SFS POLICY DOCUMENT

PROCESSING GUIDELINES FOR ADVANCE FEE COLLECTIONS

EFFECTIVE FOR FUTURE YEAR FEES COLLECTED 

PRIOR TO JULY 1 OF ANY YEAR

Background

Some business units (BUs) begin collecting Summer Session and Fall Semester tuition/fees as early as March annually.  Because those receipts relate to future year operations, they must be recorded as Deferred Revenue in the current year when the collection occurs prior to July 1.  The following guidelines are issued as the official UW accounting procedures related to such receipts.

Basic Concepts

1.
The effect on Cash for such receipts should occur in the current fiscal year (not the future year) in both the UW and DOA records.

2.
All advance fees received prior to July 1 should be included in the current year daily receipts amounts recorded in fund 990, account 9198 by BU’s that are using SFS.  BU’s that are using DREV (only Madison) to record daily deposits must also include the advance fees in the current year deposits.

3.
The total amount of advanced fees received prior to July 1 must be recorded as Deferred Revenue (Legacy code 5830; SFS account 7400) by the end of the current fiscal year.  None of it can remain in a revenue account (class code) at the end of the current year.  Controllers: please insure that your campus policies comply with these criteria.

4.
The process should allow for advance fees to be recorded in the appropriate fund so that campuses get the full benefit of impact on cash balances in funds where interest earnings are calculated.  Double-entry balance sheet accounting principles will be applied for all BU’s whether on SFS or on Legacy.
I.
Procedures for Business Units (BU’s) That Are Already on SFS


(Milwaukee, Green Bay, Parkside, Oshkosh, Platteville, River Falls, Superior, Whitewater, Colleges, Extension, System Administration, Systemwide)


And for BU’s that are permanently interfacing to SFS


(Eau Claire, Stout, La Crosse, St. Point)



Items (a) and (b) are the guidelines for the current year accounting transactions.  Items (c),  (d), and (e) are the guidelines for the future year transactions.

a)
When doing the current year journal entry to record daily receipts in fund 990 you may want to consider using a two-line entry for the receipts.  One for actual current year receipts and a second one for the amount that relates to advanced fees (this is not required, just suggested).  Account 9198 should be used for both lines if you choose to use the two-line entry.  You can use the Sub-Class field, a separate DeptID code, description field data, etc. to identify the receipt entry that is for the advanced fees (if you choose to use the two-line entry).
b)
When the revenue is cleared from 990 in the current year (during April-June), the actual current year receipts should be distributed to the proper revenue fund and account (e.g. 131-9101 or 128-9285).  The future year advance receipts should be recorded as follows in SFS in the current year:



Record as Deferred Revenue (account 7400) in the appropriate fund (128, 131, 132, etc.) and DeptID codes, with an offset to Cash (6100).  The benefit of this method is that the 128 cash balances are increased as the journals are posted in SFS. Thus, 128 cash balances will be properly adjusted for interest earning calculations. Another benefit -- no further year-end processing is needed (to move balances from revenue codes to the deferred revenue code) because the advance receipt amounts will already be coded to Deferred Revenue, as they should be for year end closing.  

c) The actual future year revenue distributions and their offsetting entries coded to account 7400 should not be recorded in SFS until after July 1.  The revenue distribution journals should be posted to period 1 of the new fiscal year and must not contain any Cash offset transactions.  Also, there should be no fund 990 entries in the future year related to those revenues.  The fund 990 entries are recorded in the current year prior to July 1. 
d) Waiting until July to post those journals in the new year will prevent that data from getting interfaced to DOA before July 1.  DOA does not open their future year books until July 1.  If the data were interfaced before that date it would get posted as current year data in the WiSMART accounting system.  UWSA staff would then have to process WiSMART journal vouchers to move that data out of the current year and into the future year.   

e)
Verification of net effect across fiscal years.  Once all of the future year revenue distribution journals for advance fees have been posted in SFS in July, each BU must check the account 7400 balances to insure that they net to zero (at the fund/deptID level) across the two fiscal years.  Correction journals will need to be processed if the 7400 balances do not net to zero.  The zeroing of account 7400 should be complete by the end of the July accounting period in the new year.

II.
Procedures for UW Madison

1.
Madison will continue operations as in the past for processing advance fees received during April-June.  

a) They will record the receipts as future year transactions in Legacy.  

b) The receipt deposits to the 990 clearing account are recorded in the current year for all of the advanced fees received prior to July 1.  

c) All of the receipt data (current or future year) recorded in Legacy prior to July 1 are interfaced to DOA as current year transactions (because DOA books for the future year are not open until July 1).

d) UWSA staff will perform online journal voucher entry to WiSMART during the 13th accounting period to move the advanced fee revenues out of the current year and into the future year.  Deferred Revenue balances are established (DOA balance sheet code 5830) in each fiscal year as a result of those journal voucher transfers.  The DOA 5830 balances must net to zero across the two years.  In past years no corresponding Deferred Revenue entries have been made in the Legacy accounting records for UW Madison.

2.
The following criteria applies to the Madison data fed into SFS

a) Revenue data posted in Legacy during April-June will be blocked from interfacing to SFS.  The blocked data will be brought over to SFS at the end of each accounting period (April, May, June), and will be assigned a journal date that will make them post to the July period of the new year.  The SFS journals will have a Source code of LEG.  That Source code will prevent that data from getting interfaced to DOA from SFS.

b) The new year revenue data posted to SFS in the July accounting period will be given an offset coded to the Deferred Revenue account (7400) instead of an offset to Cash (exception: the offset code for any sales credit amounts brought across from Legacy will be 7105, Vouchers Payable Between Years).  The effect on Cash needs to be recorded in the current year.  The interface programs between Legacy and SFS have been modified to handle the offset transaction plug differently for the April-June future year data.

c) Special programs have been developed to create and post the current year (old year) SFS journal entries to record the appropriate Deferred Revenue and/or Voucher Payable entries and an offset to Cash related to the future year transactions posted in Legacy during April-June.  Those journals are posted to period 13 in SFS.  There are no corresponding entries made in Legacy.  The journals posted to SFS are assigned a Source code of XXX so that they will not be selected for interface to DOA or be included in the reconciliation between Legacy and SFS.

d) Verification of net effect across fiscal years.  Once all of the current year Deferred Revenue and future year revenue distribution journals for advance fees have been posted in SFS in July, Madison staff must check the account 7400 balances to insure that they net to zero (at the Fund/DeptID level) across the two fiscal years.  Correction journals will need to be processed if the 7400 balances do not net to zero.

Please contact Ernie Mergen (608) 263-1044 if you need help to understand these guidelines or want assistance with the structure of the journal entries that need to be processed.

Please distribute this policy document to all campus staff (functional and technical) that needs to be aware of these procedures.
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