APQ 008 – AP INTEGRITY REPORT

The APQ 008 report was created to help you ensure:

1.  Vouchers created were eventually paid.  Some reasons why an old voucher may not have been paid yet are: 

     - FUTURE SCHED DUE DATE

     - 1099 VENDOR HOLD

     -  credit memos.


2.  The accrual acctg entries match the amount paid.  

In summary this report gives you a column for each type of AP transaction

(1) ACCRUAL (2) PAYMENT (3) ACCRUAL CLOSURE

 (4) PAYMENT CANCEL.  

If the sum of these accounting entries should zero out.  Running this on a regular basis should give you comfort that data is flowing correctly from AP to GL.  It will also help you identify vouchers

that you should have paid already.

NOTE:  You will get prompted 4 times for the BU / FY / VOUCHER ID FROM / VOUCHER ID TO.  For the larger campuses I would recommend only viewing a range of 6,000 vouchers at a time.  There are 4 different Queries in the report that is why there are 4 prompts.  You must fill out all four with the same data in order for the report to make sense. <<ap gl integrityreport.xls>> 

Use the filter in column C to hide all the vouchers that zero out.  By

choosing UNPAID VOUCHERS in the filter in column C you will only be left with UNPAID VOUCHERS, or possible problem vouchers.

Here's a scenario that has happened:

1.  A PO Voucher is paid.

2.  No ACCRUAL acctg entries are created for the voucher because the PO that it is related to was never posted.

3.  Pmt acctg entries are created for the voucher, but there was never an accrual entry made.  
Once this error is identified the user just needs to post the PO then Post the Voucher.  

