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Release 7.0 AR/BI Cleaning Procedures

University of Wisconsin System - Shared Financial System Project

	Cleaning Objective
	Menu / Action

	
	Legend:  EBI = Enter Billing Information; EBU = Establish Business Units; DBR = Define Business Rules; MSA = Manage Sales Activities



	Daily BI Journal Re-class Journal Row Insert for DOA:

  Debit:  9182-990-980100-1 ( revenue total offset

  Credit: 6100-990-980100-1 ( AR trade offset

  Debit:  6100-902-980100-R ( tax total offset

  Credit: 6100 + original remaining tax liability ChartFields

Debit/credit positions are reversed for net negative sales/credit journal entries.


	Note:  AR sourced journals, except refunds, require no DOA balancing entries because AR hits only 6xxx accounts (cash & AR) that are excluded from the DOA interface.

AR refunds, via write-off credit items, require separate journals similar to BI journals.

	Verify bills have been invoiced, no bills (except recurring templates) are left behind in the NEW or RDY status
	MSA, EBI, Use, Bill Entry Update

( Note RDY bill could be a template for recurring bills and will not clear out.    Or

MSA, EBI, Inquire, Bill Inquiry



	Submit all BI invoice/credit accounting entries for GL 

[scheduled nightly process]
	MSA, Generate Inv, Process, Load GL Acctg Entries

( Select all for BILDGL01 process.  May want to save edit reports 



	Submit all items (invoices & credits) to AR customer balances

[scheduled nightly process]
	MSA, Generate Inv, Process, Load AR Pending Items

( Select all for BILDAR01 process.  Run on SFSNT1 - file



	Search for unposted BI groups in AR
	MSA, Generate Inv, Inquire, AR Pending Items  or

MSA, Enter Receivables, Use, External Pending Item Entry 



	View sales accounting entries by invoice
	MSA, Generate Inv, Inquire, GL Accounting Entries



	Search for BI items that error out in ARUPDATE and did not post to customers 


	MSA, Enter Receivables, Use, External Error Correction



	Search  BI items that need to post in AR
	MSA, Enter Receivables, Inquire, Groups Not Set to Post



	Search BI item groups set for post in AR but have not posted
	MSA, Enter Receivables, Inquire, Groups Set to Post



	Search for incomplete/unposted payment worksheets


	MSA, Apply Payments, Use, Worksheet Selection

	Search for payment posting errors
	MSA, Apply Payments, Use, Posting Error Correction



	Search for unposted deposits
	MSA, Apply Payments, Inquire, All Deposits

( Use posting status search



	Review payment accounting entries
	MSA, Apply Payments, Inquire, Items with Accounting Entries



	Search for unposted maintenance worksheets
	MSA, Maintain Receivables, Use, Worksheet Selection or Worksheet Error Correction/



	Monthly Tasks
	Menu / Action

	Process recurring bills 6 to 10 days before month end
	MSA, EBI, Process, Generate Recurring Bills



	Change DSO (days sales outstanding) calculation period over at the beginning of each period


	DBR, EBU, Receivables Opts, DSO calculation period.

	Reconcile AR Aging by Reason to GL 


	


	Monthly Reports
	Menu / Action

	Sales Register
	MSA, Generate Inv, Report, Invoice Register by Customer or Invoice Register by Invoice ID



	AR Accounting Entries – for accounting entries created by AR in summary or detail format.


	MSA, Enter Receivables, Report, Accounting Entries

	Payment reports – Summary & Detail  
	MSA, Enter Payments, Report, Payment Reports



	Aging Reports – Summary, Detail by Reason or Detail by Customer


	MSA, Collect Receivables, Report , Aging

	
	

	
	

	Annual Tasks
	Menu / Action

	Insert new fiscal year ChartField row effective dated row as of day one of new fiscal year
	DBR, Structure Billing, Distribution Codes & Tax Authorities/

DBR, Def Receivables Processes, Item Entry Types

DBR, Def General Opts, Fiscal Year Transactions



	Adjust open AR periods
	DBR, Est BU’s, Receivables Opts
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