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The purpose of this training manual is to familiarize you with options and terminology used in
the SFS Asset Management module. It is also intended to guide you through the transaction
processing procedures to enter assets. Based on the security setup, users may not have access to
all pages described in this manual.

Asset Management Setup Information
Asset Profiles

Asset Profiles function as templates to provide a quick way to enter asset information, especially
depreciation criteria. Rather than enter the book, method, convention, and life information each
time you add an asset, use the asset profile to default this information. When entering assets, you
specify the profile ID. The Asset Profiles for SFS Asset Management match major asset
categories. Several fields on the asset profile are set for reporting purposes.

To review asset profiles, navigate to Set Up Financials/Supply Chain > Product Related > Asset
Management > Profiles > Asset Profiles. The asset profiles are stored for each business unit
(SetID).

Asset Profiles
Enter any information you have and click Search. Leave fields blank for a list of all values.

[/ Find an Existing Value {_Add a Mew Value |

SetlD: = - [LinIL Q.
Asset Profile ID:| beains with > | Q

™ Include History [~ Correct History

Search | Clear | Basic Search Save Search Criteria

Search Results

1-12 of 12

SetlD Asset Profile ID Description Capitalized Asset
LIl EQO3 Livestock Y
LIl EQD4 Eemaote Broadcast Equip b
LIl EQ 05 DPfZleaning/Photo/Food Eg i
LIl EQOE Officen‘ehiclas/Communications ¥
LivwhdIL EQOT Hardwrare, General N
LivwhdIL ECQOS VideofLab/Eno/Classroom i
LIl EQ10 AthliMedicalfMusiclF &F/Farm b
LivwhdIL EG11 PrintingfBookbinding Equip Y
LWL EQ 2 FiredConstriElectticaliSurey b
LIl EQ1S Broadcast Transmission Eg b
LI LEASE All Capital Leases ¥
LIl HOMCAPITAL - All Moncapital Equiprment b
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Click on a Profile to access the Asset Profiles - Definition page.

(" Definition Y Depreciation | Tax | Child AssetInherifance

Setl: LWSTP Profile ID: EQ0E OfficefvehiclesiCommunications

Asset Description: |

Asset Class: I— Q
‘Asset Type: lm

Asset Subtype: IW &}
Acquisition Code: IWI

¥ Taggable Asset [ R and D Plant Asset R and D Start Date: I [#]
¥ Capitalized Asset [ Use NBV for R and D [ Use As Tool

Index Name: I Q

Subindex Name: | Q

Custamize | Find | i First E 10f 1 |I| Last

Book Name Description Depreciation Tax Parent/Child
|capmaL |capital | Depreciation [Tax  |Parentichild

Each profile has a unique Profile 1D, and has several pages that describe the profile. The
definition tab shows the following fields:

Asset Description — A default description for the asset. When entering as asset, this value will
default in the Asset Description field.

Asset Class — Selects the asset class to which this asset profile will default. See below for the
Asset Class.

Asset Type — Allows you to define the type of asset for reporting purposes. PeopleSoft delivers
these asset types: Hardware, Software, Equipment, Property, Fleet, Machinery, Furniture,
Facility, Intangible, Other

Asset Subtype — Allows a further breakdown of the Asset Type (new to 8.9, we are currently not
expanding the subtypes to beyond the asset types)

Acquisition Code — Selects the default acquisition code for the asset. Set at Purchased or
Leased for the profile, and updated when the asset is entered if different. Available options are:
Construct Donated

Leased Like Exchange
Purchased Trade In
Transfer

Taggable Asset — Selects the indicator that an asset is taggable. Most physical assets can be
tagged to help track them. Some assets, however, such as buildings or leasehold improvements,
cannot be tagged. If an asset is taggable, it likely will have an associated tag number, which is
recorded when the asset is entered.
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Capitalized Asset — Selects the indicator to default if the asset is a capitalized asset. Most assets
in your PeopleSoft Asset Management system will be capitalized assets.

Index Name — Selects the default index by which replace or valuation cost will be calculated.
SFS only uses the CPI index.

Subindex Name - Selects the default subindex by which replace or valuation cost will be
calculated. SFS only uses the CPI subindex.

Use as a Tool - Select this option if the asset is used as a tool in connection with the maintenance
or repair of another asset.

Depreciation Defaults

Access the Asset Profiles - Depreciation page. This will set the defaults for the depreciation for
the asset profile (many fields on this page are not completed based on how UW-System uses
AM).

[ Definition | Depreciation Tax ' Child Asset Inheritance |

SetlD: Uil Profile ID: EQOE OficefehiclesfCommunications

Find | view &l  First [ 4 o 1 [M] Last

¥
Book Name: ICAPITAL j' Capital Country: UISA FHE
Depreciation Attributes Eind | View All First [] 1of 1 [v] Last
| o =
Effective Date: LEOTIE00 =
Category: | Equipment = Depreciation Status: IDEWECiate |
Currency Code: IUSD Qs paliar
Convention: |Actua| Month j Retire Comv: |Actua| Month j
Method: | Straight Line =l Calculation Type: I Remaining Value :'

Percent: Limit Pct: I Low Limit: I I Monthly
Useful Life: W OB Pct: | UOP ID: |— Q[ Low Value
Schedule: & method ID: [ & " Depr Pass Life
End Date: l— E‘J Future Depr YTs: l— Avg Option: lm

™ special Depr  gpacial Terms

Depr Limit: I :l' Cost Basis Limit: I Inflation Information

Salvage % of Cost: I Salvage: I Salvage Rounding
Multi-Shift Code: I j'

Group BU: I Q Group ID: I Q

Book Name — Enter a Book Name that defines the rules for the assets entered with this profile.
SFS only uses CAPITAL and NONCAPITAL books.

Effective Date — The date entered in Effective Date indicates when the Convention and
Depreciation Method take effect. You will likely not enter anything in this field unless you have
many assets to enter at once with the same date.
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Category - Defines the category of an asset as Equipment, Capital Lease, or Non Capital Lease.
Asset Category is used in accounting entry generation.

Method — Defines the default depreciation method used when this profile is selected. Some
depreciation methods require you to enter additional information.

Specifying Child Asset Inheritance

Access the Child Asset Inheritance page, and select the applicable check boxes for inheritance.
When a child asset is created, the options selected here will be copied from the parent to the
child.

[ Definition " Depreciation j°  Tax | Child Asset Inheritance

SetiD: Lyl Profile 1D EQ0G OfficervehiclesiCommunications
- Child Assets Inherit the Following from the Parentas R - DY i P
Effective Date: |01104/2005 [ ==
[¥ AssetProfile [ AssetClass ™ Custodian Fields
[T TagNumber [ Acquisition Code [ Location Fields
[T pescription [ Index [ License Fields
Find | view Al First 4 1 o 1 D Last
Book Name: CAPITAL Capital Country:  LISA
Find | view 2l First (4 1 o 1 [ Last
Effective Date: |01/04/2005 [ ==
" Convention
[ Method

[T salvage Value
[T Multi-Shift Code

[” Cost Basis Limit
I Depr Limit

Asset Classes

Asset Classes are used to sort assets primarily for reporting purposes. SFS Asset Classes align
with property types as listed in the UW Financial and Administrative Policy. Each time you add
an asset, you should assign an Asset Class. All Asset Classes used in SFS are stored under the
SHARE SetID.

To review Asset Class information, navigate to Set Up Financials/Supply Chain > Product

Related > Asset Management > Financials > Asset Classes. Select one of the classes to view
detail information.
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Asset Classes
Enter any information yau hawe and click Search. Leave fields blank far a list of all values.

J Find an Existing Value {_Add a New Yalue |

SetiD: (= =i [sHARE Q
Asset Class: | hegins with x| |

[ Include History [~ Correct History

Search | Clear | Basic Search Save Search Criteria

Search Results
1-33 of 33

SetlD Asset Class  Description

SHARE AGRICFARM  10vr AgriculturaliFarm Equipment

SHARE AGRICTRUCK 10yt Agricultural Farm Trucks & Tractors
SHAREAPPLIFOOD Oayr Food Services Equipment S Appliances
SHARE ATHLERECREE 10vyr Athletic / Recreational Equipment
SHARE AUDIOVIDEG 0@yt Audio fWidea Production Broadeast Equipment
SHARE AUTOMOBILE Oyt Automobiles

SHARE BADGEMEDAL 12vr Signs, Badges, Tags

SHARE BEOADTRAMS 14yr Broadeast Transmission Egquipment
SHAREBLILDIMGS A0 yr Buildings

SHARE CLEAMEQUIF  Dayr Cleaning Equiprment

SHARE COMMUEQUIP DByr Communications Equiprmeant

SHARE DATAPROCSG 0ayr Data Processing Hardware

SHARE DRAFTSURNVE 12yr Drafling f Surveying Equipment
SHAREELECTAPPAR 12yr Electrical Atparatus

SHARE EMGIMNETEST 08yr Endineeting Test Equipment

SHARE FURMIFURMNI - 10yr Furniture and Furnishings

SHARE HARDWGEMBL 0yr Hardware, General

SHARE IMDUSCOMST 13yt Industrial i Sonstruction Equiptment
SHARE LABORCLASE 08y Classroom fLabaratary Equipment

Adding and Maintaining Assets

Asset Management stores two types of asset information — financial and physical. Financial
information includes cost, books, depreciation method and convention, life, etc. Physical
information includes such thing as tag number, specifications, location, custodian, and image.

Asset Entry Workflow

Asset entry workflow describes the steps to enter an asset into the Asset Management system.
This workflow has been designed to accommodate the manual entry of an asset. Combinations
of two add methods (Express Add and Basic Add) are used. The Express Add takes advantage
of the system defaults to streamline entry. The second step uses Basic Add to enter physical
attributes about the asset.
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Navigation: Asset Management>Asset Transactions>Owned Assets>Express Add The
following screen will appear:

Asset ExpressAdd

{ Add a New Value

Business Unit: IIJWADR Q,
Asset ldentification: INE}{T

Add

The Business Unit should default, and the Asset identification should be left as NEXT (don’t
confuse the Asset Number with the Tag Number, as is a different field.) Press Add. The
Cost/Asset Information screen will appear:

| Cost/Asset Information

Unit: LAWSTR Asset ID: MEXT
Profile ID: l— Q Trans Date: lm [5
Description: | Acctg Date: lm El
Location: l— Q Trans Code: I—L,
Tag Number: |— currency: W Q
[~ Accum Depr in Current Pd Rate Type: I CREMT vl
Asset Cost Information Find | Yiew All First (4] 1 o 1 [ Last
Book Mame Quantity Cost Salvage =
[crpmal @ f1.0000 | 000 uso B | 0.00 USD
Category  CostType  Accum Depr YTD Depr
[ a [la | 000 | Go0 usp _ DefautProme |
Funil Dept Program Class Project

a [ a e [a [ a

[

Enter the following information on this page:

Profile ID — Select a profile ID from the lookup list..

Press the Default Profile button, two additional pages will appear, the Depreciation page and the
Tax page. Information on these pages will default from the Profile ID.

Description — Enter specific description of the asset

Location — Select the location of the asset.

Tag Number — If you have a tag number associated with the asset for physical inventory
purposes, enter it in this field. Several PeopleSoft delivered reports will show this information.
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Trans and Acctg Date — If the Transaction Date or the Accounting Date for this asset is other
then the current date, change them. Typically, the Transaction Date is the date you actually
acquired the asset. The Transaction Date defaults into the Acquisition Date. The Accounting
Date is the date you want the transaction to post to the GL.

The Transaction Date cannot be later than the Accounting Date. The days between these two
dates are booked to Prior Period Deprecation (PDP). Depreciation expense starts with the
accounting date.

Asset Cost Information

Book Name — Defaults to CAPITAL. If entering a NONCAPITAL asset, select NONCAPITAL.
Quantity — Keep this number at 1 to keep each asset set as a single asset ID.

Cost — Enter the actual cost of the asset. Capital assets have a minimum cost of $5000.

Asset Category — Values include EQUIP, LEASE, and NCAP (non-capital equipment). Enter
the appropriate category.

Cost Type — Not used
Accum Depr — If there is any accumulated deprecation associated with this asset, enter it here.

YTD Depr — If there is any accumulated deprecation, enter the amount that is for the current
fiscal year.

Chartfields (fund, dept, program, class, project) — Enter the funding string that purchased the
asset. This is different then the asset custodian asset, which can be entered later.

When entering the funding string, this is the funding where the acquisition and all future
depreciation will be booked, so if the department or project is inactivated, the asset will need to
be transferred.

Press the save button and an Asset ID will be assigned. Remember the Asset ID number, as
you will need it to add the physical information.

Adding Physical Attributes using Basic Add

Using Basic Add is the second step in the asset add workflow. With Express Add, you have
created, capitalized, and assigned an ID to a new asset. The Basic Add functionality allows you
to record additional physical attributes.

Navigation: Asset Management>Asset Transactions>Owned Assets>Basic Add The
following search screen appears:
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Asset Basic Information

Enter any information you hawe and click Search. Leawve fields hlank far a list of all values.

/ Find an Existing Value Y_Add a New Value |

Business Unit: = B fi aQ
Asset Itlelniﬁcation:l hedins with j |
Tag Humber: | hedins with j |
Parent ID: [begins with x| | a,
Description: |begin5 with ﬂl

[ Include History [ Correct History [ Case Sensitive

Search |

Clear | Basic Search Save Search Criteria

Enter the Business Unit and the Asset Identification number assigned by the system. Press the
search button, and then click on the appropriate link in the results. The Asset Basic information

appears:

There are five pages in the Basic Add to identify and store information on the asset. They are:

Asset Informationl — This page shows basic information about the asset entered earlier. Use this

page to change information entered with the Express Add.

{ Asset Information1 {_AssetInformation2 j Assel Acquisilion Detail |} Locafion/Comments/Atiributes ', [F)

Unit:  LWSTF AssetID: 000000000003 1998 ford taurus

Description:

CAP &

¥ Taggable Asset
Asset Class:

Asset Type:

Asset Subtype:
‘Asset Status:
Acquisition Date:
Placement Date:
Collateral Asset:
*Acquisition Code:
FERC Code;
Financing Code:
Replacement Cost:
Index Name:
Sublndex Name:
Parent/Child:
Profile ID:

|1998 fard taurus
Q seat:[ QA gupandpinn.
Tag Number: |1 145800
Q

Equipment «

EQUIPMENT Q Equiprment

In Service 'l

10/24/2008 3

105242008 [3]

Furchased 'l

a,
[ a
I— Last Update:
 a

Mone 'l Parent Il;
IEQDE Q,

[ ®

a

——

Tag: 1145800

Short Description: |1 988 ford

Book Page

In Service

¥

Asset Warehouse Mapning

Region Code: Q,

¥ capitalized Asset
¥ New Asset

[” Available For Use
[~ Composite Asset

Composite Asset ID: I Q

Click on the
Book Page to see
the depreciation
information.

Asset Information2- Additional information regarding the asset can be entered (new page to 8.9)
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[ Assetinformationi | Asset Information2 _Asset Acquisition Detail §~ Location/Commentsittributes |, [¥)

Unit: UwWSTP AssetID: 000000000003 1998 ford taurus Tag: 1145800 In Gervice
Asset Type: Equipment Serial ID; I—
Asset Subtype: EQUIFMENT Mfg ID: | Q
Component of: I—Q Model: | Q
[” Clustered Asset Version: l—

More Manutacturer Info

[ Schedulable Charge Back IDefauIt 'l I” Repairable Repair Status: INDne vl

I~ Allow Owverbooking Parts List: I Q.
" use As Tool Criticality: | ™ offline
[~ Hazardous Asset Hazardous Code Info... IP Address: I

™ Mon-Owned Asset

[" Replacement Asset  Asset ID: Q
[" mssetis Available  Contact:
Phone #

Asset Acquisition Detail — Enter information about how the asset was acquired and keep track of
the separate costs and acquisition amounts of components that comprise the asset.

| AssetInformation | AssetInformation2 | Asset Acquisition Detail {_LocationfCommentsidtributes | [V

Unit:  LWwSTP AssetlD: 000000000003 1998 ford taurus Tag: 1145800 In Service

Acquisition Details Find | viewall  First {101 [ Lagt
=

Description: Ih EacifoiditaunS Base Currency: USD

System Source: | j

Incentive ID: I
Cuantity: I 2.0000 Interfaces Infa...

Amount: | 830000 currency: [USD Category: [Eaur
Sales Tax: I 0.00 = .
Use Tax: I 0.oo0

The Acquisition
Detail Chartfields

Acquisition Detail Chartfields

Freight: | 0.00 hyperlink will show
tisc Charge | oo the funding string to
Total Amount: sga0000 [ which this asset was
‘Capitalize: [Already Capitalized | booked

Location/Comments/Attributes — Record the asset’s location, enter comments about it, and enter
physical attributes, such as color, height, weight, or an image of the asset. New to 8.9 are custom
attributes, where each campus can enter specific custom attributes for an asset. Creating new
attributes is discussed later.
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| Assetinformationl ) AssetInformation2 }” Asset Acquisition Detail | Location'CommentsiAttributes ) [}

Click on the
arrow to expand
the section.

Unit:  UWSTP AssetlD: 000000000003 1998

ford taurus In Service

Tag: 1145800

A

Effective Date: ||1 072412008 [+ Effective Sequence: I =]
Location: IUWSTP Q Wi Stevens Paint

Address:

City: Stevens Paint

County: Jurisdiction:

State: Wyl Wisconsin Sector:

Country: USA  United States Postal:

Geocode:
Document: I
Building:
Floor #: Longitude:
Room#: Latitude:

Status: 'l Date: I [5]

Name:

» Comments

} Physical and Custom Attributes

[

First El 10f 1 E

Datelime: [33/13/2000 11:26:04AM =
Name: [etter,Brett
Comment:
P.0. DOG0422 Lacoste and Rombery Gravitometer
Fiscalvear Fund Account  FundingUDDS Activity ExpenditureClassCod Comments

Building  Value AD 1
63 133 B340623 4 4074 §$10,000.0 section

Dog0422

expanded.

~ Physical and Custom Attributes

Effective Date:

Color:
Height:
Width:
Length:
Weight:
Capacity:

Power Rating:

Attribute

10/24/2006 [3

Attribute Name

—}

First [4] 1 of 1 [H |
=

Helght Units: [a PhySical and
Width Units: II:Q Custom
Length Units: Q .
Weight Units: [T Attri bUteS
Capacity Units: I—Q EXpanded .
Power Rating Units: l— Q

nize | Find |
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* Image

Image
section
expanded.

Manufacturer/License/Custodian — Record custodial information, maintain license information
and keep track of information about and from the manufacturer.

(] [ Assetinformation2 | Asset Acquisition Detail | Location/Cormmentsiftiributes | Manufacture License Custodian

CIiCk On the Uzh: UwMIL  AssetlD: 000000000003  ‘Winch Systemn, Oceanographic Tag: MO00O5078 Disposed
arrow to expand Serial: Er—
or coll apse the Manufacturer I | @
se Ctl on. Manufacturer Name: |
Model: | Q
Product Version: Ii Production Date: I— |
Plant: | Contact: |
VIN: 1 SHKU; |
~ Custodian Information Find |viewall  First [ 4 o 1 [ Last
Effective Date:  |19/15/2000 [ Erfective Sequence: | 0 I This Asset is Offsite =
Custodian: |Lucatiun,Lake Michigan
EmpliD: l— Q
g | b [ Asset Custodian can
el be different then the
L= | a Chartfield string
Department: |343100 Q. water Institute ente red When the asset
Program Code: | a
Class Field: | Q was CreatEd .
Project: | Q

Enter the information needed in each of these pages. The more information that is defaulted in
the Asset Profile, the less that needs to be manually entered on these pages. Notice that there are

many pages with * = | giving the ability to add multiple entries. For example, if there is a need
to add a second comment, press the plus button and add a second comment. Be sure to save the
record when done entering the information on the asset.
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Adding and Maintaining Leases

Leases are entered in much the same way as purchased assets; the only difference is that
additional information needs to be entered, such as lease terms and estimated useful life of the
asset.

Navigation: Asset Management>Asset Transactions>Leased Assets>Express Add

The pages used to add and maintain capital lease information are:

Definition — Shows basic lease information.

[ Definiion Y Cost '} PaymentSchedule

Unit: IWMSTP  AssetlD:  MEXT
Profile ID: |LEASE Q Trans Date: |1 02412006 [3
Description; [Kenica Minolta BusHub c250 AcctgDate; |1 072472005 [
CAP # I Q Seq # l— Q Trans Code: I— Q
Asset Type: I :l' Subtype: I Q Currency: IE Q
Serial ID: I Tag Humber: I Rate Type: I CRRNT:I'
»
Lease Term: I_?‘6 Feriods Minimum Rental Payment (MRP); |153.45
EstmatedLie: [ Perinds Minimum Lease Payments (MLP): (.00
Interest Rate (%): I 5.653 Present Value Lease Payments: 0,00
Borrowing Rate(%): I Capitalized Lease Amount: 0.00
Payment Schedule ID: | Maonth End Payment Schedule j Interim Rent (Monthiy): IDDD—
Fair Market Value:  |0.00 I” capitalize Interim Rent Calculate |
Guaranteed Residual |D.DD
\'lln‘—“léio ' Advance Arrears
" BRO

= Capital  Operating ~ Verify |

™ Transfer Ownership end lease
[ step lease

Enter the following information about the lease on the Definition page:

Profile ID- Enter an ID if you want to use the default information from an asset profile to define
this asset. You must enter a profile ID for a capital lease because all depreciation information is

stored in the profile ID. A profile ID is not required for an operating lease, since no depreciation
is calculated for an operating lease.

Description — Enter a lease description

Trans Date (transaction date) and Acctg Date (accounting date) - Enter a transaction date and
accounting date for the lease. For leases, the payment date is based on the transaction date. For
example, if a lease begins in October and you need to start the payments in the same month,
enter a transaction date of October 1. The accounting date has no bearing on the payment date.

Serial ID and Tag Number — If this information is available and you want to track it, enter it
here.
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Lease Term - Enter the number of periods in this lease.

Estimated Life - The number of periods that you entered in Lease Term field appears by default.
You can change this value.

Interest Rate (%) - Enter the interest rate calculated by UWSA for determine the present value
of lease payments.

Fair Market Value - Enter the fair market value (if known). The system uses the fair market
value to verify the lease type (Capital vs. Operating). The system calculates the capitalized lease
amount using the lesser of the Present value of Lease Payments and Fair Market Value field
values. If the Present value of Lease Payments is less than the fair market value, the capitalized
lease amount equals the present value of the MLP. If the fair market value is less than the
Present value of Lease Payments, the capitalized lease amount equals the fair market value.

You may want to change the interest rate so that the net present value equals the fair market
value. If you do not enter a fair market value, the capitalized lease amount equals the present
value of the MLP.

Guaranteed Residual Value - Calculates depreciation based on the amount of the residual value
of the leased asset guaranteed by the lessee to the lessor and considered as part of the minimum
lease payments.

BPO (bargain purchase option) - Select if this lease includes a bargain purchase option, which
represents a payment by the lessee to the lessor at the end of the lease term, allowing the lessee
to obtain title to the leased property.

BRO (bargain renewal option) - Select if this lease includes a bargain renewal option, which
requires a payment if the lease agreement grants the lessee the right to renew or extend the lease.
If the agreement specifies that the lease must be renewed or extended, a penalty might be
required for failure to renew.

Transfer Ownership end lease - Check if there is an ownership transfer of the asset at the end
of the lease period.

Lease Type — Select Capital or Operating Lease. Press the Verify button for the system to verify
the choice made is correct

Press the Calculate button for the system to calculate the Minimum Lease Payments, Present
Value Lease Payments, and Capitalized Lease Amount.

Cost Page — This is where you enter the cost and salvage values for this asset. Some

information entered on the Definition page will be seen here now. Enter the Chartfields used for
this lease.
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[ Definiion " Cost  { PaymentSchedule

Unit: UWSTP  AssetlD:  MNEXT Konica Minolta BusHub 250 Status: |n Service

Lease Book: CAPITAL Capital Currency:  LISD

Asset Cost Information
Cost Y Chartfields | Depreciation

Custorriize |Find | B8 First [ 10r 1 [ Last

Cuantity Cost / Sablvage Value Category CT

| 1.0000 | 507022 USD 0.00  USD [(la m = Enter

funding on
Chartfield
tab

Asset Cost Informatior. Custornize | Find | 88 First [ 1 o 1 [ Last
°f Chartfields Y Depreciation
Fund Dept Program Class Project

Jla [ & [ Ja [ Ja | a @@=\ E

Payment Schedule — This is where you view the payment schedule that was calculated when
you selected the Calculate button on the definition page.

[ Definition )" Cost ) Payment Schedule |

Ll UWSTP  AssetD:  NEXT Kanica Minolta BusHub ¢250 Status: In Senvice

Lease Book: CAPITAL Capital Currency: LsD

Payment Schedule 1.8 of 36

Payment Date ([Payment Total Interest Expense Obligation Reduction .IP_-“HEM
1|[tos31r2006 5 153.45(UD || 23.88 || 12057 |[N @ =
2|[r1z0iz0086 5 153.45|UsD || 7327 || 13018 ([N Q@ =
3|[12731r2006 [5) 153.45(USD || 2266 | 13078 ([N @ =
4|[o173172007 [5) 153.45(USD || 22.08 | 131.40 ([N @ =
S‘M@ 153.45(USD || 21.43 || 13202 [N @ =
E‘M@ 153.45|UsD || 2080 || 13265 [N Q =
?‘M@ 163.45|USD || 2018 || 133.27 [N @ =l
B‘IME"J 153.45(USD || 19.55 || 13380 ([N @ =
Retiring Assets

Assets are retired when they are either disposed of or no longer in use. When you retire an asset,
Asst Management creates all the necessary journal entries to remove the asset’s financial
information. Retired assets can be reinstated at any time within the system. If the asset is not
fully depreciated, depreciation will start up again from the date it is reinstated.

When as asset is retired, the asset is taken off the books after the retirement has been fully

processed and accounting entries have been created. No further depreciation accrues for this
asset.
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Navigation: Asset Management>Asset Transactions>Asset Disposal>Retire/Reinstate
Asset

[ Retire Assets | Other Options | By Chartfield

Unit: Uy Asset ID: 000000000787 2004 Crown Yictoria Police Car Tag: 151083 In Service

Trans Date: |D1I1BIEDDS [ Accty Date: |D1I18I2005 H  Rate Type: ICRRNT j'

iy All First E 1af 1 |I| Last
Book Name: CAPITAL Capital Base Currency: USD As Of: 01/ 852005
Retire As: |Retirement by Sale j Go | Reinstate | Quantity: 1.0000
O Copy Changes to Other Books Cost: 20,444 8450

view sl First (4 4o 4 [P Last

Disposal Code: | Retirerment by Sale | Dateime: 0118/05 9:47:53aM  Ret Status: New
Quantity: I -rooog % Retirement Amt: | -20,444.9500 UsD
Removal Cost: | 0.000 Rc curr: WO\ Base Removal Cost: 0.000
Proceeds: | 0.000 pr Curr: IEQ E  BaseProceeds: 0.000
Convention: |Actua| Manth j Accum Depr: 0.000
Trans Code: | =l GainlLoss: 0.000
Retire Option: | Calculate Gain/Loss j

B Save | S\ Return to Search | +HE Mestin List | Previous in List | = Motify

Retire Assets | Other Options | By Chattfield

The following fields should be reviewed to ensure accuracy:

Trans Date (Transaction Date) — The Transaction Date reflects the date the retirement actually
took place. Usually, this will take place before you enter it in SFS. The transaction date
determines how much of the depreciation taken in SFS has to be recovered.

Acctg Date (Accounting Date) — The accounting date determines when the retirement transaction
is posted to the general ledger.

Retire As — Specify the type of retirement transaction to process by selecting from the list of
disposal codes. Use Retirement by Sale or Abandonment.

Press the Go button, and the asset will be retired. Conversely, to reinstate an asset already
retired, press the Reinstate button.

Additional Features
Search for an Asset

PeopleSoft has added a Search for an Asset feature that allows you to search for assets based on
specific criteria. From these search results, you can drill down to details in the Asset
Management System.

Navigation: Asset Management>Search for an Asset.
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Search for an Asset

o
Unit: IUWSTF Q Book: I Q Parent ID: I Q
Category: I Q Location: I Q Group ID: I

Asset ID: I Asset Status: I In Senvice :l" Impairment Processing: I :I'
Tag Number: I Profile 1D: I Q [ Hazardous Asset

Serial ID: I Additional Search Criteria Chattfield Search Criteria

PO Unit: I Q, Receipt Unit: I Q, AP Unit: I Q PC Bus Unit: I Q
PO No.: | Receipt No: | Voucher:l Project ID: I Q

[ Cost Information | Acquisition Information [ Location [7 Mon Capital Asset [ Custedian [ Lease  Hint

Search I Clear |

Enter any combinations of data to narrow down the search. The only required criteria is the
business unit. You can retrieve additional information be clicking checkboxes under the

‘Retrieve’ section (Cost Information, etc.) Press the _seh | 46 see the results.

Search | Clear | Drill.Down To: |— Select Companent-— =l GO!l
Search Resulis - Select One Asset to Continue

Asset Information | Asset Costinformation § Acguistion Details =iz Gl aonent -
Asset Accounting Entries _—
Unit Asset ID Description Asset Type Asset Subtypd Asset Basic In_formatlon Status
Asset Cost AdjustTransfers
¢ LUywWwWTW 000000000001 HP Printer Equipment EQUIFMENT |Asset Cost Histary In Service
Asset Depreciation
¢ UWWTW 000000000383 NEC Projectar Equipment EQUIPMENT |agset Retirerments In Service
A " Copy Asset q
LV 000000000563 HF Laserjet 2150 Equipment EQUIPMENT In Service
! aulp Define Tax/Depr Criteria
LV 000000000758 IR3300 Copier Other OTHER Print an Asset In Service

Basic information will appear for all assets that meet the criteria entered. The different tabs will
show information for each asset, or you can select one asset by clicking the radio button, select
one of the Drill-Down selections, then press GO. A new window will open with the
corresponding Asset Management screen.

Copy an Asset
This feature can save time when creating an asset if the financial and physical information of an

existing asset is similar to the new one.
Navigation: Asset Management>Asset Transactions>Owned Assets>Copy Existing Asset
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Copy Asset
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Business Unit: I: 'I UWOEH Q

Asset ldentification: | begins with | 000000000498

Tag Number: | begins with = | [

Parent ID: [begins with =] Q
Description: |begms with jl

Asset Status: |= =l =l

I case Sensitive

Search | Clear | Basic Search Save Search Criteria

Enter Business Unit and the Asset ID of the asset you would like to copy and click Search:

Create Asset Copies '

usiness Unit: UMD EH TransDate:  |07A11/2007 [5)

riginal Asset ID: 52%022000498 Grand Pleg];RNTQ Accty Date: Igmwznu? [

urrency: Rate Type: | Trans Code: | |

um of Asset Copies to create: | ! Creale Assels |

5
[~ Asset Acquisition Info [~ Asset Comments [~ Asset LicenseRegister Info ™ Asset Non Capitalized Cost
[ Asset Attributes Info [ Asset Lease Info [ Asset Maintenance Info ™ Asset Warranty Info

[ Asset Insurance Info |~ Asset Inspection Info

*Asset ID: INEXT Description: I Parent ID: I Q

¥ Taggable Asset Tay Number:

Serial ID: I

First [4] 1 o1 1 [M] Last
Book: CAPITAL  Capital Base Currency:  USD
5
2]
Cost Chartfields ) [F=0)
Quantity Cost Salvage Value Category CT
| T.0000 | 770000 USD no0 uso [Eaur @ [ @

&l save | L\ Return to Search | Motity | 1y Refresh |

Choose any Asset Copy Options, change Cost or Chartfield data if necessary, click Create Assets
and Save to complete asset copy.

Verify the asset has been created by searching in Basic Add.
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Asset Processing

When assets or leases are entered in SFS, no processing takes place. Processes must be run
periodically to calculate depreciation, create accounting entries, and journal generate
information. Asset management will create journals that go into the REPORTS ledger.
Following is a list of transactions that should be run periodically.

Month End Processing Checklist — Asset Management

Menu Process
Month-End Procedures
Verify Open Transactions AM >Depr > Open
It is a good idea to review to make sure the open transactions ;faﬁsactlons >
match expectations eview
Run Calculate Depreciation AM > Depr > AMDPCALC
You must run the depreciation calculation process to calculate grolcefsing >
depreciation for every transaction you perform against an aleutate
asset.
Run this process as often as you like
Load Depreciation Reporting Tables AM > Financial DEPR_RPT
Reports > Load
Reporting Tables
>Depr Reportin
OPTIONAL — USED FOR DELIVERED REPORTS Taplas TS
Should run this every time you run AMDPCALC to ensure
the reports are showing accurate information
View Depreciation Summary AM > Depr
>Review Depr Info
OPTIONAL - Good idea to spot check before creating > Asset Depr
accounting entries
Create Accounting Entries AM > Accounting | AMAEDIST
Entries may be reviewed at AM>Accounting Entries>Review | Entries > Create.
Financial Entries Accounting Entries
May prefer to process Calculate Depreciation & Create
Accounting Entries daily
Note: Must Run Depreciation Close to Create Accounting
Entries (See Next Step).

Page 20 of 32




Run the Depreciation Close

The Depreciation Close process generates period depreciation
accounting entries for all depreciable assets in a particular
accounting period, including lease payments and offset
accounts for the period. Run this process only for an
accounting period that has not yet been closed. This process
can be reversed or rerun if errors are detected in the results.

This is where the depreciation entries are created. This along, with the
journal generator, gives you the depreciation. To check this out, go to

view asset accounting entries for an asset in SFS, run this process, then
view the entries again, you should have DPR shown now for the period
processed. This will have to be run for every period.

AM > Accounting
Entries > Close
Depr

AMDPCLOS

View Asset Accounting Entries

The Asset Accounting Entry page is used to review
accounting entries that have been created during asset
processing, such as additions, transfers, depreciation, and so
forth.

AM > Accounting
Entries > Review
Financial Entries

Close Accounting Period for AM

Once you have created accounting entries for an accounting
period, you should close it to ensure that you do not over
depreciate for the period.

Once the period has been closed, you will not be able to create
additional depreciation-related accounting entries for it.

AM > Accounting
Entries > Close
Accounting Period

Run Journal Generator

Select AMDEFN Accounting Definition Name to limit entries
to AM. Limit BU selection to your business unit. Ledger
Group must be REPORTS.

May prefer to process weekly or daily

GL > Journals >
Subsystem Journals
> Generate
Journals

FS_JGEN

Edit & Post Journals

GLPPPOST

AM = Asset Management
Depr = Depreciation
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Verify Open Transactions

Activity: View open transactions
Navigation: Asset Management>Depreciation>Open Transactions>Review

Open Transactions
Enter any information you have and click Search. Leave fields blank for a list of all values.

/ Find an Existing Value |

Business Unit: = = [uwoey aQ,

Asset ldentific ation: | begins with j |

Asset Book Name: | begins with j |CAPITAL Q
Transaction Date: |= = El
Accounting Date: |= j | ]
Transaction Type: | = j | j
Depreciation Calc Status: | not= j | Completed Depreciation j
Acctg Entry Creation Status: | = j | j
Reporting Process Status: |: j | j
Group Consolidation Status: |= j | j

Search Clear | Basic Search Save Search Criteria

Search Results

Acctg
Transaction Accounting Transaction Depreciation Emntry
Date Date Type Calc Status Creation
Status
UWGEBY 000000000038 CAPITAL 08/23/2006 3:07:13FPM 0BIZEZ006 08/01/3006 Retirernent Pending Fending |

Business Asset

Unit identification DatefTime Stamp

Conduct a Search of Asset Management by business unit (required) and any other criteria to
narrow the field to just open items. The system keeps track of each asset and its status, so to
determine the assets that need depreciation processing, change the Depreciation Calc Status to:
not = Completed Depreciation. The pending transactions will be shown.
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Run Calculate Depreciation

You must run the depreciation calculation process to calculate depreciation for every transaction

you perform against an asset. Run this process as often as you like.

Activity: Run Depreciation Calculate
Navigation: Asset Management>Depreciation>Processing>Calculate

Depreciation Calculation

Enter any infarmation vou hawve and click Search. Leawve fields blank for a list of all values.

{ Find an Existing Value " _Add a Mew Value

Search by: Run Control ID ¢ i1 5 with |

[ Case Sensitive

Search I Advanced Search

Search Results

Wiy Al 1-100 of 134
Run Comntrol ID Langquadge Corlz
88 Ah ACCT ERMTRIES English

28 Ahd Asset Acguisitions glish

ASSET ACQUISITIO English
23 DEPR CALC English
23 DEPRE CLOSE Endlish
28 JOURMNAL GEM A English
28 JOUR GER A Endlish

Find or
Create a Run
Control to do
Depreciation
Calculation

The following page will display after selecting ‘88_DEPR_CALC".

{ Run Depreciation Calculation

Run ControlID:  §8_DEPR_CALC Report Manager Process Monitar Run_|
Find [Viewal  First 2 1o 1 [ Last
‘Request ID: I'I Process Frequency: | 20Nt 71 Delete Stage Row: I Current j' =]
Unit: I Q

Book Name: I Q
From Asset ID: I Q To Asset ID: I Q

B save | [=] Motity | %y Refresh | E‘+Add| Updatemisplay|

Make sure to change the Process Frequency to Always, and enter your Business Unit and book
name (we only use CAPITAL for assets with depreciation), then click SAVE. By leaving ‘From
Asset ID” and “To Asset Id’ fields blank , you will calculate depreciation on all valid assets.
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Click RUN to start the process and the following page will display. Run the process on the
PSUNX server. Click OK and go to Process Monitor to track the status.

Process Scheduler Request

User ID: L7 Run Control ID: TESTSLE

Server Name: [Fsum =l RunDate: [orr1izoo? [
Recurrence: I 'I Run Time: |1 0:42:58AM Resetto Current Date/Time |
Time Zone: | a

Select Description Process Name Process Type Type “Format Distribution
~ Calculate Depreciation AM_DEPR_CALC  Application Engine IWeh 'l I H 'l Distributian
QK Cancel Refresh

View Depreciation Summary
Good idea to spot check before creating accounting entries.

Activity: View Depreciation Summary
Navigation: Asset Management >Depreciation>Review Depreciation Info>Asset

Depreciation

Select an asset to review, in this instance Asset #00000000500 was selected.

asset | Depreciaion ) Period Depreciation )

Unit:  UywOSH AssetID: 000000000500 Editing Wideo Recorder Status: In Service
Asset Information

Profile ID: EQ0g VideoiLab/Eng/Classraom
Asset Class: AUDIOVIDED

Tag Number: 84070

Acquisition Code: P

Acquisition Date: 07f0172001

Customize | Eind | - First A 1of 4 I Last

Book Description Currency Method Convention

| 1]|capmaL |Capital gD | Straight Line [nd

B save | ELReturnta Search | [=] matify |

Asset| Depreciation | Period Depreciation

Depreciation tab displays the total depreciation by year.
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i/ Asset | Depreciation Y Feriod Depreciatian ',

Unit:  _LwOSH AssetID: 000000000500 Editing ¥ideo Recorder Status: In Service

Find | view Al First (4 1.0f 1 D Last

Book Name: CAPITAL Capital Currency: LS
[
o

Cost: 7.560.00 As Of Fiscal Year: I 2005 'I Period: T

Salvage Value: 0.0o

Accum Depr:

. i Calculate NEY

Net Book Value: 322875

early Depreciation Customize | Find | 0 E First g7 o7 O Last
Year Depreciation Amt Oper Unit Fund Dept Program Class Project Category ?us;
20032 1,890.00 102 033100 2 Boo19 EQUIP

2004 945.00 102 033100 2 BOO19 EQUIP

2005 945.00 102 033100 2 BO019 EQUIP

2006 945.00 102 033100 2 Bo0nta EQUIP

2007 945.00 102 033100 2 Booig EQUIP

2008 945.00 102 033100 2 Booi1g EQUIP

2009 945.00 102 033100 2 BOO19 EQUIP

B save | ELReturn to Search I [=] Matify I

Asset| Depreciation | Period Depreciation

Select a year to review and click on the year such as 2004 to view monthly depreciation charges
for the year.

The next steps are to Create Accounting Entries and Run the Depreciation Close process.
Create Accounting Entries

This process will create entries for any non-depreciation related transactions such as asset
additions or retirements.

Activity: Create Accounting Entries
Navigation: Asset Management>Accounting Entries>Create Accounting Entries

Enter a Run Control 1D and the following page will display:

Create Accounting Entries |

un Control ID:  TESTSLS Report Manager Process Monitor

Run |

+
“‘Request ID: 1 Process Frequency: [atways -] =

“Unit: UWOSH Q ™ Cost Summarize
*Book Name: CAPITAL Q Currency: usD
From Asset ID: Q To Asset ID: Q

&l save | [S\ReturntoSearch | [ PreviousinList | 4[5 MextinList | [Z]Notify | ¢h Refresh | [Eradd | UpateDisplay

Enter your Business Unit, select Capital for Book Name, and click RUN:

Page 25 of 32



‘'ocess Scheduler Request

User ID: L7V Run Control ID: TESTSLE

Server Name: PSUNE ~| RunDate: 071142007 El
Recurrence: T Run Time: 11:39:26AM Resetto Current DatelTime I

Time Zone: Q

Select Description Process Name Process Type *Type *Format Distribution

7 Accounting Entry Creation AM_AMAEDIST Application Engine | Web 'l ITXT 'I Distribution
0K | Cancel | Refresh |

Select server ‘PSUNX” and click “OK” to run the process. Go to Process Monitor to track the
status.

Run the Depreciation Close

The Depreciation Close process generates period depreciation accounting entries for all
depreciable assets in a particular accounting period, including lease payments and offset
accounts for the period. Run this process only for an accounting period that has not yet been
closed. This process can be reversed or rerun if errors are detected in the results.

Activity: Run Depreciation Close
Navigation: Asset Management>Accounting Entries>Close Depreciation

Enter a Run Control ID and the following page will display:

Run Depreciation Close Process \'

Run
Run Control ID: 88 _DEFR_CLOSE Report Manager FProcess Monitor

Find | Wiew All First E' 1 of 1 El Last

FHE=

*Reqguest ID: I‘I Process Frequency: I'N"""a‘"S jv

I Process in Parallel

i |uwo SECL
*Book Name: I EARIEAE j' currency: LISD
“Fiscal Year: I2004 “Period: I s

™ Rerun depreciation close

" Reverse Posted Entries

I create budgeted depreciation
I Process a range of assets

B save I LLReturn to Search I +[E] Previous in List I +[E] Mext in List I Motify I %s Refresh I =5 2ucied I UpclateDis play I

Note: you can only run ‘Depreciation Close’ for one month at a time. If you have a problem, you
must reverse posted entries and then rerun the depreciation close. If this should occur, you
should contact UWSA to work through the problem.

Click ‘RUN’ and select server ‘PSUNX” and click ‘OK’ to run the process. Go to Process
Monitor to track the status.
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View Asset Accounting Entries

The Asset Accounting Entry page is used to review accounting entries that have been created

during asset processing, such as additions, transfers, depreciation, and so forth.

Activity: View an Asset’s Accounting Entries

Navigation: Asset Management>Accounting Entries>Review Financial Entries

Asset Accounting Entries

Enter any information you have and click Search. Leave fields blank far a list of all values.

/~ Find an Existing Value

Business Unit: = 8 |UWOSH i
Asset Identification: | begins with = | [000000000500

Tag Number: | begins with ;I |

Parent ID: | begins with = || a
Description: | begins with | |

Asset Status: |= LI I LI

[T case Sensitive

Search I Clear | Basic Search Save Search Criteria

Selected Asset# 00000000500 and all the accounting entries display in date sequence.

List Detail

Unit:  UwOsSH AssetID: 000000000500 Editing Video Recarder Tag: 24070 In Service

Book: Find | Wigw All

Book Name: CAPITAL Capital Base Currency: LJsD

Accounting Lines Y Charttisids Journal
AcctaDate 1M pccount FudCode Department MMM ciass Field  profect Amount

107/022002  ADD G600 102 033100 2 Boo1a 7,560.00

207022002 ADD 8210 102 033100 2z Boo1a -7,560.00

3073142002 DPR 3996 102 033100 2 BO013 -TRT75

4 07/31i2002  POP 3996 102 033100 2 Bo014 -345.00

5 07/3142002  DPR BEI0 102 033100 2 BO019 Ta.7a

5 07/3142002  FDP 5640 102 033100 2 Boo1a 945.00

7 08/3142002 DPR 3998 102 033100 2 Boo1a -Ta.Ta

5 08/3142002 DPR BEA0 102 033100 2 Boo1a 7875

908/302002  DPR 3998 102 033100 Fj Boo1a -TaTs
10 08/30iz002  DFR BRA0 102 033100 2 BO014 7875
11 1003142002 DPR 3996 102 033100 2 Bo014 -7875
121003142002 DFR BEY0 102 033100 2 BO019 7a.7a
131173002002 DFR 3988 102 033100 2 Boo1a -78.78
14 1173002002 DFR BEA0 102 033100 2 Boo1a 7875
1512/31/2002  DFR 3998 102 033100 2 Boo1a -TaTs

First [4] 1 of 1 Ll Last

Customize | Find | view &l | 3 First 4 415 o 108

Main Cantent

Click on the Chartfields or Journal tabs to see more specific information related to the financial

entries.

Click on “Detail’ at the end of line and the following page will display more information about

transactions including the Journal ID that created the transaction.
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L List Y Detail

Unit:  UwyOSH AssetlD: 000000000500  Editing video Recorder Tag: 84070 In Service
Find | viewall  First 4] 4 of 1 ] Last

Book Name: CAPITAL Capital Base Currency:  LISD
Find | view Al First ) 1 o 108 O Last

.
7.560.00) currency: [U5D ‘Acetg Date: [o7r0zrz002

Tran Amt:

Amount: | 7,560.00 Distribntion Status: D

‘Category: IEQUIF' Equiprment Distribution Type: IFiXEd Asset :l'

Cost Type: I_
Account: IEEDD

Fund Code: 102 Gen Prog Ops-Mon Doc Cluster
Department: 03300 RadiomwiFilm

Program Code: 2 Instruction

Class Field: BOO19 Arts & Communication Center
Project:

Affiliate:

PC Business Unit:

&
Date Time: 0772852003 10:13:51AM User: =1t
‘Trans Type: IAddition :l' Trans Code:
5
GL Unit: UwWiOSH Ledger Grp:  REPORTS Ledger: REFORTS Date: 07/02/2002  PSIGL Drill
Journal ID: AMOD146245  Instance: 28087038 ‘Template: IADDASSET Asget Additions

B Save | ELReturn to Search | [=] hatity | s Refresh |

Close Accounting Period for AM
Once you have created accounting entries for an accounting period, you should close it to ensure

that you do not over depreciate for the period.

Once the period has been closed, you will not be able to create additional depreciation-
related accounting entries for it.

Activity: Close an Accounting Period
Navigation: Asset Management>Accounting Entries>Close Accounting Period
Enter Business Unit, Asset Book Name and click Search:

Close Asset Accounting Period
Enter any information vou hawve and click Search. Leave fields blank far a list of all values,

|/ Find an Existing Value

Business Unit: | begins with =] [LviosH QL
Asset Book Name: | begins with | [CAPITAL QL

Search I Clear I Basic Search [E Save Search Criteria

The Close Asset Period page will display. The page displays all the periods that are closed. To
close a period, fill in the Year and Period and click SAVE. The page and that period will be
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added to the list of closed periods. Once you close the period, no more depreciation entries will
be able to be entered for the period, and this cannot be reversed.

{ Close Asset Period
Unit: Lo SH Book Hame: CAPITAL
“fear: I *Period: I
(Closed Accounting Periods Find | Wiew Al First [4] 112 of 24 B Last

Unit Book Name Year Period
UWOsH CAPITAL 2003 12
LhWiosH CAPITAL 2003 11
LWWOEH CAPITAL 2003 10
LWiosH CAPITAL 2003 =]
UWOsH CAPITAL 2003 8
LWOsH CAPITAL 2003 T
LWWOSH CAPITAL 2003 B
LWisH CAPITAL 2003 5
UWOsH CAPITAL 2003 4
LWosH CAPITAL 2003 3
LWOEH CAPITAL 2003 2
UWOsH CAPITAL 2003 1

B save I ELReturn to Search | [=] mMotify I

Run Journal Generator

Run Journal Generator and select AMDEFN Accounting Definition Name to limit entries to AM.
Limit BU selection to your business unit. The Ledger to use with AM is the REPORTS ledger.
May prefer to process weekly or daily.

Activity: Run Journal Generator
Navigation: General Ledger>Journals>Subsystem Journals>Generate Journals

Enter a Run Control ID and the following page will display. Complete the page as shown below,

with Accounting Definition Name: AMDFEN and the Ledger Group: REPORTS and click
SAVE.
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Generate Journals Request

Run Control ID:  TESTSLS ReportManager  Process Monitor [R7
I Edit " Budget Check I Post
Process Request Parameters in First (1] 4 or 1 (] Last
o Request Number: 1 =l
Once
& Always “SetiD: IUWOS} Q
" Don't Run *Accounting Definition Name: IAMDEFN xQ
Application Business Unit: IUWOSF Q
Ledger Group: IREPORTS (&}
Template: I Q
*From Date Option: I Begin Date - From Period LI From Date: El
*To Date Option: [End Date - To Period = To Date: Eil
Leave a field blank to selectall its values.
B Save | [SiReturnto Search | +[E] Previous in List | +[5] hext in List | [=] Motify | % Refresh | S 2cid | Upcste Dizplay

Click RUN, select PSUNX server and click OK.

Edit and Post Journals to complete the process, if this was not done
with the journal generator process.

Navigation: General Ledger>Journals>Journal Entry>Create/Update Journal Entries

I
{ Find an Existing Value {_Add a New Value |

Use Saved Search: I hd
Business Unit: |: 'I IUWW"I'W Q

Journal ID: |neging with > | [am
Journal Date: |= =l | [5

Document Sequence Number: | henins with j |

Line Business Unit: |= 'l I Q

Journal Header Status: |: j IND Status - Meeds to be Edited j
Budget Checking Header Staius:lz j | j
Source: |: 'I IRRR Q

Search Clear | Basic Search Save Search Criteria  Delete Saved Search

Search Results
-4 of 4

Budget Journal Journal Journal Het

ﬁg%::r"“ %:3% Suurceg:::%[ Total Total Statistical Description
£0TD S0CE  |ines Debits Units

Status

Document Line Journal
Sequence Business Header
Number Unit Status

Journal  UnPost
Date Sequence

Journal ID

Uiy AMOO1B0ESY 09/30,2006 0 blank; LWMWATYY  Edit Reg'd MotChk'd REPORTS RRR  USD o o o Asset Depreciation
Uy AMOO1E1244 1073152006 0 (hlank’ LT Edit Reg'd Mot Chk'd REPORTS RRE USD o o o Asset Lease Payment
LW AMOOT 612345 1073142006 0 {blank’ LWWATYY  Edit Reg'd hotChk'd REPORTS RRR  LISD o o o Asset Depreciation
AT AMOO1 61246 0173002007 0 blank WMWY Edit Reg'd MotChk'd REPORTS R UESD o o o Asset Additions

g - T —
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Primary Asset Management Tables and Significant Fields from each table

ASSET — Asset General Information
Fields

BUSINESS_UNIT - Business Unit

ASSET _ID - Asset Identification
PARENT_ID - Parent ID
ASSET_STATUS - Asset Status
ACQUISITION_DT - Acquisition Date
ASSET_CLASS - Asset Class

LIFE - Useful Life

BOOK - Financial Book Information
Fields

BUSINESS_UNIT - Business Unit

ASSET _ID - Asset Identification

BOOK - Asset Book Name
IN_SERVICE_DT - In Service Date
BEGIN_DEPR_DT - Begin Depr Date
LIFE - Useful Life

RETIRED_SW - Retired

COST - Asset Cost Transactions
Fields

BUSINESS_UNIT - Business Unit
ASSET _ID - Asset Identification
BOOK - Asset Book Name
TRANS_DT - Transaction Date
RETIRE_SW - Retirement Switch
ACCOUNTING_DT - Accounting Date
COST - Total Cost
SALVAGE_VALUE - Salvage Value
Chartfields (Fund, Department, etc.)

DEPRECIATION - Depreciation Transactions

Fields

BUSINESS_UNIT - Business Unit
ASSET _ID - Asset Identification

BOOK - Asset Book Name
FISCAL_YEAR - Fiscal Year
START_PD - Start Period

END_PD - End Period

DEPR - Depreciation Amt

DEPR_YTD - Year to Date Depreciation
Chartfields (Fund, Department, etc.)
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DIST_LN — Asset Management Accounting Entries
Fields

BUSINESS_UNIT - Business Unit

ASSET _ID - Asset Identification

BOOK - Asset Book Name

Chartfields (Fund, Department, etc.)
ACCOUNTING_DT - Accounting Date
CATEGORY - Asset Category

JOURNAL_ID - Journal ID

AMOUNT - Amount

JOURNAL_DATE - Journal Date

OPRID - User ID

LEDGER - Ledger

FISCAL_YEAR - Fiscal Year
ACCOUNTING_PERIOD - Accounting Period

OPEN_TRANS - Asset Management Open Transactions
Fields

ASSET _ID - Asset Identification

BUSINESS_UNIT - Business Unit

BOOK - Asset Book Name

TRANS_DT - Transaction Date

ACCOUNTING_DT - Accounting Date

OPRID - User ID

ASSET_ACQ_DETAIL - Asset Acquisition Detail
Fields

BUSINESS_UNIT - Business Unit

ASSET _ID - Asset Identification

DESCR - Description

CAPITALIZATION_SW - Capitalized

AMOUNT - Amount

Chartfields (Fund, Department, etc.)

RETIREMENT — Asset Retirement

Fields

BUSINESS_UNIT - Business Unit

ASSET _ID - Asset Identification

BOOK - Asset Book Name

RETIREMENT_DT - Projected Retirement Date
CONVENTION - Convention
RETIREMENT_AMT - Retirement Amount
ACCOUNTING_DT - Accounting Date
ACCUM_DEPR - Accumulated Depreciation
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