SFS GUIDELINES FOR JOURNALS THAT 

INCLUDE ACCOUNTS RECEIVABLE ENTRIES

FOR STUDENT FEES OR OTHER TYPES OF BILLINGS

To:  Business Unit Controllers

From:  Ernie Mergen

May 30, 2002 

Per discussions at the recent Controller group meetings, it is time for certain Business Units (BU's) to take action to modify data in SFS to get back to a "cash" basis in regard to revenues related to student fees and other types of unpaid invoices that are currently carrying an Accounts Receivable (A/R) balance (SFS accounts 6200 and 6210).  The BU's that presently have A/R balances in SFS are: Colleges, Extension, Oshkosh, Stout, and Whitewater. 

The attached excel file contains illustrations showing how journals should be processed, beginning in the June accounting period (if possible), in order to create the "cash" basis effect in SFS that is needed in order to interface our data to DOA under the restrictions they have imposed.  The spreadsheet data also shows how the SFS records need to be adjusted (between the program revenue funds and fund 990) to clear out the A/R balances on the books as of the end of May.  Each BU should create and post those A/R clearing journals and submit an email to Jeff Arnold listing the journal ID number(s) that were used for those adjustments. 

Each BU that will be recording A/R transactions in SFS must set up the DeptID of ARCLRG in their DeptID table.  That DeptID must be used in the "dummy DeptID" entries that must be plugged into all journals that contain A/R transactions that are offset by revenue transactions. Note:  The ARCLRG DeptID code does not need to be set up in the Legacy UDDS file.  Please review the data in the "A/R Journal Transaction Illustrations" file (web selection below this one) to clarify this concept.  Once these new processes are in place and the end of May A/R balances have been taken to zero, the following criteria should apply. 

1.  The net total of all A/R amounts within a BU/Fund combination should always be zero.  Each BU that posts A/R transactions in the Actuals ledger should perform a monthly check to verify this. 

2. The net total of the revenue amounts within a BU/Fund combination should always represent the amount of revenue for which cash has actually been collected. 

Other important criteria: 

1.  When cash is actually collected for student fees or other types of invoices, journal entries must be posted in SFS to record the debit to Account 6100 in the appropriate PR Fund/DeptID accounts, and a corresponding amount of A/R must be zeroed in that same Fund/DeptID combination. 

2.  Revenue should not be cleared from 990 before the journal entry is made (the Source XXX journal) in SFS to show that it has been deposited to 990.  Clearing the revenue from 990 can be done on the same day as the deposit is recorded or at a later date. 

Fiscal Year End Effect 

1.  The year end (end of period 12) balance in Accounts 6200 and 6210 must be at zero so that nothing is carried forward to period zero of the new year. 

2.  The net revenue balances (revenue in actual Fund/DeptID accounts minus revenue in the Fund/ARCLRG accounts) will be closed to Account 8700-Fund Balance, and brought forward to period zero of the new year. 

3.  BU's that will have outstanding A/R balances in actual Fund/DeptID accounts must be able to reconcile those balances to the detail billing/invoice data that supports them. 

We recognize that some of the five BU's listed above are not in position to implement the new "dummy DeptID" plugging processes right now.  If that is your situation, you need to send a memo to UWSA, attention Jeff Arnold, explaining how you plan to get your SFS data to a cash basis by the end of FY 2002.  That documentation should be submitted by June 17, 2002. 

Please send questions by email.  Also, distribute this information to any of your staff members that need to know of these changes. 

