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FISCAL YEAR MAINTENANCE:

1. Budget Year

2. Budget Control

3. Detail Monthly Calendar [CC]

4. Detail 1099 Calendar [TX]

5. Daily Calendar – Used for the daily balance ledger – LEDGER_ADB

6. Budget Summary Calendar

7. Budget Fiscal Year Transactions

Budget Year

Maintaining and controlling budgets by budget year is essential to fund accounting. The Budget Year defines valid years for setting up budgets. This table will be shared by all institutions, and is setup under the SetID SHARE. Budget Year will be maintained by UW System.

Path: Define Business Rules, Design Chartfields, Use, Budget Year.
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Budgetary Control 

The Budgetary Control panels enable you to specify which Chartfield values you want to control when setting up budgets. All Budgetary Controls are identified as business unit specific and are setup as necessary.

Budgetary controls under the following control panels are available:

· Budgetary Control Parameters-SETUP

· Appropriation Control – NO SETUP 

· Organizational Control -  SETUP

· Revenue Estimate Control – NO SETUP

· Project/Grant key – SETUP

Budgetary Control Parameters

Use the Budgetary Control Parameters panel allow for different budgetary structures among the funds, programs, organizations, and other entities within your accounting system.  Use the parameters delivered with your system.  Just add the next budget year for each business unit.

Path: Define Business Rules, Control Public Sector, Use, Budgetary Control Parameters
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Organization Budget Control

Use the Organizational Budget Control panel to select the Chartfield values to which Budgetary Control applies for organization budgets.  You can also copy Organization Budget Control definitions to different valid budget years. This table and will be setup as needed.

Path: Define Business Rules, Control Public Sector, Use, Organization Budget Control.

Organization Budget
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Control Panel:
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Path: Define Business Rules, Control Public Sector, Use, Project/Grant Key

Project/Grant Key
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Control Panel:
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DETAIL MONTHLY CALENDAR

The Accounting Calendar defines the time periods to which you post transactions. Because calendars are stored in tables, you can share them across business units, helping to provide consistency in period dates.

Detail Calendars

Detail Calendars define how many accounting periods are in your fiscal year and the beginning and ending dates for each period.  They also determine when the accounting period transactions and journals entries will post to. For UWS, the monthly closing calendar and 1099 reporting calendar have been established under SetID SHARE. This is a System maintained panel.

Path: Define Business Rules, Define General Options, Use A-D, Detail Calendar.

To add a monthly closing calendar for the year 2002, Update/Display Detail Calendar panel for the year 2001 and Insert Row (F7) after the last entry. Change the Year field to reflect 2002 and type the appropriate information in the other fields. The screen print below is an illustrated example of the step above. This is a System maintained panel.
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Detail Calendar

Continue adding a row for each period.  The last period will be 7/1/2002 – Period 13:  The 2002 calendar will be:

	Year
	Period
	Abbrev
	Per Name
	Begin Date
	End Date

	2002
	1
	JUL
	Period 1
	2001-07-01
	2001-07-31

	2002
	2
	AUG
	Period 2
	2001-08-01
	2001-08-31

	2002
	3
	SEP
	Period 3
	2001-09-01
	2001-09-30

	2002
	4
	OCT
	Period 4
	2001-10-01
	2001-10-31

	2002
	5
	NOV
	Period 5
	2001-11-01
	2001-11-30

	2002
	6
	DEC
	Period 6
	2001-12-01
	2001-12-31

	2002
	7
	JAN
	Period 7
	2002-01-01
	2002-01-31

	2002
	8
	FEB
	Period 8
	2002-02-01
	2002-02-28

	2002
	9
	MAR
	Period 9
	2002-03-01
	2002-03-31

	2002
	10
	APR
	Period 10
	2002-04-01
	2002-04-30

	2002
	11
	MAY
	Period 11
	2002-05-01
	2002-05-31

	2002
	12
	JUN
	Period 12
	2002-06-01
	2002-06-30

	2002
	13
	CLO
	Period 13
	2002-07-01
	2002-07-01


DETAIL 1099 CALENDAR

Path: Define Business Rules, Define General Options, Use A-D, Detail Calendar.

To setup 2002 open up 2001 in update display mode and add applicable lines:
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Q1 was inserted in the above print screen – continue to F7 to insert Q2-Q4.  

Save.

If you view the TX calendar for 2002 you should have the following:
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DAILY DETAIL CALENDAR

Prior to setting up this calendar, you must determine how many days are in fiscal year.  In 2002 the start date is 7/1/2001 and the end date is 7/1/2002 which is 366 days.

Path: Define Business Rules, Define General Options, Use A-D, Daily Calendar, Update Display
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CLICK OK
The following panel will appear:
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Click the LIGHTNING BOLT icon

The following prompt will appear:


For Fiscal Year 2002 replicate the following:

Click OK

The DAILY calendar will automatically be created.  Here’s a print screen of the first and last DT calendar:  Notice there is an accounting period for each day giving you 366 periods.


Budget Summary Calendar 

Budget Summary Calendars are defined to create valid posting periods for controlled budget ledgers.  When you tie Budget Summary Calendars to budget ledgers, you can post controlled budget transactions to the valid (open) periods and store summarized budget balances. The Budget Summary Calendars are based on the budget years defined in Design Chartfields, Use, Budget Year.  Budget Summary Calendars are created under SetID.  This panel is UW System maintained.

Path: Define Business Rules, Define General Options, Use A-D, Budget Summary Calendar.

Summary Calendar

Panel:

Budget Fiscal Year Transactions

The Fiscal Year Transaction panel must be set up for each Business Unit created.  All the transaction types that your organization will use must be defined in this panel.  The Budget Checking Module (BCM) looks at the Fiscal Year Transaction panel for valid transaction data.  This panel must be set up before processing actual transactions.  In the Fiscal Year Transaction panel, you can secure and restrict time periods for the posting of different transaction types.  Fiscal Year transactions are Business Unit specific.  

Note:  If today is 7/1/2000 and you are posting a journal dated 5/15/1999, you must change the end date on 2000 to be equal to 7/1/2000 or greater.  The bcm process looks at today’s date vs the journal date.

Path: Define Business Rules, Define General Options, Use E-P, Fiscal Year Transactions.

Fiscal Year Transaction

Panel:


The following panel will appear:


Replicate the previous years panel, changing the START AND END DATES to the applicable year.

Here is how 2002 should look.


NOTE:  This setup must be done for EVERY BUSINESS UNIT!!!!!

HERE’S what PeopleBooks says about this setup:

Setting Transaction Entry Time Limits 

You must set up the Fiscal Year Transaction panel for each business unit you create.  You need to define all the transaction types that your organization will use in this panel.  The Budget Checking Module (BCM) looks at the Fiscal Year Transaction panel for valid transaction data.  You must set up this panel before processing actual transactions. 

In the Fiscal Year Transaction panel, you can secure and restrict time periods for the posting of different transaction types.  The transaction posting limits you define can span multiple fiscal years; they let you enter and post the corresponding transaction type at any time within the posting date limits.  The time period defined by the date limits is based on the system date; however, the transactions you post within the date limits apply to the fiscal year you specify regardless of the system date on which the posting occurs.  

The start and end dates must be the actual dates (not the fiscal year dates) that you want the Budget Checking Module (BCM) to accept for a particular transaction type.  For example, assume that your institution is in its fiscal year 1999 which runs from 07/01/98 to 06/30/99.  Also, assume that today is 09/01/98.  If you want to permit the posting of Accounts Receivable items for the next fiscal year, you need to add a row on the Fiscal Transaction Panel for the fiscal year 2000 and transaction type "Account Receivable Item."  The start date would be 07/01/99 and the end date should be 06/30/2000.

Conversely, if you do not want to permit the posting of items for fiscal year 2000 during the 1999 fiscal year, you should enter a row with a start date of 07/01/99 and 06/30/2000.  If you try to post a transaction for fiscal year 2000 on any date during fiscal year 1999, the BCM will fail the transaction with the message "Invalid Date for Fiscal Year Transaction."

You can define time limits for the following transaction types:

·
Account Receivable Item

·
Account Receivable Payment

·
Account Receivable Refund

·
Encumbrance Transaction

·
Expended Amount (Voucher)

·
Inventory Shipment from Req.

·
Journal Unpost

·
Journal Voucher

·
Payment - No Reference

·
Pre-Encumbrance

·
Purchase Order

·
Purchase Requisition

To define posting date limits for the different transactions you enter, choose Go, Define Business Rules, Define General Options, Use E-P, Fiscal Year Transaction.

  Fiscal Year Transaction

Select the Transaction Type from the drop-down list.  With the Start Date and End Date fields, you define the dates within which you can post the transaction type you choose.  Press F7 to add a line and define posting limits for a different transaction type.  You can define one set of date limits for each transaction type.

Also, Add a row to inactivate this budget year as of 7/1/2002.  This Inactive date most likely will need to be extended past 7/1/2002.





Note:  In order to perform this setup, you will need to ACTIVATE THE budget year to equal today’s date or sooner.





When all of this setup is complete change the budget year effective date back.





Note:  In order to perform this setup, you will need to ACTIVATE THE budget year to equal today’s date or sooner.





When all of this setup is complete change the budget year effective date back.





Note:





If this setup is not done you will get an error when attempting to budget check journals containing a project grant chartfield.  





This is  a good place to check if users complain of budget checking errors.





We may want to reconsider the description field.  I’m not sure if it’s necessary to indicate the FY.  This field can be used by nVision and is confusing at times when this entire description prints out.





Change this to be equal to the days in the fiscal year you are creating.  In 2002 the number will be 366 [7/1/2001 – 7/1/2001].





For the PO Rollover process the budget years must overlap.   It is likely that these periods will need to be updated at the time you are running PO Rollover.





See the PO rollover documentation for more detail on how these from and to periods should be setup.





     Note:  Leave JOURNAL VOUCHER open longer.  This is because journals for FY 2002 will be posted after July 1. 
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