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HOW TO MAINTAIN THE QUERY SELECTION MENU MACROS:

SUMMARY OF THE NVSION QUERY SELECTION MENU:

1. When navigating into PEOPLETOOLS / NVISION a macro page called NVSUSER.XLM opens.  This is a huge macro file.  This document covers how to maintain the various macros contained in this file.

2. Along the left hand column each business unit has a macro.  The following campuses maintain their own .xlm macro file outside of NVSUSER.XLM.  Basically when you click on UWEXT / UWMIL / UWCOL, a campus specific macro .xlm page will open.  All of the other business units pages are inside the NVSUSER.XLM as a tab.  All of these tabs are maintained by system.  We SHOULD only have one or two people saving the NVSUSER.XLM file to avoid file corruption.

3. There are 2 different macros used throughout the worksheet (1) Visual Basic macros and (2) Excel 4.0 macros.  To edit visual basic macros you will be in Visual Basic Editor.  To edit Excel 4.0 macros you will be in a tab within the NVSUSER.XLM file.

1. The master NVSUSER.XLM file is kept in 
\\psfin-nt1\sfs\nvision\layout\uwplt.  All updates are made to this one.  Then the file is MARKED as READ ONLY and copied to 
\\psfin-nt1\sfs\nvision\layout [which is the default for most users], and \\psfin-nt1\sfs\nvision\layout\uwwtw\layout [which is WTW’s default].  

NEVER SAVE OVER THE \\psfin-nt1\sfs\nVision\layout\uwwtw nvsuser.xlm file!!!!  This is the PURPLE PAGE.  It has the same name but is much smaller than our version of nvsuser.xlm.

OVERALL PURPOSE:

The overall purpose of the nVision Query front-end spreadsheet is to provide a user-friendly interface to the PeopleSoft Query Tool.  We used the delivered NVSUSER.XLM spreadsheet macros to link tabular nVision report requests, which invokes the Query.  The output from this Query is preformatted, and many contain pivot tables and subtotal sort macros providing several views of the same data set.  All of this was done using PeopleSoft delivered reporting tools.  Users can invoke Queries without having access to the Query tool.  In addition very little training is needed to use the worksheet.  The worksheet provides an easy method for organizing Queries.  In our case we have built a separate worksheet tab for each PeopleSoft module.  We also use the NVSUSER.XLM page as a front-end inquiry panel for users to view report output.

Read the following .ppt before continuing:

\\Psfin-nt1\sfs\All Documentation\PeopleTools Ref docs [nvs, tree mgr]\nVision Qry page - heug_2001_session 5107.ppt  

HOW TO ADD AN EXCEL 4.0  MACRO TO THE NVSUSER.XLM PAGE:

The macro buttons linked to the tabular nVision reports use the Excel 4.0 macro.  The macro basically is programmed to open a report request and run it.  Most of the tabular nVision report requests are saved under the UWADM business unit.

2. Prior to opening nVision go into the configuration manager.

3. Go to the nVision tab

4. Change the REPORTS LAYOUT DIRECTORY from
\\psfin-nt1\sfs\nVision\layout to \\psfin-nt1\sfs\nVision\layout\uwplt
5. Navigate to \\psfin-nt1\sfs\nVision\layout\uwplt in explorer and ensure that the NVSUSER.XLM is not marked READ ONLY.

6. Navigate to PEOPLETOOLS / NVISION, the NVSUSER.XLM file should open.  Ensure it is not marked READ ONLY.

7. Before saving the NVSUSER.XLM file be sure you are located on the QRY tab in the upper left hand corner.  Also, be sure that any pages you changed are returned back to the upper left hand corner. 

8. Go to the page you need to add the macro.  

9. Highlight 1 row with a macro and a blank row below it.  Click EDIT / COPY

10. Navigate and HIGHLIGHT the row you want to add the new button to and RIGHT MOUSE CLICK – then choose INSERT COPIED CELLS.  

11. Create a new .xnv and link it to your new Query.

12. Create a new report request.  We try to sequentially # them by the various pages.  For example the report requests on the JRNL DETAIL page are all saved under UWADM and begin with Q_JRNL.  I usually click on a button that is close to what I’m doing then look at the name.  Then go see what the last # we used was, then save it with the next #.  Be sure to link the new .XNV file to the report request.

13. Update the TEXT on the copied macro button by right mouse clicking on the button and choosing – EDIT TEXT.  Change it to the applicable report number.  Also, change the description of the report just like you would any cell in an Excel worksheet.

14. Update the macro by right mouse clicking on the button – then click assign macro.  Click EDIT / COPY on the Macro name field – Click Escape.  Click F5 – Paste in the macro name.  This will take you to the macro that is currently hooked to your button.

15. Highlight the BLANK row above where the macro starts and all of the macro rows.  4-rows should be highlighted.  Click EDIT / COPY.

16. The macros are in order.  Navigate down to where your macro should go.  Highlight the first blank row below where your macro should be inserted.

17. Right mouse click and choose INSERT COPIED CELLS.  There should be a blank row above and below your macro.

18. Change 2 items in the macro code.  (1)  The first row should be equal to your report request name.  (2)  The second row should also be changed to be equal to your report request name.  

19. Return back to the button you just created.

20. Link the new button to the new macro by right mouse clicking on the button and selected ASSIGN MACRO.

21. Navigate down to the first row of your macro and click on that cell only.  Click OK.  You do not have to highlight the entire macro because it will continue running until a blank row is encountered.

22. You have now linked your new button to the new macro. 

23. Test it out to ensure (1) the correct .xnv is referenced in the report request (2) the button is pointing to the correct macro.

24. Return your mouse to the upper left hand corner of the worksheet.  Return to the default page and ensure that this page is also saved with your mouse located in the upper left hand corner.

25. Ensure that the QRY tab is the left most tab.

26. Save.

27. Navigate to \\psfin-nt1\sfs\nVision\layout\uwplt and make the NVSUSER.XLM read only.

28. Copy the \\psfin-nt1\sfs\nVision\layout\uwplt\nvsuser.xlm  and all of the layouts or .xnv files just created to \\psfin-nt1\sfs\nVision\layout.

29. Save the same files to \\psfin-nt1\sfs\nVision\layout\uwwtw\layout
30. NEVER SAVE OVER THE \\psfin-nt1\sfs\nVision\layout\uwwtw nvsuser.xlm file!!!!  This is the PURPLE PAGE.  It has the same name but is much smaller than our version of nvsuser.xlm.

31. Change the REPORTS LAYOUT DIRECTORY from
\\psfin-nt1\sfs\nVision\layout\uwplt back to \\psfin-nt1\sfs\nVision\layout
HOW TO ADD A VISUAL BASIC MACRO TO THE NVSUSER.XLM PAGE:

The following actions use a visual basic macro vs an Excel 4.0 macro:
(1) Navigating between tabs within the NVSUSER.XLM file (2) The macros that RESET THE DEFAULT DIRECTORY (3) The macros that take you directly to directory.  (4)  Macros that open other worksheets.  Many of them open a print macro worksheet.

1. Prior to opening nVision go into the configuration manager.

2. Go to the nVision tab

3. Change the REPORTS LAYOUT DIRECTORY from
\\psfin-nt1\sfs\nVision\layout to \\psfin-nt1\sfs\nVision\layout\uwplt
4. Navigate to \\psfin-nt1\sfs\nVision\layout\uwplt in explorer and ensure that the NVSUSER.XLM is not marked READ ONLY.

5. Navigate to PEOPLETOOLS / NVISION, the NVSUSER.XLM file should open.  Ensure it is not marked READ ONLY.

6. Before saving the NVSUSER.XLM file be sure you are located on the QRY tab in the upper left hand corner.  Also be sure that any pages you changed are returned back to the upper left hand corner. 

7. Go to the page you need to add the macro.  

8. Copy a macro that you wish to clone. 

9. Right mouse click on your new macro and choose EDIT.  This will open VISUAL BASIC EDITOR.  Highlight the macro you want to clone and choose edit copy.  

10. Click Edit / Paste.

11. Be sure to change the macro name.  The macro name is followed by the word SUB.  

12. Modify the macro as needed.

13. Close the VISUAL BASIC editor – WITHOUT SAVING.  When you save the NVSUSER.XLM worksheet the macro changes are automatically saved with it.

14. Link your new button to your new macro.

15. Change the description on your macro button.

16. Test it out to ensure it works correctly.

17. Return your mouse to the upper left hand corner of the worksheet.  Return to the default page and ensure that this page is also saved with your mouse located in the upper left hand corner.

18. Ensure that the QRY tab is the left most tab.

19. Save.

20. Navigate to \\psfin-nt1\sfs\nVision\layout\uwplt and make the NVSUSER.XLM read only.

21. Copy the \\psfin-nt1\sfs\nVision\layout\uwplt\nvsuser.xlm  and all of the layouts or .xnv files just created to \\psfin-nt1\sfs\nVision\layout.

22. Save the same files to \\psfin-nt1\sfs\nVision\layout\uwwtw\layout
23. NEVER SAVE OVER THE \\psfin-nt1\sfs\nVision\layout\uwwtw nvsuser.xlm file!!!!  This is the PURPLE PAGE.  It has the same name but is much smaller than our version of nvsuser.xlm.

24. Change the REPORTS LAYOUT DIRECTORY from
\\psfin-nt1\sfs\nVision\layout\uwplt back to \\psfin-nt1\sfs\nVision\layout
SUMMARY OF UPDATING THE TABULAR NVISION FOR VERSION 7.5:

We needed to be able to get the tabular nVisons updated in anticipation of going live on the upgraded version 7.5.  We could not change the existing files, because they would become unusable in version 7.0.

Below describes how I am updating version 7.5 .xnv files without disturbing production.

1. Change the REPORTS LAYOUT DIRECTORY from
\\psfin-nt1\sfs\nVision\layout\uwplt back to \\psfin-nt1\sfs\nVision\layout
2. The same NVSUSER.XLM file is used in 7.0 and 7.5.

3. Repeat the following steps for every button that requires a change in version 7.5 either because of the new fieldnames or to improve the Query.  Since we are doing all this maintenance we should ensure that all the Queries contain a project id  and ledger column.

4. Click on the first button.

5. Enter criteria that will not take a long time to process.  

6. If the Query runs without a problem and you are satisfied with it no action is required.  Continue to the next button.

7. Enter criteria that will not take a long time to process.  Assuming it does not work or you wish to change the report…

8. Close the .xls so the applicable .xnv is opened.

9. Click nVision / Save as Layout – Change the .xnv filename from Q**** TO Q75***.

10. Save the Query that it is linked to from UW to UWA.

11. Link the new  Q75**.XNV file to the new UWA query.

12. Save the .xnv file.

13. Open the report request and change the layout that it is hooked to from the Q*** TO Q75****.  

14. Save the report request.

Neal will copy over all of the REPORT REQUESTS where the LAYOUT_ID contains Q75 in SFNEWT to SF75GOLD.  Also, he will copy all Queries that begin with UWA to SF75GOLD.  Then when we go live he will copy them from SF75GOLD to SFNEWT.
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