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Clearing of the GPR FUND and PROGRAM REVENUE cash balance:

SUMMARY OF PROCESS:

Process computes the balance of:

ACCOUNT -       6100

FUND_NODE -  GPR_FUNDS_TO_CLEAR [tree SHARE_GPR_TO_CLEAR]
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Creates a .txt file that is in the format to be loaded as a journal entry.  This .txt file will:

· CR 6100 for the amount computed above and….

· DB 8700 for the amount computed above.

STEP 1:
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Navigate to 
GO / PROCESS FINANCIAL INFORMATION / PROCESS JOURNALS
PROCESS / ZERO GPR CASH TRANSFER / ADD [first time only] 
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PANEL PARAMETERS:
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STEP 2:

While the above process is running [Can take up to 20 minutes to run], run the following Query:


Navigate to GO / PEOPLETOOLS / QUERY – Open the following Query:  UW_GPR_FUNDS_TO_CLEAR and UW_GPR_JRNLS_FUND_TO_CLEAR
The first one is based on the ledger and the second one is based on the JRNLS.
This Query uses the same criteria that the process in STEP 1 does.  You should be able to match the totals on this Query to the journal lines that will be created.  Before editing the jrnl run the UW_GPR_JRNLS_FUND_TO_CLEAR to be sure it nets to zero.  Once the jrnl is posted run the UW_GPR_FUNDS_TO_CLEAR and the amounts on this Query should all net to zero.

STEP 3:

Verify that STEP 1 created a .txt file.

Once STEP 1 has completed with a SUCCESSFUL status, you should have the following file in:|

\\PSFIN-NT1\SFS\OUTPUT\[CAMPUS SPECIFIC DIRECTORY]\GPRCLEAR.txt

STEP 4:

Prior to loading the .txt files into PeopleSoft as journals you must delete all rows for FUND 132 and

189 on all business units .txt files EXCEPT:
UWMIL / UWEAU / UWPLT / UWSTP / UWSTO / UWCOL / UWLAC

Prior to loading UWSYS delete FUND 131 / 132 / 189.

Load the GPRCLEAR.TXT file as a GL JOURNAL.  Follow the same procedure you use when 

uploading a .txt file created from the EXCEL UPLOAD template.

Navigate to 
GO / PROCESS FINANCIAL INFORMATION / PROCESS JOURNALS
PROCESS / EXCEL ACTUAL UPLOAD / UPDATE –DISPLAY

Use your ACTUAL_EXCEL_UPLOAD run control


POSSIBLE SHORTCUT:

Instead of deleting FUND 132 and 189 from applicable business units .txt file.  You may want to delete the PROGRAM REVENUE node from the SHARE_GPR_TO_CLEAR tree prior to running the ZERO GPR CASH TRANSFER SQR process for those applicable bu’s.  Then add it back to the tree when your running the process for 

UWMIL / UWEAU / UWPLT / UWSTP / UWSTO / UWCOL / UWLAC

STEP 5:

Upon a SUCCESSFUL load process you will have a journal ready to be processed.  The journal id is auto numbered, therefore,

JOURNAL_ID = a 10 digit # assigned by AUTO NUMBERING.  Look for a journal with the PER13 journal date.

*********CRITICAL STEP************************

OPEN THE JOURNAL and change it to an ADJUSTING ENTRY JOURNAL.  
This is what forces the journal to be posted to PERIOD 998.
The FISCAL YEAR is controlled by a setting in Establish Business Units.  
Unlike other journals the JOURNAL_DATE in this scenario does not determine what accounting period / fiscal year the journal post.  By clicking the ADJUSTING ENTRY check box, this journal will post to PERIOD 998 of FY 2000.


Trouble shooting:

If the FISCAL YEAR does not show up this means that the setting in Establish business units has not been updated.

Navigate to 
GO / DEFINE BUSINESS RULES / ESTABLISH BUSINESS UNITS/
USE / LEDGERS FOR A UNIT / DEFINITION

The adjustment year must be populated with the “correct year”.  Each year this will change.  It is safest to keep this field blank until you need to use it.  We have had cases where users accidentally check the adjusting entry box, causing their journal to be posted to the wrong place. 

STEP 6:

· Edit Journal.

· Verify one more time that you have clicked on the ADJUSTING ENTRY check box.

· Budget check and Post.

STEP 7:

Re-Run Query per STEP 2:

Navigate to GO / PEOPLETOOLS / QUERY – Open the following Query:  UW_GPR_FUNDS_TO_CLEAR

Run
The Amounts should all total to zero.  This is proof that you have zeroed out your cash for all GPR FUNDS and PROGRAM REVENUE.

You can run the same Query changing the account criteria to 8700.  This will show that the balances that use to be in 6100 are now in 8700.

Note: You can use any date within the FY, because the JOURNAL will actually post to PER998, which you will see below.  I recommend using this because the CFIELDS will validate against the tables based on the JOURNAL DATE.  Since many ORGS are not added to the system until the middle of the year you need to use a journal date later than that.  Another issue may be INACTIVATED CFIELDS.  You may need to extend the inactive date to be 1 day greater than this journal.  REMEMBER NEVER BACK DATE AN INACTIVE CHARTFIELD!!!





Click the ADJUSTING ENTRY check box





RUN PARAMETERS:


This process must be run on the SFSNT1 server.  It will not work on PSUNX, since it is creating an OUTPUT file to the � HYPERLINK \\\\PSFIN-NT1 ��\\PSFIN-NT1� server.





Change to XXX
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