Academic Program Review Guidelines - October 2010

Attachment #4 - Checklist

Materials to be submitted to the Associate Vice President 
for Academic and Student Services

Before a proposed authorization to implement can be brought before the Board of Regents for consideration, the Provost/Vice Chancellor of Academic Affairs should submit a letter to the Associate Vice President for Academic and Faculty Programs requesting the program’s submission to the board.  This request should have appended all supporting documentation (see below) used in preparing the Executive Summary for the board.

Please be sure the following items accompany the letter requesting the program’s submission to the board:

_______ Supporting Letter by the Provost

_______ Complete and final copy of the Proposal for Authorization to Implement, with Budget  (Sample formats in Attachments #1 and #2)
_______ The Executive Summary  (Sample format in Attachment #3)
_______ Signed reports from at least two outside evaluators

_______ Documentation of approval by the appropriate institutional governance bodies
