the SFD Star from Payroll Interface (PI).  

	Journal Prefix
	Journal Source Code
	Description

	PJ
	SFD
	Detail salary payments from payroll calcs

	FB
	SFD
	Detail employer share of fringe benefits from payroll calcs

	PT
	SFD
	Salary cash transfers that originate in SFD

	FT
	SFD
	Employer share of fringe benefits that are generated by salary transfers that originate in SFD

	PE
	SFD
	Salary encumbrance transactions that originate in SFD.  Examples are: create, add, deduct, cancel, transfer, & open.

	PP
	SFD
	Salary encumbrance liquidations that are derived from posting a payroll in SFD.

	LT
	SFD
	Salary encumbrance adjustments that results from posting a salary cash transfer in SFD.  


SFD Information in WISDM

When viewing payroll data in WISDM, your options are to view either encumbrance information or salary and fringe information, as seen on the main menu:
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Encumbrance Appointment Search in WISDM
The encumbrance search allows the user to see the salary amount encumbered and the total amount paid to date.  (The encumbrance search feature is expected to be a substitute for GENR and INQR, the legacy mainframe inquiry TP transactions).  When “Encumbrance” is selected from the Appointment Searches menu, the following search screen appears:
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This query page is similar to WISDM’s PO search page, except that it displays only salary-related records.  The results of this query is a summary of all the payroll-related transactions that meet the criteria, summarized by appointment id, funding coding,  original amount, total-paid, and open balance.  (The system identifies payroll-related transactions by “account pay type,” which is a new attribute connected to the SFS Account Code and is maintained by UW System.  In the context of this report, it refers to payroll account codes, like “classified regular pay”).  

It is possible that some of the records will not have an appointment ID.  This happens when payroll transactions are posted to SFS without an appointment ID.  These transactions get included in the report because they have an account pay type that indicates they are payroll transactions.  The transactions will appear separately on the list of results.  Examples of these transactions are check corrections and fringe adjustments done by Central Payroll processed through the legacy system.  They may also include encumbrance and/or salary cash transfers done by permanent interface campuses if they choose not to use PI for those functions.  (These transactions post directly to SFS General Ledger and will not have the SFD journal prefixes.)
The following fields are used to search encumbrance data (the assumption is made in the examples that the user has authorization to the entire business unit.  Results may very if this is not the case.):

Fund – Enter one fund (example 106).  Results will be returned for all information that is a part of fund 106.  For more information on funds, see: http://www.uwsa.edu/fadmin/campus.htm.
DeptID – Enter the six-digit identifier for the department.  The following search options are available when performing a search using DeptID:

· Matches Exactly – Enter one complete Department ID (example 503700).  Results will be returned for information related to Department 503700 only.

· Contains – Enter part of a Department ID (example 503).  Results are returned for all Departments with ‘503’ in it.

· Starts with – Enter part of the beginning of a Department ID (example 50).  Results will be returned for all Departments that begin with ‘50’.

· Between – Enter two Department IDs, results will be returned for all Departments that fall between the numbers you entered, including the two entered.

Project – Enter a complete project code (Example 118T010).
Program – Enter the appropriate program code.  Valid payroll program codes are:

	Value
	Description
	Value
	Description
	Value
	Description

	0
	Student Services
	4
	Research
	8
	Auxiliary Expenses

	1
	Institutional Support
	5
	Public Service
	9
	Financial Aid

	2
	Instruction
	6
	Academic Support
	F
	Farm Operations

	3
	Hospitals
	7
	Physical Plant
	
	


Account – The following search options are available when performing a search using account:
· Exact – Enter one account code to see the encumbrance information posted to the account (example 1531)

· Contains – Enter part of one account number to see all encumbrance information that has the part of the account number (example – 153 will bring back all accounts that begin with 153 (1530 – 1539), and any account with 153 in it (4153, 6153, etc.)

· Starts With - Enter part of one account number to see all encumbrance information for the accounts that start with the number you entered (example – 153 will bring back all accounts that begin with 153 (1530 – 1539)

· Between – Enter two account numbers to see all encumbrance information posted to any accounts between the two account numbers entered (example – 1531 and 1535 will bring back encumbrance information for accounts 1531, 1532, 1533, 1534, and 1535)

Appt ID – The Appointment ID is an Integrated Appointment Data System (IADS) identifier based on a position and an individual

· Enter the complete Appointment ID with or without the leading zeros (Example 00815908 or 815908)

Name – The following search options are available when performing a search using name:
· Exact – Enter the person’s name in the following format LAST NAME, FIRST NAME MI (example SMITH, JOHN T)

· Contains – Enter part of the person’s name to see all encumbrance information that contains the information entered (example: JOHN will return all information for anyone who has JOHN in their name, regardless if it is in the first or last name)

· Starts With – Enter part of the person’s last name to see all encumbrance information for anyone that has a last name starting with the letters entered (example – JOHN will return information for people whose last name starts with JOHN)

· Between – Enter two names or parts of names to see all encumbrance information for people whose names fall between the information entered (example M and MZ will bring back information for people whose last name begins with M)

Enc Begin Date – The encumbrance begin date is the first date a person will be paid from a specific funding source for a fiscal year.  The following search options are available when performing a search using Enc Begin Date:

· Exact – Enter the exact date the encumbrance began.  Use MM/DD/YYYY (example: 01/06/2003)

· Contains – Enter part of a date that the encumbrance began.  (example 01/ will bring back all encumbrance information for January)

· Starts With – Enter the beginning part of a date that the encumbrance began (example 01/1 will return all encumbrance start dates of January 1, and January 10-19)

· Between – Enter two complete dates (MM/DD/YYYY format) to view any encumbrances that have start dates between the two specified (example 01/01/2003 and 02/01/2003 will return information on all encumbrances with a start date between January 1, 2003, and February 1, 2003, including these two dates.)

Enc End Date – The encumbrance end date is the last date a person will be paid from a specific funding source for a Fiscal Year.  The following search options are available when performing a search using Enc End Date:

· Exact – Enter the exact date the encumbrance ended.  Use MM/DD/YYYY (example: 04/16/2003)

· Contains – Enter part of a date that the encumbrance ended.  (example 01/ will bring back all encumbrance information with an end date in January)

· Starts With – Enter the beginning part of a date that the encumbrance ended (example 01/1 will return all encumbrance end dates of January 1, and January 10-19)

· Between – Enter two complete dates (MM/DD/YYYY format) to view any encumbrances that have end dates between the two specified (example 01/01/2003 and 02/01/2003 will return information on all encumbrances with an end date between January 1, 2003, and February 1, 2003, including these two dates.)

Status – The Status shows the encumbrance status recorded on every encumbrance transaction. 
-  Values are A (active), K (cancelled), and T (transferred) 
Person ID – The person ID is the unique identifier assigned by Central Payroll (must use leading zeros to access data).  The Person ID is used in these views in place of the SSN.
Records per Page: Select the number of result records to view on each page.  The options are 10, 25, 50, 100, and 500.

When the results are returned, they are sorted in the following order:

· Individual information, summed for entries without a Person ID (data from the GL)
· Individual information, summed for entries with a Person ID (data from SFD)
· IMPORTANT: Since some entries may not have a Person ID, there could be two lines for one individual, one for the entries with a Person ID, and one for the entries without a Person ID.

You can search on any one or combination of the above fields.  In the following example, a search is performed on fund 375 (not a real fund).  Click on submit, and the following information is retrieved:
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All of the detailed salary transactions for fund 375 are returned.  There are hyperlinks to see the encumbrance amount (Orig Amt) and total paid for each line.  Also shown is a “Balance” field, which is the encumbrance amount less total paid.  The results are grouped by Appointment ID.  Results will be returned for any appointment that is included in fund 375, even if the funding is across multiple funds, as seen above.  There are entries for fund 375, and also for fund 444.  To see the detail that makes up the total, click on the hyperlinked field.  If we select the last line of the Tot Paid (800.00), we see the detail that makes up the total, as seen here:

NOTE:  The results screen will show ALL payments for an appointment; those that are encumbered and those that are not (i.e., overtime, lump sums, etc.)
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Notice the “Edit Custom View” hyperlink.  If you click this, you can select the columns that are returned on this drilldown page.  

One can also view the encumbrance information detail.  If we select the second Orig Amount (Encumbrance) line (34,855.00) from the results, all transactions that have contributed to the encumbrance amount will be displayed, as seen here:
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The ability to change the information displayed in the detail is also available by clicking on the “Edit Custom View” link.  This is a list of available fields that can be returned in the detailed results when viewing the payment data:
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This is a list of available fields that can be returned in the detailed results when viewing Encumbrance data:
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Salary/Fringe Search in WISDM

One can also view specific payroll and fringe information within WISDM.  Click on the “Salary/Fringe” link from the main menu, and the following search screen will appear:
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This query page is similar to the Encumbrance Search page, except that it displays only actual salary and fringe-related expense records, not Encumbrance information.  The query defaults to return both fringe detail and salary detail unless specified.   The query results are a summary of all the payroll-related transactions that meet the criteria, summarized by appointment id, person id, and funding coding.  (The system identifies these transactions by “account pay type,” which is a new attribute connected to the SFS Account Code and which is maintained by UW System.  In the context of these results, it refers to salary payment account codes and to actual fringe account codes).  It is possible that some records will not have a PERSON_ID, which can result in one employee having two lines in the results, one summed where the details contain a PERSON_ID, and one summed where the details do not contain a PERSON_ID.  This query is intended as a substitute for GENT, the legacy mainframe inquiry TP transaction.  
Data from both the GL_STAR and the SFD_STAR are returned in the results.  If a line does not contain both the PERSON_ID and the APPT_ID, this line came from the GL_STAR.  The results are ordered to first show the GL_STAR results (if any), then the SFD_STAR results.  The fields used in the query are:

Fund – Enter one fund (example 106).  Results will be returned for all information for fund 106.
DeptID – The six-digit identifier for the department.  The following search options are available when performing a search using DeptID:

· Matches Exactly – Enter one complete Department ID (example 503700).  Results will be returned for information related to Department 503700 only.

· Contains – Enter part of a Department ID (example 503).  Results are returned for all Departments that contain ‘503’ anywhere in the DeptID.

· Starts With – Enter part of the beginning of a Department ID (example 50).  Results will be returned for all Departments that begin with ‘50’.

· Between – Enter two Department IDs, results will be returned for all Departments that fall between the numbers you entered, including the two entered.

Project – Enter a complete project code (Example 118T001)

Account – Enter one account to return information specific to the account (Example 1531)

Appt ID – Enter an Appointment ID with leading zeros (Example 00815908).  
Appt Type – Search is based on IADS, or PI
· IADS appt type is based on the major personnel categories.  The choices are: 

	Code
	Definition
	Code
	Definition
	Code
	Definition

	AS
	Academic Staff
	ET
	Employee in Training
	OT
	Other

	CJ
	Classified Project
	FA
	Faculty
	SA
	Student Assistant

	CL
	Classified LTE
	LI
	Limited Appointment
	SH
	Student Help

	CP
	Classified Permanent
	LS
	Lump Sum
	
	


· PI appt type groups the IADS appt types into four major salary categories.  The choices are: CLSF (Classified), UNCL (Unclassified), STU (Student Help), and LTE (Limited Term Employment)

Acct PD – Accounting Period from SFS.  The following options are available:
· Exact – Enter one accounting Period (1-12)

· Contains – Enter part of one accounting Period (example 1 will bring back transactions that were posted in period 1, 10, 11, and 12)

· Starts With – Enter the first digit of one accounting period (ex. 2 will only bring back period 2

· Between – Enter two accounting periods, and information will be returned for all transactions that occurred between the two periods (Example 1-6 will bring back all transactions that were posted in periods 1, 2, 3, 4, 5, and 6)

Name – The following search options are available:
· Exact – Enter the person’s name in the following format LAST NAME, FIRST NAME (example SMITH, JOHN)

· Contains – Enter part of the person’s name to see all payroll information that contains the information entered (example: JOHN will return all information for anyone who has JOHN in their name, regardless if it is in the first or last name)

· Starts With – Enter part of the person’s last name to see all payroll information for anyone that has a last name starting with the letters entered (example – JOHN will return information for people whose last name starts with JOHN)

· Between – Enter two names or parts of names to see all payroll information for people whose names are between the information entered (example M and MZ will bring back information for people whose last name begins with M)

Calc ID – Enter the Calc ID associated with the payroll for which you are searching.  Calc ID numbers are nine digits long.  The following search options are available when performing a search using Calc ID:
· Exact – Enter the complete nine digit Calc ID (example 200210100).

· Contains – Enter part of the Calc ID to see all the payroll information for all payrolls that contain the digits you entered (example: 200210 will return any payroll information that is related to a Calc ID with 200210 anywhere in the field)

· Starts With - Enter part of the Calc ID to see all the payroll information for all payrolls that start the digits you entered (example: 200210 will return any payroll information that is related to a Calc ID that starts with 200210)

· Between – Enter parts or entire Calc IDs in the two fields to see payroll information related to all Calc IDs that fall between the two numbers (example 200210100 and 200210200 will bring back all payroll information for any Calc ID that is between 200210100 and 200210200, including both numbers entered.)

SCT ID – Salary Cash Transfer (SCT) ID.  SCT ID will be implemented with the SCT application.  The SCT ID is a unique document number assigned to every completed entry.
Voucher – 7-character voucher number assigned to the payment or fringe benefit expenditure by the payroll system.
Transactions – There are three radio buttons, select the one that you want for results.  The default is to display all salary expense records that meet the selection criteria.  However, the user can view fringe records or both salary and fringe benefit detail transactions via the radio buttons.
Detail Only Check Box – Check this box if you want to view only detail payroll information.  The summary will not be shown; instead, the detail information will be loaded.
· IMPORTANT: Since some entries may not have a Person ID, there could be two lines for one individual, one for the entries with a Person ID (from SFD_STAR), and one for the entries without a Person ID (from GL_STAR).

When a search is performed, the following results appear (for this example, the search criteria are fund 444, department 101250, which are fictitious):  
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Clicking on one of the first two lines (ANERSON…) will bring back the following screen:
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Notice that the Source is from LEG, or Legacy.  This information is from the GL_STAR, and that is known because the summary report does not show an APPT_ID for the entry.
Looking back at the summary report, clicking on the last line (JOHNSON, EZRA L) will bring back the following information:
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Notice this information is from the SFD_STAR, as the source is SFD.  The ability to change the information displayed in the detail is also available by clicking on the “Edit Custom View” link.  This is a list of available fields that can be returned in the detailed results:
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SFD Trn Search in WISDM

There is one more search screen available in WISDM to view Salary and Payment Information, the SFD Transaction Search.  The search screen looks like the following:
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As the page states, this page runs against live SFD data.  The search uses two Payroll Interface tables to retrieve data, UW_SFD_FB and UW_SFD_APPT_PMT, depending if Salary or Fringe information is selected.  This search can be used to review Salary Cash Transfers as soon as they are entered.  All Salary and Fringe Benefit payments can be viewed with this query.
The fields used in the query are:

Name – The following search options are available:

· Matches Exactly – Enter the person’s name in the following format LAST NAME, FIRST NAME (example SMITH, JOHN)

· Starts With – Enter part of the person’s last name to see all payroll information for anyone that has a last name starting with the letters entered (example – JOHN will return information for people whose last name starts with JOHN)

· Contains – Enter part of the person’s name to see all payroll information that contains the information entered (example: JOHN will return all information for anyone who has JOHN in their name, regardless if it is in the first or last name)

Appt ID – Enter an Appointment ID with or without leading zeros (Example 815908 or 00815908).  

Fund – Enter one fund (example 106).  Results will be returned for all information for fund 106.
DeptID – The six-digit identifier for the department.  The following search options are available when performing a search using DeptID:

· Is Exactly – Enter one complete Department ID (example 503700).  Results will be returned for information related to Department 503700 only.

· Starts With – Enter part of the beginning of a Department ID (example 50).  Results will be returned for all Departments that begin with ‘50’.

· Contains – Enter part of a Department ID (example 503).  Results are returned for all Departments that contain ‘503’ anywhere in the DeptID.

· List or Range – Enter either two Department IDs with a dash between for a range, or a list of Department IDs with commas between each.  Results will be returned where the Department IDs fall within the list or range entered.

Project – Enter a complete project code (Example 118T001)

Opr ID – Enter the WISDM username of the person that created the transaction.  Only Salary Cash Transfers will have an Opr ID, the regular bi-weekly payroll entries do not contain an Opr ID.
Created Date – Enter the date the entry was created.  The following search options are available when performing a search using Created Date.  Use mm/dd/yyyy format when entering information in the Created Date field.
· Matches exactly – Enter one date.  Results will only be returned for information that meets the date entered.
· Before – Enter one date.  Results will be returned for information that has a created date of before, but not equal to, the date entered.
· After – Enter one date.  Results will be returned for information that has a created date of after, but not equal to, the date entered.
· Between – Enter two dates.  Results will be returned for information that has a created date between the two dated entered, including the two dates entered.
SCT ID – Enter a Salary Cash Transfer ID.  These numbers are automatically assigned by the Salary Cash Transfer system.  The following search options are available when performing a search using SCT ID:
· Matches exactly – Enter one SCT ID.  Results will be returned for information that equals the SCT ID.
· List or range – Enter either two SCT IDs with a dash between for a range, or a list of SCT IDs with commas between each.  Results will be returned where the SCT IDs fall within the list or range entered.

Pending Only – Check this box to view transactions that have not been posted to the SFS General Ledger.    
Transaction Type – There are three radio buttons, select the one that you want for results (Salary, Fringe, or Encumbrances).  The default is to display all salary expense records that meet the selection criteria.  However, the user can view all fringe benefit records or encumbrance records via the radio buttons.

Records per Page: Select the number of result records to view on each page.  The options are 10, 25, 50, 100, and 500.

When a search is performed, the following results appear: (In this example, a SCT ID of 7 is entered.)
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Remember this information is from the SFD tables, and not from the SFD_STAR, as are the other two Payroll Interface Searches (Payroll/Fringe and Encumbrance Searches).  Data seen in this search may not be seen in the other searches, since the SFD_STAR is updated nightly based on posted transactions to the General Ledger.  

The ability to change the information displayed in the detail is also available by clicking on the “Edit Custom View” link.  Not all fields will have data in them, depending on the search performed.  This is a list of available fields that can be returned in the detailed results:
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The columns can also be sorted within the results by clicking on the left or right arrow.  The column will move one column in the direction you choose.
Accessing the SFD_STAR in Brio
The other option of accessing the SFD_STAR is to use a query tool, such as Brio.  Accessing the SFD_STAR with a query tool requires knowledge of both a query tool and the fields within the SFD_STAR.  A data dictionary has been developed, which will help users understand what fields are available in the SFD_STAR.  The data dictionary can be found at http://www.uwsa.edu/fadmin/sfs/payrol.htm.  
If you use Brio Intelligence (the desktop version as opposed to the web version), the SFD_STAR fact table and related dimensions are viewed under the same connection as the GL_STAR and aggregate stars.  However, just because you can see the tables does not mean you have access to the data.  Contact your WISDM Business Unit Administrator for more information.
Dimension Tables Used with the SFD_STAR
The following dimension tables are used exclusively in the SFD_STAR.

Employee History Dimension -This dimension represents the history of attributes for a person who has an appointment in the legacy IADS system or who is paid as a student employee.  If the starting date is not included in IADS, the default of January 1, 1900 is used.    

Appointment History Dimension - This dimension represents the history of attributes for an appointment in the legacy IADS system.  If the starting date for the appointment is not included in IADS, the default of January 1, 1900, is used.  

Payroll Calc Dimension - This dimension represents attributes specific to an individual calc.  The source table for this dimension is a copy of the legacy CALC table from DB2.  

SFD Transaction Dimension - This table represents attributes specific to an SFD transaction (e.g. calc or SCT). 

The following dimension tables are shared dimension tables used in both the SFD_STAR and the GL_STAR.
Account Dimension – Contains Account information
Date Dimension – Contains Date and Accounting Period information
Chartfield Dimension – Contains Chartfield information (BU, Fund, Dept, Program, Project)
Department Dimension – Contains Department information
Project Dimension - Contains Project information
Journal Reference Dimension – Contains detailed information relating to the Journal Header and Journal Line information.  (This dimension can be used to link the SFD_STAR to the GL_STAR, if needed.  Detail payroll information is found in the GL_STAR for entries made prior to the inception of the SFD_STAR.  With the inception of the SFD_STAR, only summary payroll information is found in the GL_STAR.  Refunds and/or fringe adjustments done by Central Payroll will also only be in the GL_STAR.)
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