CANCELLED DRAFT PROCEDURES

BACKGROUND

The ZBA parent account holds cash for checks that have not cleared Firstar until the check is either presented for payment or is cancelled.  Funds may remain in the ZBA parent indefinitely for checks that are not presented for payment.  Therefore, it is necessary for institutions to periodically cancel checks that will not be presented for payment.

PROCEDURES

Institutions should perform a monthly review of checks that have not been presented for payment.  The SFS operations unit has created a query to identify outstanding checks.  The query is titled UW_OUTSTANDING_CHECKS_752.  The query will prompt for the Bank_Set ID and a Creation Date.  For example, if you wanted all outstanding checks created before 4/30/01, you would enter 4/30/01.  Bursar checks are listed under Bursar set id.  

Institutions should perform follow up procedures as necessary on checks that have been outstanding for more than six months.  System will work on developing a vendor contact that maybe used prior to canceling checks.

Institutions should review checks that have been outstanding for more than 12 months and initiate a stop payment process with Firstar.  When verification has been received from Firstar that the check has not been cashed, initiate a stop payment / no reissue in SFS.  SFS will reverse the original expenditure coding.  Additional journal entries may be required if the original expenditure occurred in a prior fiscal year.  . Institutions should refer to appendix C of the Preaudit Manual for the proper fund to return refunds of prior year expenditures on GPR funds.  

If after a cancellation of a check has been performed, the institution is notified that a cancelled check has been presented for payment, verify that the check is valid and not been previously reissued. 

Institutions should contact System Administration when the institution needs to request additional spending authority for a refund of expenditure on a non-pooled GPR fund.  Refunds of expenditures on non-pooled GPR funds will only be allowed if the original expenditure and refund are recorded in the same fiscal year.

Journal Entries for Cancelled Checks on Program Revenue Funds

No journal entries are required for program revenue fund transactions, these are done by SFS.

When the check is subsequently reissued


Debit Expenditure



Credit Cash (6100)

Journal Entries for Cancelled Checks on Pooled GPR Funds (Check Issued in a Prior Year)

Peoplesoft will reverse the original GPR fund transaction in the current fiscal year.  

We need to reverse the entry Peoplesoft made on the GPR fund and record the refund on the appropriate Program Revenue fund.


Debit Originating fund Expenditure



Credit Originating fund Cash (6100)


Debit Program revenue fund Cash (6100)



Credit Program Revenue Fund Revenue (9209)

When the check is subsequently reissued.


Debit Expenditure GPR fund



Credit Cash (6100)

Journal Entries for Cancelled Checks on Pure GPR Funds (Check Issued in a Prior Year)

We are required to return prior year refunds on Pure GPR funds back to the state.  We need to reverse the entry Peoplesoft makes to the Pure GPR fund in the current fiscal year.  We need to deposit the refund to state fund 100 (GPR Earned).


Debit Expenditure Pure GPR fund



Credit Cash Pure GPR fund(6100)


Debit Cash (6100) fund 100



Credit Revenue (9202) fund 100

When the check is subsequently reissued


Debit Expenditure Non Pooled GPR fund



Credit Cash (6100)

The state will allow refunds of expenditures on Pure GPR funds only if the original expenditure and the refund are recorded in the same year.  

