PeopleSoft Asset Management Process Summary


	Month-End Procedures
	Menu
	Process

	1. Calculate Depreciation 
· Be sure to select transactions by operator and all operators have run their depr-calcs since there are no AM-BU parameters.

· Must run after each ChartField and cost change in Asset Adjust/Transfers or accounting entries will be unbalanced.

· *To ensure depr-calc process runs whenever needed, go to your AM Operator Preferences under Define General Options and set run processes now – PSUNX server.


	MA-Pr-Depreciation Calculation
	AMDPCALC

	2. Create Accounting Entries

· Be sure to enter your AM-BU.

· Entries may be reviewed at MA-Use-Asset Accounting Entries or Asset Depreciation.

· Send to file since printer prepares a long awful edit report.


	MA-Pr-Accounting Entry Creation
	AMAEDIST

	3. Close Depreciation Period

· *Before closing the period, verify that all open transactions (depreciate & distribute) are complete.  Parameter selections are BU + Depreciation Pending then a separate sort BU + Distribution Pending

· Regarding Rerun depreciation close box ( turn this switch on to delete all existing accounting entries for depreciation expense and lease payments for the specified business unit, book, fiscal year, and period, and rerun the depreciation close process.  You cannot rerun depreciation close for accounting entries that have already been processed by the journal generator.  


	MA-Inquire-Open Transactions 

MA-Pr-Depreciation Close


	AMDPCLOS

	4. Run Journal Generator  –  create journal entries from AM accounting entries
· Be certain you are satisfied with results so far.  No assets can be deleted for re-do once any journal entries have been created via journal generated

· Select AMDEFN Accounting Definition Name to limit entries to AM

· Limit BU selection to your business unit and enter Ledger Group REPORTS.


	PFI-Process Journals-Pr-Journal Generator
	PSPGJGEN

	5. Edit, Budget Check & Post Journals

· Processes may be done individually with similar parameters from the process menu or each journal entry can be opened and posted via the icons.

· Limit Edit Request parameter to your GL-BU, REPORTS Ledger and XXX Source.

· At Budget Check choose SetID MODEL, Definition JOURNALS, Header Field Name BUSINESS_UNIT and Value with your 5-digit BU name.

· Post parameters mirror Edit Request.

· Combo edit rejects may require asset transfer to correct asset ChartFields.


	PFI-Process Journals-Pr-Journal Edit, Budget, Post
	GLJEDBCP

  GLPJEDIT

  FSPBBCHK

  GLPPPOST

	6. Close AM Accounting Period 

· Upon becoming satisfied with posted journal entries close the period.

· Complete all panel fields and click Get Closed.  This will not close a period.  This action only inquires.

· Select period to close and save the panel.

· Alternative inquiry to view closed AM accounting periods is Establish Business Units, AM Definition, BU/Book Accounting Entry.


	MA-Use-Close Accounting Period
	Not Applicable


Notes:

· MA = Manage Assets

· Pr = Process

· PFI = Process Financial Information

· ALLJOBS run control ID may be used for all process listed below.

· All of these processes may be sent to a file since there is no usable print output
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