DELETING AN ASSET VIA MASS CHANGE

Note:  Assets can only be deleted if the corresponding accounting entries have not been journal generated to the GL REPORTS ledger.
1. Navigate to:
GO / MANAGE ASSETS / INTERFACE ASSET INFORMATION
USE / AM MASS CHANGE DEFINITION / Description
UPDATE-DISPLAY
… Click OK
….Choose Delete_Asset_WO_Jrnls [if you do not have one choose ADD vs UPDATE-DISPLAY]

Note:  Only system has security to do this.  To grant  security to additional users you need to go to GO / PEOPLETOOLS / MASS CHANGE / MASS CHANGE OPERATOR SECURITY – CHOOSE PRIMARY CLASS OF THE USER AND ADD THE ASD - Asset Deletion as an authorized template.


2. No change needs to be made to the DESCRIPTION tab.
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Click on the Criteria and Defaults  tab and replicate the below panel changing applicable fields as necessary:


4. Next Click on the AM SPECIFIC FIELDS tab.  Use 01/01/1900 for Transaction Date and use TODAY’S DATE for ACCOUNTING DATE.  You have already specified asset id so there is no need to get specific dates here.  CLICK NEW and note the INTFC ID and OPEN TRANSACTION ID number.  These 2 numbers will be used in the last step of this procedure.
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5. Next Click on the GENERATE SQL tab.  Perform the following steps in this panel:

a. Click CLEAR SQL button

b. Click SAVE

c. Click GENERATE SQL button

d. Click Count

e. Ensure that the count is equal to the # of assets you were going to delete.

f. Click SAVE


Close OUT of the above panel












6. The following process will get the assets in the staging area to be deleted.
Navigate to:
GO / MANAGE ASSETS / INTERFACE ASSET INFORMATION
PROCESS / MASS CHANGE / UPDATE-DISPLAY
… Click OK
….Choose ALLJOBS

Replicate the following run control panel:

Run the above process on the PSUNX server















7. Perform the following to ensure the above process tagged all of the assets you intended to delete:

Navigate to:
GO / MANAGE ASSETS / INTERFACE ASSET INFORMATION
USE / LOAD PREVIEW – FINANCIAL PROCESS / MASS CHANGE / UPDATE-DISPLAY
… Click OK 
Review the list of and ensure the assets you wanted to delete are there.  The asset id is all the way to the right on the search box.

Notice how the Load status is still pending.


8. Run the process that will delete the assets from the database:

Navigate to:
GO / MANAGE ASSETS / INTERFACE ASSET INFORMATION
PROCESS / TRANSACTION LOADER / UPDATE-DISPLAY
… Click OK
….Choose ALLJOBS

Follow the following steps

a. Select System Source PS/AM Batch
b. Choose a LOAD TYPE ASD
c. Choose load status of NEW

d. Click flashlight

e. You should see the TRANS LOAD ID from step 4 displayed 

f. Leave the request id equal to 1

g. Put the TRANS LOAD ID in the FROM and TO field.  This is from step 4 and should be displayed on the panel.

h. Choose System Source PS/AM Batch
i. Click ALWAYS

j. CHANGE the LOAD status to DON
k. Run this process on SERVER  - PSUNX
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9. Verify that all of the above steps were successful and the asset is actually deleted.

Navigate to 
GO / MANAGE ASSETS / MANAGE ASSETS
USE / ASSET BASIC INFORMATION / UPDATE-DISPLAY
… Try opening the asset or asset you deleted.  It should not be there proving that all of the above steps were successful.

The operator field you choose depends on what you need to delete.  I.e. If you need to delete a range choose between.  The 00000005 in this example represent the ASSET_ID.  In this example we are deleting asset 1-5.





 BUSINESS UNIT





CLICK NEW and note the INTFC ID and OPEN TRANSACTION ID number.  These 2 numbers will be used in the last step of this procedure.
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It is important that you follow the above steps a-k IN SEQUENCE.  The panel shown below is where the above steps a-k takes place.
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