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�PLEASE REVIEW YOUR CONTACT LISTS

	Please review your institution’s contact lists in the Business Offices Phone, Fax and E-mail Directory located at http://www.uwsa.edu/fadmin/direct/index.htm. Many employes at all the institutions rely on the accuracy of these pages.

	Corrections should be e-mailed to dzintz@ccmail.uwsa.edu.





RENTAL CAR UPDATE

The Department of Administration has again selected Alamo as the State of Wisconsin’s vendor for out-of-state rentals and Enterprise to provide car rental services for rentals within the State. 

Meanwhile, the Big 10 has extended its contract with National Car Rental through June 30, 1999, with some small rate increases. The Big 10’s contract with National allows leisure rentals at the contract rate. 

Booking information will be updated on the UW System Travel page.





HOUSEHOLD MOVING CONTRACT

UW System Administration has issued a Request For Proposal to select a contract vendor for employe household moves. The current contract with Metcalf-Mayflower extends through August 10, 1998. Department personnel should consult the UW System Travel page, where details will be posted as soon as a new contract is awarded.
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�PREAUDIT MANUAL REVISION/ENHANCEMENT

Ever want to know what those travel auditors are looking for when they audit a TER for compliance?  Travelers are now able to click on the applicable audit steps in each section of the UW System Travel. Review of those steps by travelers and TER preparers should help reduce the frequency of questioned transactions and expedite the reimbursement process.





MEETING PLANNING GUIDE

The UW System Meeting Planning Guide has recently been revised. That document can be found on the UW System Travel page. Departmental personnel who plan and conduct meetings, conferences, workshops, etc., should consult that document to help ensure they obtain the greatest values for their expenditures and ensure compliance with UW policies.





CLASS CODES

You asked. We listened and acted. A numeric index by class code title has been added to the Class Code Manual. It can be accessed on the Financial Administration home page. There are no anticipated new or revised codes in store for fiscal year 1998-99. At some point in the near future, a committee will be addressing the cleanup and consolidation of revenue codes.
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�SALES & USE TAX EXEMPTIONS

System Administration has added another state, North Carolina, to the list in Appendix I of the UW System Travel Regulations which lists states where institutions/departments can avoid or recover sales and use tax payments. This now brings the total to one-half of the 50 states where the UW System has exemptions.

	The unique thing about North Carolina's policy is that the exemption is on an after payment recovery basis. Their filing policy is simple and does not require that documentation be provided to support the amount for which recovery is requested. Although documentation need not be provided, it is recommended that a list of voucher numbers or other documentation be kept on file in case the North Carolina Department of Revenue should contest a refund claim.

	For institutions, departments, preaudit or other areas that have significant travel to North Carolina, it may be advantageous to keep a running tab of expenditures on which sales tax was paid, then file for refund semiannually.

	Finally, we have reformatted the States Sales Tax Exemption document, scanned and placed the exemption certificates and letters on the web site to provide easier access to all users.  The tax exemption information and documents are listed on both the Travel and the Financial Administration web sites.





FPPP/GAPP REVISION AND RECONSTRUCTION PROJECT

Documents completed this quarter:

GAPP 8 	Delegation of Responsibility and Authority

 				for Purchasing

GAPP 36	College Credit Courses Offered in Wisconsin

 			High Schools

FPPP 23 	UW System Preaudit Manual

FPPP 35 	Loss Fund Operations

FPPP 39 	Collection and Write-off of Accounts

Receivable

Documents in process expected to be completed next quarter:

GAPP 2	Financial Administration of Extramural

Support 

FPPP 30	Vendor Sponsored Education Sessions

FPPP 31	Payments For Personal Services

FPPP 33	Accountability For Capital Equipment

FPPP 43	Financial Management of Auxiliary Operations 

Because we are now far enough along in Phase III, the final phase of the project, we will be reformatting and renumbering the documents. After reviewing three options offered at the Controllers’ Conference, the almost unanimous choice was to go with a completely new numbering scheme and eliminate the FPPP/GAPP prefixes. That change will take place during this next quarter. For a short time, the first letter of the old prefix designator, i.e. G8, will be placed in parenthesis after the title to help employes wean themselves off the old identification format.

�NONRESIDENT ENTERTAINER TAX TREATMENT

The following is our response to a recent e�mail inquiry regarding withholding requirements on payments to nonresident entertainers.   

Situation:  An expert, nonresident musician contracts with a UW institution to do a performance, which is open to the public, for a fee of $4,000. Because the musician also agrees to speak to music students in an informal setting termed "Masters Classes" that day, the institution wondered if they could categorize half the fee as speaking/lecturing, thereby reducing the entertainment portion of the service to $2,000. The remaining $2,000 for the performance portion would then be below the $3,200 withholding threshold, thereby eliminating the need to withhold tax.

Facts:  DOR has gone on record stating that services cannot be prorated, that the decision on whether to withhold must be based on what the primary purpose for engaging the entertainer's service was. We concur with that interpretation. However, they have also stated that lectures, workshops, demonstrations, presentations or seminars are considered "public speaking" and, therefore, are not exempt from the withholding requirements. 

	We do not feel it is reasonable for DOR to define "public speaking" in this manner, which renders "public" superfluous. We are also not aware of any court cases which support DOR's conclusion and give clarification on how "public speaker" is defined. Given that fact, System Administration, in consultation with legal counsel, feels that we can defend an opinion that "public speaking" does not include situations where individuals are brought in to address a class or other educational session AND there is no effort to publicize the speech or otherwise invite the public to attend.

	Conclusion:  Based on the above, tax should have been withheld on the entire $4,000 fee because the primary purpose of contracting with the entertainer was for the performance and because the service cannot be prorated. If the entertainer had been brought in solely to speak to a music class and such speech was not open to the general public, it is our opinion that tax would not have to have been withheld because the service was not “public speaking.”

	Finally, UW institutions, being State-supported agencies, have an increased responsibility to comply with State rules and regulations.





DUE DATES ( JULY 15-OCTOBER 31, 1998

Fee Remissions Year-end Report	July 17

Bank Statements*	July 31

Cash vs. Receivables – July Revenues*	Aug. 21

Deferred Expenses (Former WARF Units)*	Aug. 21

G.O. Bond Sinking Fund Balance*	Aug. 21

Municipal Services Payment by Activity*	Aug. 21

Accounts Payable*	Aug. 21

Accounts Receivable*	Aug. 21

Affiliated Organizations*	Aug. 21

Agency Funds	Aug. 21

Auxiliary Cash & Reserve Balances*	Aug. 21

Deferred Revenue*	Aug. 21

Installment Purchases*	Aug. 21

Loan Funds*	Aug. 21

Prepaid Items*	Aug. 21

Supplies Inventory*	Aug. 21

Unexpended Gifts for Capital Projects*	Aug. 21

Program Revenue Overdraft Report	Aug. 26

Equipment Inventories*	Aug. 28

Appropriation 128 Revenue by Category*	Aug. 28

Federal Grants & Contracts (Former WARF Units)*	Aug. 28

Leases*	Aug. 28

Private Gifts, Grants & Contracts 

	(Former WARF Units)*	Aug. 28

AFIR for Summer Session	Sept. 4

Statement of Institution Business Officer*	Sept. 4

Prompt Payment Report	Sept. 11

UW System Controllers’ Conference 

	(UW-La Crosse)	Sept. 22-23

Unrelated Business Income FY98-99(Estimates	Sept. 30

Insurance Loss Report (FPPP #35)	Oct. 1

AFIR for Fall Session (Tentative)	Oct. 16

Quarterly Position Control Report	Oct. 23



*Indicates Year-end Reporting Requirement
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