ASSET MANAGEMENT WORKSHEET

Date:___/___/______

ASSET MANAGEMENT WORKSHEET


Profile ID:

· EQ03

· Livestock

· EQ04

· Remote Broadcast Production Eq

· EQ05

· Food Services Eq/Appliances

· Photographic Equipment

· Cleaning Equipment
· Data Processing Hardware
· EQ06
· Communications Equipment
· Office Machines/Equipment
· Automobiles
· Trucks,Aircraft.OtherEquipmt
· EQ07
· Hardware, General
· EQ08
· Audio/Video Production Brdcst Eq
· Engineering Test Equipment
· Classroom/Laboratory Equipment
· EQ10
· Agricultural/Farm Equipment
· Athletics/Recreational Equipment
· Medical Equipment
· Microfilm/fiche Equipment
· Musical Instruments
· Furniture and Furnishings
· Wood Furniture/Furnishings
· Agricultural/Farm Equipment
· EQ11
· Printing/Binding Equipment
· EQ12
· Signs, Badges, Tags
· Drafting/Surveying Equipment
· Electrical Apparatus
· Industrial/Construction Equipment
· Miscellaneous Equipment-NCE
· Police/Firefighting Equipment
· EQ15
· Broadcast Transmission Equipment
· LEASE
· Equipment-Capital Lease
· Computer Equip-Capital Lease
· Automobiles-Capital Lease
· Trucks-OthVeh-Capital Lease
Description:

–––––––––––––––––––––––––––––––––––––––_______________________________________

Tag Number:

· Tag #_______________________________

· Needs Capital Tag

Location:

​_______________________________________

 
 Building / Floor # / Room #

Fund/Program/Organization:


_____–__–___________

Original Cost:


$_____________

Acquisition Date:


___/___/______

Asset Class:

· LIVESTOCK (EQ03)

· REMOTEPROD (EQ04)

· APPLIFOOD (EQ05)

· PHOTOEQUIP (EQ05)

· CLEANEQUIP (EQ05)

· DATAPROCSG (EQ05)

· COMMUEQUIP (EQ06)

· OFFICEMACH (EQ06)

· AUTOMOBILE (EQ06)

· TRUCKOTHVH (EQ06)

· HARDWGENRL (EQ07)

· AUDIOVIDEO (EQ08)

· ENGINRTEST (EQ08)

· LABORCLASR (EQ08)

· AGRICFARM (EQ10)

· ATHLERECRE (EQ10)

· MEDICEQUIP (EQ10)

· MICROMICRO (EQ10)

· MUSICINSTR (EQ10)

· FURNIFURNI (EQ10)

· AGRICTRUCK (EQ10)

· PRINTBOOKS (EQ11)

· BADGEMEDAL (EQ12)

· DRAFTSURVE (EQ12)

· ELECTAPPAR (EQ12)

· INDUSCONST (EQ12)

· MISCPRODCT (EQ12)

· POLICEFIRE (EQ12)

· BROADTRANS (EQ15)

· LEASE

Acquisition Code:

· Purchased
· Leased    ___________mos
· Other ________________
Serial ID (optional):

–––––––––––––––––––––––––––––––––––––––

Department:

–––––––––––––––––––––––––––––––––––––––

Manufacturer Name (optional):

–––––––––––––––––––––––––––––––––––––––

Model (optional):

–––––––––––––––––––––––––––––––––––––––

Purchase Order Information (optional):

PO Number:  UN_________________


Voucher Number:  ________________


Financial Services Only:

Date added to SFS: ___/___/______

New SFS Asset ID:  ______________________

