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PROCEDURE FOR RUNNING PER 13 INDIRECT COST ALLOCATIONS:

The following document will cover three different methods for running the indirect cost allocation for period 13.  Each method results in posting the indirect cost to period 1.  You need to decide which method you prefer.

WARNING :  Method 2 and 3 includes period 13 of the prior fiscal year through period one of the year selected.  The year end close creates period 999 which would also be included in the allocation.  You must insure the year end closing process has not been completed. If it has, you must request UWSA to “unclose” your business unit before the allocation is performed. 
METHOD 1 SUMMARY:
Method 1 involves running the allocation as of period 13; copying the result of the journals to period 1 using a public Query; creating an Excel Upload template from the results of the Query.  Once the Query is run you must delete all period 13 journals.  

In summary running the allocation allows you to use the results to create your Excel Upload template.

METHOD 2 SUMMARY :
Method 2 involves changing all of your allocation rules to a time span that combines PER13 and PER1 data.  After running the allocation as of period 1, the results will include both PER13 and PER1 summed in one journal.

Once you are done with period 1 you will need to change all of your allocation rules back to the time span that only includes the current period. 

In summary the end result is a combined journal for PER13 and PER1.  You do not run a separate allocation process for PER13. 

METHOD 3 SUMMARY :
Method 3 requires a one time change to the time span of “ALLOCATION” on the Pool panel for each allocation step.  Before business units run the July allocations, the ALLOCATION time span will be modified to pickup the periods 13 through period 1 of the fiscal year selected.  Business units would not have to do anything besides run the allocation.

See below for detailed steps on each method.

METHOD 1 STEPS:
1. Run the allocation process using an “as of date” equal to period 13 (7/1).
2. Review the results of the journals, as you would normally do.

3. Navigate to Go / PeopleTools / Query
Open UW_GL_IDC_PER13
You will be prompted for Business Unit / Jrnl id mask / Fiscal Year
         The journal id mask will be …
               EXT is BASE%
               GBY is % [they use auto numbering]
               WTW – Not sure what they use
               ALL OTHER IDC%               

4. Run the Query to Excel.  This worksheet should contain all your journals created from the allocation process.

5. Open an Excel Journal template and use the results from the above Query as your source data.  
…Journal id – i.e. IDC-PER13 or BASE-PER13
...Journal date – Any day in PER 1

6. Upload the journal into SFS

7. Delete all of the journals created from the allocation process located in  period 13.  

8. Run the allocation process for period 1 as normal.

METHOD 2 STEPS:

1. Navigate to 
Go / Process Financial Information / Perform Allocations
Use / Allocations / Pool / CORRECTION

Change the Time Span from PER to PER13&PER1on all of your indirect cost allocations.

The panel should look like the following when you are done:
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2. Once you have changed the time span on the POOL for ALL of your indirect cost allocations go ahead and run them.  
Process them with an “as of date” of JULY 31.

3. Review the journals.

Once the journals are posted change the allocation rules back.
Navigate to 
Go / Process Financial Information / Perform Allocations
Use / Allocations / Pool / CORRECTION

*****Change the Time Span from PER13&PER1 back to PER on all of your indirect cost allocations.  If you forget to do this step you will get identical journals when run PER2 allocations.

METHOD 3 STEPS:  (To use this method, the time span on the POOL panel must be set to the time span of “ALLOCATION”)
1. After period 12 (June) allocations are completed, UWSYS personnel will change time span “ALLOCATION” to pick up periods 13 through period 1 of the year requested.
[image: image2.png]Fle Edt View Go Favoiies

UseAD UseEF UseRZ Process Report Help

=181x]

alsl@|x| a6 GE D= S8 @lel] Hvlsl ]
Tinespors |

Seud: sha

TineSpar:  ALLOCATION  [Change to close 131 for Juy

St Year T Type: [Folative to Comont Vear 5
Stat Period: |13 Type: [Rbvoite Porod 5
End Yo T Type: [Relaive o Corent Year 5
End Period: Type:

Colondar:  [CC ] Moy Cleg ot

I” Include Balance Forward
T Include Adjustments

[ B [TimeSpars

[5dd




2. Business units run the allocation with an “as of date” of July 31st.

3. After period 13 & period 1 (July) allocations are completed, UWSYS personnel will change time span “ALLOCATION” to pick up only the current period of the year requested.
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